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Sport Wales Web Content Designer 

Invitation to Tender Document

03/10/25

Invitation to Tender for a Web Content Designer
1. [bookmark: _Toc203139560]Background of Sport Wales
About Sport Wales
1.1 The Sports Council for Wales (trading as Sport Wales) was established by Royal Charter on 4 February 1972. It is funded by annual grants from the Welsh Government and income generated through its own activities.

1.2 Sport Wales is the Welsh Government’s main adviser on sporting matters and is responsible for distributing funding from both the Welsh Government and the National Lottery to support sport in Wales.

1.3 We develop and promote sport and physical activity across Wales — from grassroots participation to elite performance. Our aim is to help more people be active, support volunteers and coaches, and help athletes achieve success on the world stage.

1.4 Sport Wales is one of 48 public bodies in Wales covered by the Well-being of Future Generations (Wales) Act 2015. Accordingly, Sport Wales has developed its own well-being objectives. Audit Wales is charged with auditing these organisations to assess the extent to which well-being objectives and the five ways of working that the Act promotes, have been delivered. 

1.5 We operate from four locations across Wales:
· Cardiff (Sophia Gardens)
· Plas Menai, Caernarfon (in partnership with Parkwood & Legacy Leisure)
· Deeside
· Llanelli

1.6 Further information about our organisation can be found on the Sport Wales website.
[bookmark: _Toc203139561]About the project
1.7 This Invitation to Tender (ITT) relates to the procurement of a Web Content Designer to support the redevelopment of Sport Wales’ new website.

1.8 We are developing a new site to ensure our content better meets the needs of the people and organisations we serve.

1.9 Over the past two years, we have carried out research — including performance analysis and usability testing of our current website — to understand how well the current website meets users’ needs.

1.10 Our main audiences are:
· Coaches and volunteers in grassroots sport
· Partners such as local authorities, national governing bodies of sport, and national partners
· Funders and stakeholders interested in the impact of our investment and strategy

1.11 Sport Wales is conducting an internal content audit to identify which web pages must be kept, reworked or newly created. This audit will inform the Web Content Designer’s work. 
1.12 The Web Content Designer is not expected to take part in the audit. The audit will be complete before the Web Content Designer is appointed.
2. Overview of the Work
2.1 The Web Content Designer will work closely with the Digital Marketing Lead and Digital Programme Lead to:
2.2 Create new content
2.2.1 Draft new, user-centred web content where user needs or gaps are identified.
2.2.2 Ensure all content is actionable, purposeful and easy to understand.
2.3 Rework existing content  
2.3.1 Rewrite identified pages to make content actionable, accessible, and aligned with the needs of the user.
2.3.2 Transform long or complex materials into clear, web-ready summaries with links to supporting information.
2.4 Follow Sport Wales’ style and Governance 
2.4.1 Follow Sport Wales’ content governance principles and brand guidelines.
2.4.2 Write in plain English and Welsh, aiming for a reading age of 9–11.
2.4.3 Use a consistent tone, structure, and design patterns across all content.
2.5 Ensure Accessibility and Compliance
2.5.1 Apply best practice for headings, structuring, alt text, styles, and accessible formats.
2.5.2 Comply with the Public Sector Bodies (Websites and Mobile Applications) Accessibility Regulations 2018.
2.5.3 Demonstrate a strong understanding of WCAG 2.2 AA standards
2.6 Design for our audiences
2.6.1 Ensure every page is purposeful and serves one or more of our key audience groups.
2.6.2 Base all design choices on evidence from our user research.
2.7 Optimise for searchability and SEO
2.7.1 Create content with user search behaviour in mind.
2.7.2 Ensure discoverability by using language that users are likely to search for.
2.8 Deliver bilingually
2.8.1 Ensure Welsh Language content is treated no less favourably than English Language
2.8.2 Bilingual Welsh/English language web-ready content is mandatory, to be delivered either via the successful supplier directly or through sub-contracted arrangements.
2.9 Website Content Areas and Pages
2.9.1 Overview
2.9.1.1 We have prepared an initial list of the content areas and topics expected to feature on the new Sport Wales website.

2.9.1.2 Some of these pages have already been improved, but we welcome expert input on how they can be further enhanced in line with our user research findings and Governance Principles.

2.9.1.3 The supplier will work collaboratively with Sport Wales to refine, rework, or recreate these pages to ensure they are purposeful, accessible, and meet audience needs.

2.9.1.4 All content areas will require delivery in both English and Welsh, ensuring parity of quality, tone, and accessibility across languages.

2.9.2 Indicative Content Areas

2.9.2.1 39 pages (content areas listed below) will need to be created or reworked in English. 39 pages (content areas listed below) will need to be created or reworked in Welsh. This is a total of 84 pages. 
2.9.2.2 The content areas to be created as new or reworked include, but are not limited to, the following:
· About Us (Who We Are / What We Do)
· Our Work 
· Investment in sport (Welsh Government and National Lottery funding)
· The Value of Sport
· Projects and Programmes
· Sport and Health
· Mental Health 
· Pipyn 
· Over 60s 
· Free Swimming
· Sport and Education / Sport in schools
· Daily Active
· Our Duties 
· Environmental Sustainability Plan 
· Strategic Equality Plan
· Partners (Who we work with) –
· National Partners, 
· Sport Partnerships, 
· NGBs and recognition
· Partner investment, capability, and accountability
· Research & Insight
· Active Education Beyond the School Day
· Support & Guidance
· Athlete Support and the Institute
· Female Athlete Health
· Athlete Support Panel
· Anti-Doping (UKAD)
· Physical Literacy
· Training and Development – Brightspace
· Young Ambassadors
· Governance: Arwain Cymru
· Governance
· Board Diversity
· Safeguarding
· Succession Planning
· Sports Governance Academy
· Policies
· Governance and Leadership Framework
· Capability Framework
· Moving to Inclusion
· Reporting Low-Level Concerns and Poor Practice
· Guidance for Transgender Inclusion in Domestic Sport

2.9.3 Please note: Not all of these content areas will necessarily appear on the final website.

2.9.4 The list is indicative and will evolve as content is reviewed and prioritised.
2.9.5 The successful supplier will support Sport Wales in assessing which content best meets user needs and organisational goals.
2.10 Contract Details
2.10.1 Contract Period: 12th January 2026 – 31st March 2026

2.10.2 Value: £20,000 (excluding VAT)
3. Deliverables
3.1 Approximately 84 new and reworked web pages that put user needs first

3.1.1 Note: the approximate number of new and reworked web pages is shared as an indication only at this stage, and is not to be considered a guarantee as to the final total scope of service provision. 

3.1.2 Sport Wales reserves the right to increase or decrease the number of web pages in-line with the final requirement.

3.2 Web-ready content for priority areas that adheres to WCAG 2.2 AA accessibility standards and Welsh Language Standards.

3.3 Ongoing advice and best practice suggestions to shape the decision-making around the work that the successful supplier will do.

3.4 A consistent tone and presentation across all web materials is to be maintained, including consistency across bilingual English/Welsh language content.

3.5 All content must be delivered bilingually (English and Welsh).
4 Supplier Requirements
4.1 Suppliers must demonstrate:
· Strong experience in designing purposeful, user-centred web content for different audiences.
· Experience of working on public sector websites or similar.
· Expertise in writing for user experience and using plain English/Welsh.
· Expertise in writing in Welsh for a web audience, either directly in-house or via trusted third-party arrangements.
· Knowledge of accessibility standards and how to apply them in web content. 
· Experience in following brand guidelines and web governance principles
· Ability to adapt tone and content for different groups (grassroots coaches/volunteers vs. strategic partners).
· Collaborative working style with internal teams.

5 [bookmark: _Toc203139562]Submission of Responses / Timetable

5.1 The proposed procurement timetable is set out below. Note that the dates provided are indicative only and Sport Wales reserves the right to revise them at any time during the process without liability.

	Activity
	Date
	Responsible

	Invitation to Tender (ITT) Published
	31st October 2025
	Sport Wales

	Deadline for clarification questions 
	21st November 2025
	Tenderer

	Deadline for tender submission
	28th November 2025 (23:59)
	Tenderer

	ITT Assessment / Scoring
	1st – 16th December 2025
	Sport Wales

	Notification of Outcome / Issue Contract Award Notice 
	19th December 2025
	Sport Wales

	Croeso and onboarding Meeting
	w/c 12th January 2025
	Sport Wales

	Commencement of Contract
	12th January 2025
	Sport Wales / Supplier



5.2 Clarification questions (queries) in relation to the tender are to be submitted via the Sell2Wales post box. The deadline date for clarification questions in relation to the tender is 21st November 2025. 

5.3 Final Tender submissions are to be submitted in electronic format to the Postbox facility on sell2wales.gov.uk by 23:59 on 28th November 2025. Responses received after the deadline will not be considered. 

5.4 A Suppliers’ Postbox user guide is available under the ‘Help and Support’ section of the Sell2Wales website.

5.5 Should tenderers encounter any issues when submitting clarification questions, please use the Sell2Wales support function. 

5.6 Responses may be received in Welsh or English. Responses submitted in Welsh will not be treated less favourably than those submitted in English. All subsequent correspondence/communication will be conducted in keeping with the language of the submitted response.

6 [bookmark: _Toc203139563]Confidentiality, Data Protection and Information Security
6.1 During the Tender Process
6.1.1 All tenderers (whether or not they submit a response) must treat the contents of this Invitation to Tender and any related documentation as private and confidential.

6.1.2 Tender submissions and any accompanying information provided by suppliers must also be treated as confidential by Sport Wales, except where disclosure is required under the Freedom of Information Act 2000.

6.1.3 Sport Wales will act reasonably when considering any request for information and will, where possible, consult the supplier before disclosure.
6.2 During Contract Delivery
6.2.1 Once a supplier has been appointed, they must continue to handle all information shared by Sport Wales, including anonymised user research, draft content, and internal materials, securely and confidentially.
6.2.2 Sport Wales will not share personal data as part of this contract. The supplier will only receive:
· Anonymised research data relating to Sport Wales’ website and user testing; and
· Public or pre-publication content for review, editing, or reworking into web-ready format.

6.2.3 No personal data will be processed on behalf of Sport Wales.
6.3 Data Protection
6.3.1 The supplier must comply with all applicable data protection legislation, including the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.

6.3.2 Any information shared must be used solely for the purpose of delivering the contract and not disclosed to third parties without prior written consent from Sport Wales.
6.4 Information Security
6.4.1 The supplier must:
· Store all Sport Wales data securely and protect it from unauthorised access, loss, or misuse.
· Use secure methods for file transfer and communication.
· Keep all materials within the UK or EEA, unless otherwise agreed in writing.
· Immediately report any suspected or actual data breach to Sport Wales.

6.5 Retention and Deletion of Data
6.5.1 At the end of the contract, or on request, the supplier must securely delete or return all data and materials provided by Sport Wales, unless retention is required by law. Written confirmation may be requested.
6.6 Continuing Obligations
6.6.1 These confidentiality and information security obligations apply both during and after the contract period.


7 [bookmark: _Toc203139564]Expenses and Losses in Tender

7.1 Tenderers must bear all the costs associated with the preparation and submission of their tender submission and any further costs incurred prior to award of the contract.   

7.2 Sport Wales will not be responsible for expenses or losses that may be incurred by a tenderer in the preparation and submission of their tender response and in their participation in the procurement process, regardless of the conduct or outcome of the tender process.

7.3 Sport Wales reserves the right to terminate the tender process at any time or to award, or not to award, all or part of the agreement and shall not be liable for any costs incurred by the tenderer resulting from this action.  



8 [bookmark: _Toc203139565]Acceptance of Tenders

8.1 Sport Wales will review all tenders received/uploaded via the Sell2Wales portal by the deadline date.

9 [bookmark: _Toc203139566]Contractual Commitment of Bid

9.1 Except for manifest error, or as may otherwise be expressly agreed by both Sport Wales and the tenderer, the content of submitted bids will be deemed to be binding upon the tenderer and open for acceptance by Sport Wales.

9.2 Prior to submitting their bid, tenderers are responsible for ensuring that its staff, and those of any sub-suppliers, are fully aware of all the technical, commercial and legal requirements relating to this procurement.

9.3 A tender should be valid for acceptance for a period not less than 120 days from the date of submission.

10 [bookmark: _Toc203139567]Conditions of Tender						
10.1 By submitting a tender, you are acknowledging and agreeing in full to the following conditions:

10.2 The contents and requirements of the tender documentation have been read, understood and, where required, complied with.

10.3 This is a bona-fide tender, and that the prices and / or sums herein have not been adjusted or unfairly influenced by any arrangements or agreements with any third party.

10.4 [bookmark: _Int_GtVeoqP7]You have not, nor will not, prior to any contract award, communicate with others. except the tendering organisation, with regard to the tendered amount or specific details thereof, except where the disclosure of this information is required to obtain information in support of your bid.

10.5 You have not and will not enter into any arrangement or agreement that could lead to others not submitting a tender or influence the tendered amount submitted by others.

10.6 You have not and will not offer any inducement, financial or otherwise, directly, or indirectly to any person or third party in any way to influence any tender submitted or part thereof.

10.7 [bookmark: _Int_QJyUqtGc]You are hereby offering to enter into a contract with Sport Wales in accordance with the requirements contained in this tender and for the costs and charges contained in your tender response.

10.8 [bookmark: _Int_yoJwkSW1]Any and all matters, whether technical, operational, commercial, or contractual where your tender response does not comply, either fully or in part, with the requirements of this tender are clearly defined in a document to be headed ‘Tender Qualifications’ and submitted as part of your tender response.

11 [bookmark: _Toc203139568]Changes to the Work and Requirements 

11.1 Overview of the Work (section 3) and Supplier Requirements (section 4) set out the Sport Wales requirements in full. It is possible that during the life of any implemented agreement that changes to the specification, service or other requirements will arise.  

11.2 Changes to the Overview of the Work will be implemented by issuing written amendments to all those affected by the changes. Sport Wales holds the sole right to implement changes in this manner.

12 [bookmark: _Toc203139569] Payment Terms

12.1 In adherence to the Procurement Act 2023, payment will be made within 30-days of receipt of valid invoice, quoting valid Purchase Order, with invoices to be issued in accordance with the payment scheduled agreed before or at contract award.

12.2 For an invoice to be considered valid and acceptable for payment it must be sent electronically (i.e. via email) and must include the following information as minimum:
· The name of the Supplier;
· A description of the goods, date carried out, services and/or works supplied to Sport Wales;
· The sum requested; and
· A unique invoice reference / number. 

12.3 All invoices are to be submitted to finance@sport.wales. 

12.4 Should an invoice be considered invalid and/or the sum payable is disputed the Supplier shall be notified as soon as practicable and the 30-day payment term will be considered on-hold until all queries are resolved.

13 [bookmark: _Toc203139570] Security

13.1 The successful Supplier must adhere to the obligations of a "Data Processor" as specified in the Data Protection Act 2018 (DPA 2018) and retained EU GDPR 679/2016, Article 28. In line with the Data Protection Act 2018, Chapter 2, the Supplier is responsible for ensuring that all personal data processed while delivering services, goods, or works under this agreement is handled in compliance with the standards set out in Chapter IV. 

14 [bookmark: _Toc203139571]Welsh Language 

14.1 The successful Supplier will need to ensure that services provided via this contract are compliant with Sport Wales’ Welsh language needs. 

14.2 As a public sector body, Sport Wales has a duty to comply with the Welsh Government’s Welsh Language Standards.  Regarding Sport Wales grants and investment policy, this includes providing the option for the applicant to carry out the full application process through the Welsh language and for follow up communications to remain in the applicant’s chosen language.

14.3 Further references are made to Sport Wales’ bilingual requirements later in this document.

15 [bookmark: _Toc203139573] Implementation and Onboarding
15.1 The Supplier will be required to commit to a defined delivery programme that aligns with the key Sport Wales milestones outlined below:

15.2 Timeline
15.2.1 January 2026: Onboarding meeting and sharing of brand guidelines, governance principles, and user research findings.

15.2.2 January–March 2026: Drafting and delivery of webpages.

15.3 Contract Details
15.3.1 Contract Period: 12th January 2026 – 31st March 2026

15.3.2 Value: £20,000 (excluding VAT)

15.4 Responsibilities
15.4.1 Sport Wales will provide:
· Access to web research and data
· Governance Principles and Brand Guidelines
· Ongoing support from internal teams, to include the activity detailed below in 15.10.2.

15.4.2 Support from Sport Wales includes:
· Two weekly meetings (Monday and Friday) throughout the contract to discuss progress, tasks and updates. 
· A Sport Wales contact (Digital Marketing Lead or, in their absence, the Digital Programme Lead) available throughout working hours via Teams for queries and clarity.

15.4.3 The Supplier will:
· Handle all Sport Wales data in line with UK GDPR, the Data Protection Act 2018, and the Freedom of Information Act 2000.
· Sign any required Non-Disclosure Agreements (NDAs).
· Governance

15.4.4 Sport Wales will appoint a Contract Manager as the main point of contact.

15.4.5 The Supplier must appoint a Contract Manager and Project Manager to oversee delivery.

15.4.6 The Supplier must also appoint a dedicated Contract Manager to act as the direct point of contact between their organisation and Sport Wales (i.e. a dedicated named Account Manager).

15.4.7 The Supplier must also appoint a Project Manager to oversee the implementation and onboarding of the [if not incorporated into the role of the Contract Manager]. The Project Manager must have extensive knowledge of website best practices, user experience and an understanding of Sport Wales’ requirements. 

15.5 Quality and Performance Management
15.5.1 A detailed and achievable delivery timetable will be agreed between Sport Wales and the Supplier and implemented for use.

15.5.2 Unless otherwise agreed by Sport Wales, where the Supplier’s performance against the delivery plan fails to achieve agreed performance requirements, Sport Wales may instruct them to provide proposals to resolve the underperformance in the form of an improvement plan. 

15.5.3 The Supplier shall provide their proposals within seven days of this instruction. Such proposals shall include, but not be limited to, an explanation of the root cause of the underperformance, key action points to remedy the situation and a timescale by which the underperformance will be rectified. 

15.5.4 Sport Wales shall give an instruction to resolve the underperformance either by accepting the Supplier’s Improvement Plan or by instructing how otherwise the underperformance is to be addressed. 
 
15.6 Entry and Exit Planning 
15.6.1 If the details of a contract cannot be agreed between Sport Wales and the preferred Supplier, Sport Wales reserves the right to explore awarding the contract to the second-highest scoring tenderer.  

15.6.2 Note. That the process of potential award to the second highest scoring tenderer in the event that an award does not go to the preferred Supplier shall be initiated at the sole discretion of Sport Wales.

15.6.3 A project initiation meeting will be held to determine outputs and timescales in detail. 

15.6.4 At the end of the contract, the outgoing Supplier will be required to return documents which are no longer required for legal or regulatory purposes and to give assurance to Sport Wales that all other documentation and data has been destroyed / deleted.

16 [bookmark: _Toc203139574] Assessment Process
16.1 Evaluation Overview
16.1.1 Tenders will be assessed on:
· Skills and Experience – 80%
· Commercial (Cost) – 20%

16.1.2 Bidders must score 3 or above in all Skills and Experience requirements to be considered eligible for the project to be applied at the discretion of Sport Wales.

16.1.3 Both quality and price will be weighted and combined to determine the overall score for each tenderer

16.1.4 The pricing element will account for 20% of the total score. The lowest-priced of the eligible bids will automatically receive the maximum score for price. All other suitable bids will be scored proportionally against the lowest bid, ensuring a fair and consistent assessment of value for money.

16.1.5 Tenderers are required to respond to each part in full in order for their submission to be deemed compliant and eligible for inclusion within the final evaluation process.

16.1.6 Tenderers must provide detailed responses and supporting evidence to each of the requirements. 

16.1.7 Tenderers must respond to the full set of requirements. Each requirement must be answered clearly and must be addressed individually.

16.1.8 Supporting evidence, such as professional examples, impact and results, or customer testimonials, should be included where possible.

16.1.9 Tenderers must demonstrate how their Web Content Designer and organisational set-up fully meets all of Sport Wales’ requirements.

16.1.10 Detailed explanations and supporting web links/screenshots can be provided to evidence experience and ability.

16.1.11 Responses should include reference to web user experience, understanding audience groups, working with public sector, translating user research into action, and accessibility compliance.

16.2 Skills and Experience Evaluation (80%)
16.2.1 The proposed Web Content Designer will be assessed on these requirements:
· Understanding of Requirements – Grasp of Sport Wales’ role, governance principles, audience groups, and need for purposeful, bilingual content.
· Relevant Experience & Expertise – Experience in designing accessible, user-centred, audience-specific content (especially public sector/funding contexts).
· Approach & Methodology – Proposed approach for reworking content in collaboration with Sport Wales, creating new content, and ensuring accessibility and bilingual parity.
· Quality of Example Work – Samples showing clarity, audience-focus, accessibility, and bilingual quality.
· Welsh Language Capability – Ability to produce equally strong Welsh and English content.
16.3 Commercial Evaluation (20%)
16.3.1 The commercial assessment will focus on overall value for money, considering:
· Total cost of ownership, including implementation, licensing, support, and any ongoing costs
· Clarity and completeness of the pricing schedule, with all associated costs clearly broken down

16.3.2 The lowest-priced of the eligible bids will automatically receive the maximum score for price.

16.3.3 Optional and additional costs
16.3.3.1 Tenderers should clearly itemise any optional services, additional features, or future upgrade costs not covered above.

16.3.4 Cost assumptions
16.3.4.1 Tenderers must specify any assumptions underpinning their pricing, including:
· Currency and tax position (e.g., VAT inclusive or exclusive)
· Price validity period
· Any cost dependencies or conditions

16.4 Scoring chart
	Score Value
	Score Description

	0
	
No response or response not relevant to the question or question not answered



	1
	Poor Response - Answer has partially addressed the question but lacks evidence of requirements sought. Lack of real understanding of the requirement or evidence of the ability to deliver.


	2
	
The response addresses the question but provides limited detail or weak evidence. There is some understanding of the requirement, but confidence in the ability to fully deliver is only partial. The response is better than poor but does not meet an acceptable standard.


	3
	
Minimum Acceptable Response - The response complies with the question and provides evidence requested.



	4
	
The response addresses the question directly with relevant and sufficient evidence to support the answer. The tenderer shows they can meet the requirement and potentially exceed it in some areas, though not to the comprehensive or exceptional level required for a score of 5.


	5
	
Excellent Response - Address the question directly with clear evidence to support answers. The tenderer demonstrates that they can meet or exceed the requirement.



17 [bookmark: _Toc203139575] Requirements
17.1 This section sets out the Requirements that form the basis of this procurement. 

	

	No.
	Requirement
	Max Response Length
	Weighting
	Max Score

	1.
	Your organisation’s experience of delivering web content design similar to the Sport Wales requirement. Include details of the individuals on your team who will be working on the project, along with testimonials or endorsements. 
Please highlight examples of experience delivering web content services to clients within the sport or public sectors.
	Up to 3 pages of A4 (Arial 11pt)
	4
	20%

	2.
	Your methodology and recommended approach for creating and reworking web content in collaboration with Sport Wales.
	Up to 3 pages of A4 (Arial pt11)
	4
	20%

	3.
	Your methodology and recommended approach for creating web content bilingually (in both English and in Welsh) and for treating Welsh no less favourably than English.
	Up to 2 pages of A4 (Arial 11pt)
	3
	15%

	4.
	Experience of working with subject matter experts to interpret complex information and present it as accessible user-focused web content.
	Up to 2 pagea of A4 (Arial 11pt)
	3
	15%

	5.
	Knowledge of web accessibility standards and compliance requirements for a Welsh Public Sector body.
	Up to 1 page of A4 (Arial 11pt)
	2
	10%

	Total Project Cost

	6.
	Provide a detailed breakdown of all pricing associated with your organisation’s proposal for the provision of web content design in-line with the Sport Wales requirement.
	Up to 1 page of A4 (Arial 11pt)
	20%


17.2 Scoring weighting
17.2.1 Each requirement within this tender has been assigned a priority level to reflect its importance to the successful delivery of the work. 

17.3 Response Format Guidance
17.3.1 To ensure fairness and consistency across all submissions, suppliers must adhere to the maximum response lengths stated in the table above.

17.3.2 Where examples, visuals, or screenshots are helpful, suppliers may include one additional page containing minimal supporting text.

17.3.3 Responses exceeding the stated limits may be truncated or marked down during evaluation.

17.3.4 All responses should be written in clear, plain English (and Welsh, where applicable), following the tone and accessibility standards expected of Sport Wales content.
18 [bookmark: _Toc203139576] Checklist of response documents to return
18.1	Please submit your tender responses to each of the requirements set out in section 16 by 23:59 on 28th November.
	Document tile
	By when?
	Additional info

	Tender Response
	28/11/25
	For completion by tenderer (only suppliers invited to tender).
Should be submitted alongside the response templates, which together, form the tender response.
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