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SUBJECT EXPERT (QUALIFICATION REVIEWER) SERVICES FOR TRAVEL AND TOURISM AND HOSPITALITY AND CATERING QUALIFICATIONS
SECTION 4: APPLICATION RESPONSE FORM
· GCS
To be completed by the applicant and returned via uploading to Postbox on Sell2Wales by 10am, Friday 19 December 2025.

 I hereby offer to provide the service described in the application in accordance with the terms of the application.
1. I agree that the insertions by us of any conditions qualifying this application or any unauthorised alteration to any of the application documents shall not affect the agreement and may cause the application to be rejected. 
2. If Qualifications Wales accepts this proposal, I undertake to enter into a formal contract in the form of the agreement provided by Qualifications Wales.
3. I understand that Qualifications Wales is not bound to accept any application they may receive nor to pay any expense incurred by me in connection with the preparation and submission of this application. 
4. I agree that unless and until a formal contract is prepared and executed, this application together with Qualifications Wales’s written acceptance thereof shall form a binding contract.
5. Applicants must declare any connections they have with any Awarding Bodies recognised by Qualifications Wales.
Declarations
	1. Are you (or any of your directors, partners, shareholders, owners, officers, employees, agents or associates if applicable) related or connected to any Board Members or employees of Qualifications Wales involved in the procurement of this contract?

	

	

	2. Do you have any conflicts of interest that you deem to be relevant to the business conducted by Qualifications Wales? 
This would include- Working for an Awarding Body or Welsh Government on curriculum reform or reviews of vocational qualifications.


	

	

	

	3. Criminal Convictions

	i. Please indicate if, you, your organisation or any other person who has powers of representation, decision or control in the organisation has been convicted of any criminal offence.
	


	ii. If you have answered yes to question i please provide further details:
Date of conviction, specifying which of the grounds listed the conviction was for, and the reasons for conviction, Identity of who has been convicted
If the relevant documentation is available electronically, please provide the web address, issuing authority, precise reference of the documents.
	

	iii. If you have answered Yes to question i, have measures been taken to demonstrate the reliability of you / your organisation / the person within your organisation convicted despite the existence of a relevant ground for exclusion?
	



	Name
	

	Signature
	

	Name of Organisation to be Invoiced
(if an individual, just put your name)
	

	Address

	

	Post Code
	

	Email
	

	Primary Contact Number
	

	How did you become aware of this contract opportunity?
	





RESPONSE TO THE EVALUATION CRITERIA
Applicants are asked to complete the following sections in full.  
Please ensure you provide a comprehensive account of how you meet each criterion giving dates, examples, and any other details as appropriate.
We are looking for specific experience, skills and qualities as listed below. Please outline how you demonstrate your evidence against each criterion. Please clearly state your subject area(s) of expertise against the relevant criteria below. 
There is an upper word limit for each criterion, so please try to keep your responses concise, answering the questions for each criterion. Refer to the specification if necessary. 
Please upload an up-to-date CV – this will contain employers/dates so that your word limit in the responses can be more concise.
Applicants are asked to make clear within their applications, where their experience spans multiple areas. We may ask subject experts to provide general input to the review of qualifications in other areas. 
Please indicate which Area(s) you have expertise in and/or experience of: 

	Subject Area
	Please indicate (X) for the area(s) you have expertise in and/or experience of

	Travel and Tourism
	

	Hospitality and Catering
	





	Criterion 1: Qualifications and experience, including evidence of: 
Essential:
1.1 Review and/or quality assurance of UK qualifications and/or educational assessments at Level 1, Level 2 and/or Level 3. [footnoteRef:2]  [2:  See CQFW ebrochure Update for more information] 

1.2 Teaching, delivering, assessing and/or managing Level 1, Level 2 and/or Level 3 programmes of learning. 
 
Desirable: 
1.2 Experience of teaching, delivering and/or managing Level 1, Level 2 and/or Level 3 programmes of learning, including apprenticeships.
1.3  Experience of working with Level 1, Level 2 and/or Level 3 learners with additional learning needs. 
1.4 Recent experience of working in the education sector in Wales.
. A higher-level/professional qualification in educational assessment
. Experience of teaching or delivering qualifications in any of the following subject areas:
 
	Travel and Tourism

	Hospitality and Catering




	Guidance: If you have expertise in more than one area, please include information relative to each area. The word limit applied is PER AREA.

•	Outline your up-to-date subject-specific knowledge related to the areas listed
•	Provide evidence of your relevant, current, and specific experience in teaching and assessment
•	How you have worked with qualifications in the relevant areas that demonstrates knowledge and understanding of educational assessment


Weighting 35% 
Word limit: 750


	Applicant’s response: 












	Criterion 2: Knowledge and understanding, including: 
 
2.1 A working knowledge and understanding of the principles of qualification/educational assessment, including fairness, validity and reliability. 
2.2  A general understanding of the devolved education landscape in Wales, including policy and legislation relating to the use of the Welsh language. 
2.3  A general understanding of the travel and tourism/hospitality and catering sector.
2.4  Subject/specific knowledge (including a higher-level qualification) in any of the following areas:
 
	Travel and Tourism

	Hospitality and Catering



  

	
Guidance: If you have expertise in more than one area, please include information relative to each area. The word limit applied is PER AREA.

•	Demonstrate your experience with qualification/educational assessment with examples of where you have considered fairness, validity and reliability. 
•	Provide evidence of how you have gained and applied knowledge and understanding of qualification/educational assessment.
•	Provide evidence of how you have gained and applied knowledge and understanding of the Welsh educational landscape and Welsh Language requirements by referring to key documents.
•	Explain how you have practically applied your understanding of the travel and tourism/hospitality and catering sector in your professional context, whether through curriculum planning, teaching strategies, assessment approaches, or other relevant activities.

Weighting 30%
Word limit: 500



	Applicant’s response:  












	Criterion 3: Analysis, critical review and written communication skills, including the ability to: 
 
3.1 Scrutinise a high volume of information in a systematic manner to identify key points effectively 
3.2 Take an objective, confident and pragmatic approach 
3.3 Identify examples supported by clear evidence 
3.4 Make links and identify interdependencies   
3.5 Prepare formal, detailed reports for an external audience 
3.6 Communicate technical information and judgements in a way that is accessible for an audience without subject-specific knowledge. 
 

	Guidance: Provide accounts of specific instances where your analysis, critical review and written communication skills have been used successfully in your professional capacity. Consider the impact of the evidence you provide.

Weighting 25%
Word limit: 500



	Applicant’s response:  













	Criterion 4: Effective communication skills, including the ability to: 
 
4.1 Respectfully and actively participate in professional discussions with internal and external stakeholders. 
4.2 Provide constructive, evidence-based advice/ information to support decision-making.
  

	Guidance 
•	Highlight your experience in positively participating and engaging in meetings & discussions with a range of diverse stakeholders, such as colleagues, senior managers and/or peers.
•	Discuss your approach to addressing differing opinions, potential conflicts, or challenging discussions with diplomacy and respect. 
•	Share examples of how you have offered solutions, recommendations, or insights that have positively influenced decision-making or problem-solving.
•	Illustrate your ability to present complex information in a clear, concise, and comprehensible manner, that is evidence-based, to ensure effective communication.

Weighting 10%
Word limit: 500


	Applicant’s response:  
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