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Summary of key ITT Details and defined terms
	CONTRACTING AUTHORITY
	Vale of Glamorgan Council

	SELL2WALES REFERENCE
	TBC

	CONTRACT DESCRIPTION:
	The Contracting Authority wishes to appoint one sole provider to deliver the Private Rental Sector Support Service Contract

	INSURANCE REQUIREMENTS
	Mandatory Requirements
Public Liability – Minimum £5 million per claim
Employers Liability – Minimum £10 million per claim

	PERIOD OF CONTRACT:
	The PRS Contract will be awarded for a fixed term of 3 years (With the option to extend by 2 years)

	DATE/TIME FOR TENDER RETURN:
	Tenders to be returned no later 12 noon on 1st of December 2025 via Sell2Wales. Any Tenders received after this deadline may not be considered.


	PROCURING OFFICERS:
	All dialogue / correspondence during the tender process must be submitted via Sell2Wales. The deadline for clarifications is at 12:00:00 (noon) on 1st of December 2025. any questions submitted after this deadline may not be considered.

	SUBMISSION INSTRUCTIONS:
	Tenders must be submitted via the e-tendering tool Sell2Wales no later than 12:00:00 (noon) on 1st of December 2025. Tenders may be submitted at any time before the closing date. Tenders received before this deadline will be retained unopened until the closing date. 
Paper or e-mail copies will not be accepted; all Tenders must be submitted online via the completion on the Portal. Failure to do so will render the Tender response non-compliant and it will therefore be rejected.



Defined terms
In this ITT, the following words and phrases have the meanings set out against them:
	[bookmark: _Hlk195723803]"Act"
	the Procurement Act 2023 (as amended from time to time)

	"Assessed Tender"
	a Tender which was submitted in respect of this Procurement and assessed for the purposes of determining the most advantageous tender and was not disregarded by the Contracting Authority in the assessment of tender.

	"Assessed Tenderer"
	a Tenderer who submitted an Assessed Tender.

	"Assessment Summary"
	the assessment summary to be provided to Tenderers in accordance with section 50 of the Act containing information about the Contracting Authority’s assessment of (a) the Tender and (b) if different, the most advantageous tender submitted in respect of the Contract.

	"Associated Person"
	a person that the Tenderer is relying on in order to satisfy the Conditions of Participation (but not a person who is to act as guarantor).

	"Central Digital Platform" or "CDP"
	means the online system established and which may be accessed on www.gov.uk/find-tender.

	"Conditions of Participation"
	the conditions that the Tenderer must satisfy to be awarded the Contract as set in accordance with section 22 of the Act, as set out in the Procurement Specific Questionnaire. 

	"Connected Person"
	in relation to the Tenderer, any of the following:
a person with "significant control" over the Tenderer (within the meaning given by section 790C(2) of the Companies Act 2006);
a director or shadow director of the Tenderer;
a parent undertaking or a subsidiary undertaking of the Tenderer;
a company which:
became insolvent and ceased to trade,
before it ceased to trade, carried on the same or substantially the same business as the Tenderer,
has transferred all or substantially all of its assets to the Tenderer, and
had at least one director or shadow director who is or has been a director or shadow director of the Tenderer;
any other person who it can reasonably be considered stands in an equivalent position in relation to the supplier as a person within paragraph (a) to (d);
any person with the right to exercise, or who actually exercises, significant influence or control over the Tenderer; and
any person over which the Tenderer has the right to exercise, or actually exercises, significant influence or control.

	"Contract Award Notice"
	a notice setting out the Contracting Authority’s intention to enter into the Contract published in accordance with section 50 of the Act.

	"Contract Details Notice"
	a notice setting out that the Contracting Authority has entered into the Contract published in accordance with section 53 of the Act.

	"Contract Performance Notice"
	a notice published in accordance with section 71 of the Act.

	"Contract"
	The contract intended to be awarded to the successful Tenderer, to be substantially in the form of terms and conditions of contract appended in Section F of this ITT.

	"Contracting Authority"
	Vale of Glamorgan Council

	"Core Supplier Information"
	means the information described at regulations 10 to 13 (inclusive) of the Regulations and provided via the Central Digital Platform.

	"Debarment List"
	 a list kept by a Minister of the Crown for the purposes of section 62 of the Act setting out suppliers who have been entered on to that list together with the relevant debarment information

	"Discretionary Exclusion Ground"
	a discretionary exclusion grounds as set out in Schedule 7 of the Act.

	"Excludable Supplier"
	as set out in section 57(2) of the Act.

	"Excluded Supplier"
	as set out in section 57(1) of the Act.

	“Invitation to Tender" or "ITT"
	this invitation to tender for the Requirement, including its appendices;

	"Mandatory Exclusion Ground"
	a mandatory exclusion grounds set out in Schedule 6 of the Act.

	"Open Procedure"
	the procedure set out in section 20(2) of the Act.

	"Planned Procurement Notice"
	a notice published in accordance with section 15 of the Act setting out the Contracting Authority’s intention to publish a Tender Notice.

	"Portal"
	Proactis/Sell2Wales.

	"Preliminary Market Engagement Notice"
	a notice published in accordance with section 17 of the Act stating that Contracting Authority intends to conduct, or has conducted, preliminary market engagement.

	"Procurement Specific Questionnaire" or "PSQ"
	The procurement specific questionnaire which can be found [on the Portal].

	"Regulations"
	means the Procurement (Wales) Regulations 2024 (as amended)

	"Requirement"
	the [insert details of Contracting Authority’s requirements] which the Contracting Authority wishes to procure, details of which are set out in the Specification and "Requirements" shall be construed accordingly;  

	"Services"
	the Services to be procured pursuant to this Procurement as further set out in this ITT and the Specification.

	"Specification" 
	the specification contained within this ITT at Section G against which Tenderers are required to submit a Tender response to the Contracting Authority’s Requirements.

	"Sub-Contractors"
	means a third party organisation the Tenderer intends to form a contract with to deliver all or part of the Contract. 

	"Tender Notice"
	the notice published on CDP in accordance with section 19 of the Act that the Contracting Authority intents to awards a public contract. 

	"Tender(s)"
	tender responses made by Tenderers to this ITT in accordance with its terms and "Tender" shall be construed accordingly;

	"Tenderer Clarification"
	a question asked by a Tenderer in accordance with section D5.

	"Tenderers"
	those organisations who have expressed interest in providing the Requirement.

	"Treaty State Supplier"
	a supplier that is entitled to the benefits of an international agreement as set out in Schedule 9 of the Act in relation to this Procurement Process.

	"United Kingdom Supplier"
	a supplier based or mainly funded from the United Kingdom, a British Overseas Territory or a Crown Dependency.
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[bookmark: _Toc196216114]
Background
[bookmark: _Toc195726086][bookmark: _Toc195726209][bookmark: _Toc195730734][bookmark: _Toc195731522][bookmark: _Toc195781639][bookmark: _Toc195782156][bookmark: _Toc195726087][bookmark: _Toc195726210][bookmark: _Toc195730735][bookmark: _Toc195731523][bookmark: _Toc195781640][bookmark: _Toc195782157][bookmark: _Toc195726088][bookmark: _Toc195726211][bookmark: _Toc195730736][bookmark: _Toc195731524][bookmark: _Toc195781641][bookmark: _Toc195782158][bookmark: _Toc195726089][bookmark: _Toc195726212][bookmark: _Toc195730737][bookmark: _Toc195731525][bookmark: _Toc195781642][bookmark: _Toc195782159][bookmark: _Toc195726090][bookmark: _Toc195726213][bookmark: _Toc195730738][bookmark: _Toc195731526][bookmark: _Toc195781643][bookmark: _Toc195782160][bookmark: _Toc195726091][bookmark: _Toc195726214][bookmark: _Toc195730739][bookmark: _Toc195731527][bookmark: _Toc195781644][bookmark: _Toc195782161][bookmark: _Toc195726092][bookmark: _Toc195726215][bookmark: _Toc195730740][bookmark: _Toc195731528][bookmark: _Toc195781645][bookmark: _Toc195782162][bookmark: _Toc195726093][bookmark: _Toc195726216][bookmark: _Toc195730741][bookmark: _Toc195731529][bookmark: _Toc195781646][bookmark: _Toc195782163][bookmark: _Toc195726094][bookmark: _Toc195726217][bookmark: _Toc195730742][bookmark: _Toc195731530][bookmark: _Toc195781647][bookmark: _Toc195782164][bookmark: _Toc195726095][bookmark: _Toc195726218][bookmark: _Toc195730743][bookmark: _Toc195731531][bookmark: _Toc195781648][bookmark: _Toc195782165][bookmark: _Toc195726096][bookmark: _Toc195726219][bookmark: _Toc195730744][bookmark: _Toc195731532][bookmark: _Toc195781649][bookmark: _Toc195782166][bookmark: _Toc195726097][bookmark: _Toc195726220][bookmark: _Toc195730745][bookmark: _Toc195731533][bookmark: _Toc195781650][bookmark: _Toc195782167][bookmark: _Toc195726098][bookmark: _Toc195726221][bookmark: _Toc195730746][bookmark: _Toc195731534][bookmark: _Toc195781651][bookmark: _Toc195782168][bookmark: _Toc195726099][bookmark: _Toc195726222][bookmark: _Toc195730747][bookmark: _Toc195731535][bookmark: _Toc195781652][bookmark: _Toc195782169][bookmark: _Toc195726100][bookmark: _Toc195726223][bookmark: _Toc195730748][bookmark: _Toc195731536][bookmark: _Toc195781653][bookmark: _Toc195782170][bookmark: _Toc195726101][bookmark: _Toc195726224][bookmark: _Toc195730749][bookmark: _Toc195731537][bookmark: _Toc195781654][bookmark: _Toc195782171][bookmark: _Toc195726102][bookmark: _Toc195726225][bookmark: _Toc195730750][bookmark: _Toc195731538][bookmark: _Toc195781655][bookmark: _Toc195782172][bookmark: _Toc195726103][bookmark: _Toc195726226][bookmark: _Toc195730751][bookmark: _Toc195731539][bookmark: _Toc195781656][bookmark: _Toc195782173][bookmark: _Toc195726104][bookmark: _Toc195726227][bookmark: _Toc195730752][bookmark: _Toc195731540][bookmark: _Toc195781657][bookmark: _Toc195782174][bookmark: _Toc195726105][bookmark: _Toc195726228][bookmark: _Toc195730753][bookmark: _Toc195731541][bookmark: _Toc195781658][bookmark: _Toc195782175][bookmark: _Toc195726106][bookmark: _Toc195726229][bookmark: _Toc195730754][bookmark: _Toc195731542][bookmark: _Toc195781659][bookmark: _Toc195782176][bookmark: _Toc195726107][bookmark: _Toc195726230][bookmark: _Toc195730755][bookmark: _Toc195731543][bookmark: _Toc195781660][bookmark: _Toc195782177][bookmark: _Toc195725884][bookmark: _Toc195726108][bookmark: _Toc195726231][bookmark: _Toc195730756][bookmark: _Toc195731544][bookmark: _Toc195781661][bookmark: _Toc195782178][bookmark: _Toc195725885][bookmark: _Toc195726109][bookmark: _Toc195726232][bookmark: _Toc195730757][bookmark: _Toc195731545][bookmark: _Toc195781662][bookmark: _Toc195782179][bookmark: _Toc195725886][bookmark: _Toc195726110][bookmark: _Toc195726233][bookmark: _Toc195730758][bookmark: _Toc195731546][bookmark: _Toc195781663][bookmark: _Toc195782180][bookmark: _Toc195725889][bookmark: _Toc195782182]The Contracting Authority
The Vale of Glamorgan Council, Civic Offices, Holton Road, Barry, CF63 4RU
[bookmark: _Toc195782183]The Procurement Process
This ITT has been issued by the Contracting Authority via the CDP in connection with a competitive procurement that is being conducted in accordance with the Open Procedure pursuant to section 20(2)(a) the Procurement Act 2023.
Tenderers should read these instructions carefully before completing the ITT documentation. In submitting a Tender response, Tenderers confirm that they have read and understood the contents.
Failure to comply with these requirements for completion and submission of the Tender response may result in the disregarding and exclusion of the Tender.
[bookmark: _Toc195782184][bookmark: _Ref196210290][bookmark: _Ref196211153][bookmark: _Ref196212564][bookmark: _Ref196213358]PROCUREMENT TIMETABLE
Set out below is the proposed procurement timetable. This is intended as a guide and whilst the Contracting Authority does not intend to depart from the timetable, it reserves the right to do so at any stage.
	STAGE
	ESTIMATED DATE(S)/TIME

	Planned Procurement Notice
	N/A

	Preliminary Market Engagement Notice
	1st May 2025 – PMNE not issued. Local forum used.

	Tender Notice published on CPD and issuing of Invitation of Tender
	4th  of November 2025

	Deadline for Tenderer Clarifications (via Sell2Wales)
	[12:00:00] noon on [19th November 2025]

	Target date for responses by the Contracting Authority to Tenderer Clarifications 
	[24th November 2025]

	Closing date for submission of Tenders ("Tender Return Date")
	12:00 Noon 1st of December 2025

	Evaluation of Tenders
	Between 1st of December 2025- 15th December 2025

	Notification of award to each Assessed Tenderer and Assessment Summaries issued to all Assessed Tenderers 

	Estimated date 6th of January 2026

	Contract Award Notice published and commencement of standstill period
	Estimated date 6th of January 2026

	Expiry of standstill period
	Standstill is 8 working days – 15th January 2026

	Estimated Contract Award Date 
	Day after standstill period – 16th January 2026

	Estimated Contract Start Date
	4th of February 2026

	Publication of Contract Details Notice
	Within 30 days of the date the Contract is entered into



The Contracting Authority may in its absolute discretion extend the Tender Return Date specified above. Any such extension will apply to all Tenderers.
Tenders must be received before the Tender Return Date specified above. Tenders are advised not to leave the completion of the information on the Portal until close to the Tender Return Date, especially where a large number of documents or documents with a large file size are required to be uploaded. 
Tenders must be successfully submitted by Tenderers via the and successfully received no later than the Tender Return Date. The Contracting Authority will not consider any Tender response received after the Tender Return Date and failure of any Tenderer to do so will mean that such Tenderer will not be permitted to participate further in this procurement process.
Tenders received before the Tender Return Date will be retained and not opened until after the Tender Return Date. 
[bookmark: _Toc195730763][bookmark: _Toc195731551][bookmark: _Toc195781668][bookmark: _Toc195782185][bookmark: _Toc195782186][Services][Goods
This ITT is issued to Tenderers for the provision of the Private Rented Sector (PRS) Contract (the "Contract") to The Vale of Glamorgan Council. The aim of this project is to reduce tenancy breakdowns by working directly with Service Users who are utilising the Vale Assisted Tenancy Scheme. (VATS) which is run by the Vale of Glamorgan Council Housing Solutions Team in partnership with designated Private Rented Sector landlords.
[bookmark: _Toc195782187]Specification
The Specification can be found at Section G Specification of this ITT. 
Tenderers should ensure that they have read and fully understood the Specification prior to submitting a Tender. By submitting a Tender, Tenderers are representing and warranting that they are capable of performing the requirements and obligations set out in the Specification (the contents of which shall be contractually binding on the successful Tenderer). 
[bookmark: _Toc195782188]Contract duration
The period of any ensuing Contract awarded will be [an initial] term of 3 years [with an option to extend at the Contracting Authority's sole discretion for up to an additional 2 years]. [Accordingly, the minimum contract period will be 5 years (subject always to earlier termination), and the maximum permitted contract period will be 5 years.
Subject to the procurement exercise progressing successfully in accordance with the Contracting Authority's indicative timetable set out in section B3 of this ITT it is anticipated that the Contract will become operational circa 4th of February 2026.
[bookmark: _Toc195782189]Estimated Contract value
The estimated value of the Contract (being the maximum amount the Contracting Authority could expect to pay under the Contract, including the value of Services, if any option to supply additional services were exercised and/or if any option to extend or renew the term were exercised) is £652,500 (inclusive of VAT).
Details of current/anticipated expenditure or potential future spend are given in good faith as a guide to past purchasing and current planning to assist you in submitting your Tender. They should not be interpreted as an undertaking to purchase any goods or services to any particular value and do not form part of the Contract.
[bookmark: _Toc195782190][Preliminary market engagement and/or further market engagement] 
[Prior to issuing the Tender Notice, the Contracting Authority undertook Preliminary Market Engagement as follows:
The Vale of Glamorgan has undertaken preliminary market engagement in the form of a consultation surveys. Two surveys were designed, one for providers who may have used the service and one for those who accessed the current service. The surveys can be accessed via: 
https://forms.office.com/Pages/ResponsePage.aspx?id=u9OZ4-04lkaRz3mFHb9V7AJ6ImCbbV9GuPVYsAbCQMVURUlHQllBS0pNT0FERk03VjI4UzJFNlJFVi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=u9OZ404lkaRz3mFHb9V7AJ6ImCbbV9GuPYsAbCQMVUNlpETEwyMTdDNUZYQ1NaSTNZRVVNU1ZaVS4u
A Preliminary Market Engagement survey was issued on 1st of May 2025
[bookmark: _Toc195782191][bookmark: _Toc195782192]Contracting Authority’S CONTACT DETAILS
Unless stated otherwise in this ITT or in writing from the Contracting Authority, all communications from Tenderers (including their sub-contractors, consortium members, consultants, and advisers) during the period of this procurement exercise must be made through the Portal.
All communications should include the name, contact details and position of the person making the communication.
Other than the Procurement Officer(s) making responses through the Portal, no Contracting Authority employee or member of the Contracting Authority has the authority to give any information or make any representation (express or implied) in relation to this ITT or any other matter relating to the Contract.
The procuring officer for this Tender is Hedd Wyn John- Supporting People Co-Ordinator, Vale of Glamorgan Council.
All dialogue / correspondence during the tender process must be submitted via the Portal.
[bookmark: _Toc195782193]Contract documents
Any resulting Contract will consist of:
the terms and conditions;
the Specification;
the tender documents;
the successful Tenderer’s submission.
and will be subject to the laws of England and Wales.
Any contract award will be conditional on the contract being approved in accordance with the Contracting Authority’s internal procedures and the Contracting Authority.
The Contracting Authority will not enter into any negotiations regarding the terms and conditions of the Contract. 
In the event that a Tenderer has any concerns or queries in relation to the Contract, they are permitted to submit a Tenderer Clarification in accordance with the provisions of this ITT by the deadline set out in B3. Following such clarification requests, the Contracting Authority may (at its entire discretion) decide to issue a clarification change to the Contract that will apply to all potential Tenderers. 
[bookmark: _Toc195782194]Lots
This Procurement is not divided into lots.  
[bookmark: _Toc195782195]Number of Successful Tenderers
[bookmark: _Toc195782196]It is envisaged that a maximum of one nominated supplier will be appointed to deliver the PRS Contract  
KPIs
The Vale of Glamorgan Council [are required to in accordance with section 52 of the Act to set][have set] key performance indicators. Those KPIs can be found in the Specification.
[In accordance with section 71 of the Act, the Contracting Authority will:
Publish details of those KPIs on CDP;
assess the successful Tenderer’s performance against those KPIs at least once during each 12-month period during the contract and upon termination of the contract; and
publish a Contract Performance Notice to CDP in relation to such performance.
[bookmark: _Toc195782197]Contract performance Notices and Contract Termination Notices
Pursuant to section 71 of the Act, the Contracting Authority are required to publish a Contract Performance Notice on the CDP within 30 days of any of the following occurring:
the successful Tenderer has breached the contract and the breach results in termination (or partial termination) of the Contract, the award of damages or a settlement agreement between the successful Tenderer and the Contracting Authority;
the Contracting Authority considers that the successful Tenderer is not performing the Contract to the Contracting Authority’s satisfaction, the successful Tenderer has been given proper opportunity to improve performance and has failed to do so.
Such notice must include details of the successful Tenderer, details of the breach or poor performance, the consequences of any breach (including the amount of damages or other monies paid).
Pursuant to section 80 of the Act, within 30 days of the Contract terminating (whether through discharge, expiry, termination, recission or being set aside), the Contracting Authority must publish a Contract Termination Notice (which shall include, amongst other things, reasons for terminating the Contract, the  date on which it is terminated, the estimated value of the Contract, details of award of damages or settlement agreement).
[bookmark: _Toc195782198]TUPE
the Contracting Authority does envisage that the employees working on the current service shall transfer to the successful Tenderer or its subcontractors, under the Transfer of Undertakings (Protection of Employment) Regulations 2006 (SI 2006/246) ("TUPE"). 
[These employees are currently employed by: 
Pobl, Exchange House, The Old Post Office, Hight Street, Newport, NP20 1AA
Tenderers are advised to form their own view as to the extent of the application of TUPE and the costs associated with this. The Contracting Authority reserves the right to ask Tenderers to confirm their approach to TUPE transfers and how any associated costs have been addressed in their Tender.
the Contracting Authority may provide workforce details to Tenderers (including that obtained from current provider). The Contracting Authority makes no warranties or representations as to the accuracy of such information and excludes all liabilities arising out of any inaccuracies in such information.
This information will be supplied on the basis that it is treated as strictly confidential by Tenderers and that the information is not disclosed by Tenderers except to such people within the Tenderer’s organisation, and to such extent, as is strictly necessary for the preparation of their Tender and that it is not used for any other purpose. All such information supplied shall be returned by a Tenderer to the Contracting Authority promptly on request and any retained copies destroyed or deleted (as applicable) by the Tenderer.
[bookmark: _Toc195782199]Variant tenders
The Contracting Authority will not accept variant Tenders. 
Only one Tender can be permitted by each Tenderer. In the event that more than one Tender is submitted by a Tenderer, the submission with the latest time of submission will be evaluated and the other(s) will be disregarded. 

[bookmark: _Toc196216115]
Disclaimer, confidentiality and related matters
Provision of ITT
By receiving this ITT, the Tenderer agrees to keep confidential the information contained in the documents or made available in connection with any further enquiries.  
Tenderers should not disclose the fact that they have expressed an interest to tender for the Requirement or propose to submit a Tender to any other parties other than on a strictly confidential basis to those parties whom they need to consult for the purposes of preparing the Tenders. 
The ITT may be made available to the employees and professional advisors directly involved in the appraisal of such information and for preparing a Tender and for no other purpose.
[bookmark: _Toc195782298][bookmark: _Toc195782201]DISCLAIMER
While the information contained in this Tender is believed to be correct at the time of issue, neither the Contracting Authority, nor its advisors will accept any liability for its accuracy, adequacy or completeness, nor will any express or implied warranty be given. 
This exclusion extends to liability in relation to any statement, opinion or conclusion contained in or any omission from, this Tender (including its appendices) and in respect of any other written or oral communication transmitted (or otherwise made available) to any Tenderer. This exclusion does not extend to any fraudulent misrepresentation made by or on behalf of the Contracting Authority.
If a Tenderer proposes to enter into a Contract with the Contracting Authority, it must rely on the terms and conditions set out in the Contract(s) (as and when finally executed), subject to the limitations and restrictions specified in it. The Tenderer should make their own investigations and their own independent assessment of the Contracting Authority and its requirements for the works and should seek their own professional financial and legal advice.
Neither the issue of this Tender, nor any of the information presented in it, should be regarded as a commitment or representation on the part of the Contracting Authority (or any other person) to enter into a contractual arrangement.
Tenderers are responsible for ensuring that no conflicts of interest exist between the Tenderer and its advisers, and the Contracting Authority and its advisors. Any Tenderer who fails to comply with this requirement may be disqualified from the procurement at the discretion of the Contracting Authority.
The Contracting Authority will not be liable for any bid costs, expenditure, work or effort incurred by a Tenderer in proceeding with or participating in this procurement, including if the procurement process 
For the avoidance of all doubt the Contracting Authority reserves the right not to proceed with any proposals made in response to this Tender.
Copyright
The contents of this ITT and of any other documentation sent to you in respect of this tender process are provided on the basis that they remain the property of the Contracting Authority and will be treated as confidential. The ITT shall not, either in whole or part, be copied, reproduced, distributed or otherwise made available to any other party in any circumstances without prior written consent of the Contracting Authority, nor may it be used for any other purpose than that for which it is intended. If you are unable or unwilling to comply with this requirement you are required to destroy this ITT and all associated documents immediately and not to retain any electronic or paper copies.
[bookmark: _Toc195782202]Publicity
No Tenderer will undertake any publicity activities with any part of the media in relation to the Contract or this ITT process without the prior written agreement of the Contracting Authority, including agreement on the format and content of any publicity.
[bookmark: _Toc195782203]No representation, warranty or liability
This ITT is made available in good faith. The Contracting Authority has taken reasonable care to ensure that the information in this ITT is accurate in all material respects. However neither the Contracting Authority, its technical, financial or legal advisors nor any other advisor (or the directors, officers, members, partners, employees, staff, agents or advisors of any person):
makes any representation or warranty (express or implied) as to the accuracy, reasonableness or completeness of the ITT.  Any persons considering making a decision to submit a Tender and/or enter into contractual relationships with the Contracting Authority following receipt of the ITT should make their own investigations and their own independent assessment of the Contracting Authority and the Requirement and should seek their own professional technical, financial and legal advice;
accepts any responsibility for the information contained in this ITT or for its fairness, accuracy or completeness. Nor shall any of them be liable for any loss or damage (other than in respect of fraudulent misrepresentation) arising as a result of reliance on such information or any subsequent communication. Only the express terms of any written contract/s relating to the subject matter of this ITT, as and when it is executed, shall have any contractual effect in connection with the matters to which it relates; 
will be liable for any costs incurred by a Tenderer responding to the ITT, whether incurred by them directly or their advisors or sub-contractors including (but not limited to) the development and submission of Tenders and attendance at any meetings or interviews thereafter.
The publication of this ITT in no way commits the Contracting Authority to award any contract pursuant to any procurement process.
[bookmark: _Toc195782204][bookmark: _Toc195781688][bookmark: _Toc195782205][bookmark: _Toc195781689][bookmark: _Toc195782206][bookmark: _Toc195782207]General
Tenderers should read these instructions carefully before completing the Tender documentation. Failure to comply with these requirements for completion and submission of the Tender response may result in the rejection of the Tender. Tenderers are advised therefore to acquaint themselves fully with the extent and nature of the goods, services or works. These instructions constitute the "Conditions of Tender". Participation in the tender process automatically signals that the Tenderer accepts these Conditions of Tender.
The Contracting Authority requires adherence to all instructions and conditions within this ITT from each of the Tenderers and the participation in the tender process by each Tenderer shall be construed as unqualified acceptance of such obligations by and on behalf of that Tenderer.
The Contracting Authority reserves the right to abandon the tender process at any point. The Contracting Authority is not liable for any costs resulting from any cancellation of this tender process nor for any other costs incurred by those tendering for this Contract.
By issuing this ITT or taking any steps in relation to this Procurement, the Contracting Authority is not committed to any particular course of action.
The Contracting Authority reserves the right to:
waive the requirements of this ITT;
disqualify any Tenderer that does not submit a compliant Tender response in accordance with the instructions in this ITT;
withdraw this ITT at any time, or to re-invite Tender responses on the same or any alternative basis; 
choose not to award any contract as a result of the current procurement process; and
make whatever changes it sees fit to the timetable, structure or content of the procurement process, depending on approvals processes or for any other reason.
The Tenderers are deemed to understand fully the processes that the Contracting Authority is required to follow under relevant legislation, particularly in relation to the Procurement Act 2023, The Procurement (Wales) Regulations 2024 as well as the Contracting Authority’s own Contract Procedure Rules (CPR’s).
Further details of the Contracting Authority’s needs under the Contract and other relevant information are provided in Section F (Terms and conditions) and Section G (Specification).
Other than Procurement Officer(s) making responses through the Portal, no Contracting Authority employee or member of the Contracting Authority has the authority to give any information or make any representation (express or implied) in relation to this ITT or any other matter relating to the Contract.
The Contracting Authority reserves the right to issue supplementary documentation at any time during the tendering process to clarify any issue or amend any aspect of the ITT.  All such further documentation that may be issued shall be deemed to form part of the ITT and shall supplement and/or supersede any part of the ITT to the extent indicated.
Tenderers must obtain for themselves at their own expense all information necessary for the preparation of their Tenders.
Under the Contract, the Contracting Authority will require compliance with its policies. Tenderers are advised to satisfy themselves that they understand all of the requirements of the Contract before submitting their Tender.
The Tender must be received in accordance with the relevant instructions no later than the time and date indicated.
Non-compliance with the tender instructions, specification, or failure to submit any of the documentation requested may result in the tender being void.
Portal and CDP
This Tender is being managed by the Contracting Authority’s e-tendering portal Sell2Wales and all communication in respect of this tender will be managed through this system. You will be required to submit your tender through /Sell2Wales.
All suppliers bidding for this tender MUST be registered to the Central Digital Platform (CDP) to be eligible to bid for this tender. 
[bookmark: _Toc195730775][bookmark: _Toc195731563][bookmark: _Toc195781691][bookmark: _Toc195782208][bookmark: _Toc195730776][bookmark: _Toc195731564][bookmark: _Toc195781692][bookmark: _Toc195782209][bookmark: _Toc195730777][bookmark: _Toc195731565][bookmark: _Toc195781693][bookmark: _Toc195782210][bookmark: _Toc195730778][bookmark: _Toc195731566][bookmark: _Toc195781694][bookmark: _Toc195782211][bookmark: _Toc195730779][bookmark: _Toc195731567][bookmark: _Toc195781695][bookmark: _Toc195782212][bookmark: _Toc195730780][bookmark: _Toc195731568][bookmark: _Toc195781696][bookmark: _Toc195782213][bookmark: _Toc195730781][bookmark: _Toc195731569][bookmark: _Toc195781697][bookmark: _Toc195782214][bookmark: _Toc195730782][bookmark: _Toc195731570][bookmark: _Toc195781698][bookmark: _Toc195782215][bookmark: _Toc195730783][bookmark: _Toc195731571][bookmark: _Toc195781699][bookmark: _Toc195782216][bookmark: _Toc195730784][bookmark: _Toc195731572][bookmark: _Toc195781700][bookmark: _Toc195782217][bookmark: _Toc195730785][bookmark: _Toc195731573][bookmark: _Toc195781701][bookmark: _Toc195782218][bookmark: _Toc195730786][bookmark: _Toc195731574][bookmark: _Toc195781702][bookmark: _Toc195782219][bookmark: _Toc195730787][bookmark: _Toc195731575][bookmark: _Toc195781703][bookmark: _Toc195782220][bookmark: _Toc195730788][bookmark: _Toc195731576][bookmark: _Toc195781704][bookmark: _Toc195782221][bookmark: _Toc195730789][bookmark: _Toc195731577][bookmark: _Toc195781705][bookmark: _Toc195782222][bookmark: _Toc195730790][bookmark: _Toc195731578][bookmark: _Toc195781706][bookmark: _Toc195782223][bookmark: _Toc195730791][bookmark: _Toc195731579][bookmark: _Toc195781707][bookmark: _Toc195782224][bookmark: _Toc195730792][bookmark: _Toc195731580][bookmark: _Toc195781708][bookmark: _Toc195782225][bookmark: _Toc195730793][bookmark: _Toc195731581][bookmark: _Toc195781709][bookmark: _Toc195782226][bookmark: _Toc195730794][bookmark: _Toc195731582][bookmark: _Toc195781710][bookmark: _Toc195782227][bookmark: _Toc195730795][bookmark: _Toc195731583][bookmark: _Toc195781711][bookmark: _Toc195782228][bookmark: _Toc195730796][bookmark: _Toc195731584][bookmark: _Toc195781712][bookmark: _Toc195782229][bookmark: _Toc195730797][bookmark: _Toc195731585][bookmark: _Toc195781713][bookmark: _Toc195782230][bookmark: _Toc195730798][bookmark: _Toc195731586][bookmark: _Toc195781714][bookmark: _Toc195782231][bookmark: _Toc195730799][bookmark: _Toc195731587][bookmark: _Toc195781715][bookmark: _Toc195782232][bookmark: _Toc195730800][bookmark: _Toc195731588][bookmark: _Toc195781716][bookmark: _Toc195782233][bookmark: _Toc195730801][bookmark: _Toc195731589][bookmark: _Toc195781717][bookmark: _Toc195782234][bookmark: _Toc195730802][bookmark: _Toc195731590][bookmark: _Toc195781718][bookmark: _Toc195782235][bookmark: _Toc195730803][bookmark: _Toc195731591][bookmark: _Toc195781719][bookmark: _Toc195782236][bookmark: _Toc195730804][bookmark: _Toc195731592][bookmark: _Toc195781720][bookmark: _Toc195782237][bookmark: _Toc195726121][bookmark: _Toc195726248][bookmark: _Toc195730805][bookmark: _Toc195731593][bookmark: _Toc195781721][bookmark: _Toc195782238][bookmark: _Toc195726122][bookmark: _Toc195726249][bookmark: _Toc195730806][bookmark: _Toc195731594][bookmark: _Toc195781722][bookmark: _Toc195782239][bookmark: _Toc195726123][bookmark: _Toc195726250][bookmark: _Toc195730807][bookmark: _Toc195731595][bookmark: _Toc195781723][bookmark: _Toc195782240][bookmark: _Toc195726124][bookmark: _Toc195726251][bookmark: _Toc195730808][bookmark: _Toc195731596][bookmark: _Toc195781724][bookmark: _Toc195782241][bookmark: _Toc195725898][bookmark: _Toc195726125][bookmark: _Toc195726252][bookmark: _Toc195730809][bookmark: _Toc195731597][bookmark: _Toc195781725][bookmark: _Toc195782242][bookmark: _Toc195725899][bookmark: _Toc195726126][bookmark: _Toc195726253][bookmark: _Toc195730810][bookmark: _Toc195731598][bookmark: _Toc195781726][bookmark: _Toc195782243][bookmark: _Toc195725900][bookmark: _Toc195726127][bookmark: _Toc195726254][bookmark: _Toc195730811][bookmark: _Toc195731599][bookmark: _Toc195781727][bookmark: _Toc195782244][bookmark: _Toc195725901][bookmark: _Toc195726128][bookmark: _Toc195726255][bookmark: _Toc195730812][bookmark: _Toc195731600][bookmark: _Toc195781728][bookmark: _Toc195782245][bookmark: _Toc195725902][bookmark: _Toc195726129][bookmark: _Toc195726256][bookmark: _Toc195730813][bookmark: _Toc195731601][bookmark: _Toc195781729][bookmark: _Toc195782246][bookmark: _Toc195725903][bookmark: _Toc195726130][bookmark: _Toc195726257][bookmark: _Toc195730814][bookmark: _Toc195731602][bookmark: _Toc195781730][bookmark: _Toc195782247][bookmark: _Toc195725904][bookmark: _Toc195726131][bookmark: _Toc195726258][bookmark: _Toc195730815][bookmark: _Toc195731603][bookmark: _Toc195781731][bookmark: _Toc195782248][bookmark: _Toc195725905][bookmark: _Toc195726132][bookmark: _Toc195726259][bookmark: _Toc195730816][bookmark: _Toc195731604][bookmark: _Toc195781732][bookmark: _Toc195782249][bookmark: _Toc195725906][bookmark: _Toc195726133][bookmark: _Toc195726260][bookmark: _Toc195730817][bookmark: _Toc195731605][bookmark: _Toc195781733][bookmark: _Toc195782250][bookmark: _Toc195725907][bookmark: _Toc195726134][bookmark: _Toc195726261][bookmark: _Toc195730818][bookmark: _Toc195731606][bookmark: _Toc195781734][bookmark: _Toc195782251][bookmark: _Toc195725908][bookmark: _Toc195726135][bookmark: _Toc195726262][bookmark: _Toc195730819][bookmark: _Toc195731607][bookmark: _Toc195781735][bookmark: _Toc195782252][bookmark: _Toc195725909][bookmark: _Toc195726136][bookmark: _Toc195726263][bookmark: _Toc195730820][bookmark: _Toc195731608][bookmark: _Toc195781736][bookmark: _Toc195782253][bookmark: _Toc195725910][bookmark: _Toc195726137][bookmark: _Toc195726264][bookmark: _Toc195730821][bookmark: _Toc195731609][bookmark: _Toc195781737][bookmark: _Toc195782254][bookmark: _Toc195726138][bookmark: _Toc195726265][bookmark: _Toc195730822][bookmark: _Toc195731610][bookmark: _Toc195781738][bookmark: _Toc195782255][bookmark: _Toc195726139][bookmark: _Toc195726266][bookmark: _Toc195730823][bookmark: _Toc195731611][bookmark: _Toc195781739][bookmark: _Toc195782256][bookmark: _Toc195726140][bookmark: _Toc195726267][bookmark: _Toc195730824][bookmark: _Toc195731612][bookmark: _Toc195781740][bookmark: _Toc195782257][bookmark: _Toc195782293]CONDITIONS OF TENDER
Tenders may be summited in either the English or Welsh language, or a full English/Welsh translation provided at no extra cost to the Contracting Authority. A tender for a contract submitted in Welsh will not be treated less favourably than a tender submitted in English (including, amongst other matters, in relation to the closing date for receiving tenders, and in relation to the timescale for informing tenderers of decisions).
Only one Tender is permitted from each Tenderer. In the event that more than one is submitted by a Tenderer the one with the latest time of submission will be evaluated and the other(s) disregarded.
Any clarifications relating to this Tender must be submitted through the Contracting Authority’s Portal.
The Contracting Authority is utilising an electronic tendering tool to manage this procurement and communicate with Tenderers with the contract being awarded using the Portal.  
All clarifications relating to this Tender must be received no later than 12 Noon on the 1st of December 2025 as per the timetable set out in section B3.
Tenderers are advised not to rely on communications from the Contracting Authority in respect of the tender unless they are made in accordance with these instructions.
The Contracting Authority reserves the right (but is not obliged) to seek clarification of any aspect of a Tenderer’s Tender during the evaluation phase where necessary for the purposes of carrying out a fair evaluation. Tenderers are asked to respond to such requests promptly. Vague or ambiguous answers are likely to score poorly or render a Tender non-compliant. See section E2 for further details. 
The Tender should not be qualified in any way. Submitting a qualified, variant or caveated Tender or failing to provide unequivocal acceptance of the Contract may result in the Tender being determined by the Contracting Authority to be non-compliant, the Tender not being evaluated at all (or any further) and the Tender being excluded from any further participation in the procurement.
Any signatures must be made by a person who is authorised to commit the Tenderer to the Contract.
Your full registered business/name and main office address must also be provided on all documents.
In the event that Tenderers believe that they are unable to submit a Tender through the electronic system or require assistance or further information to be able to use the e-tendering process they must contact the Procuring Officer no later than 4 calendar days before the closing date for the Tender to enable any technical queries to be investigated and resolved.
[bookmark: _Toc195782294][bookmark: _Ref196212400][bookmark: _Ref196212600]FREEDOM OF INFORMATION ACT
The Contracting Authority is subject to The Freedom of Information Act 2000 ("FoIA") and The Environmental Information Regulations 2004 ("EIR").
In accordance with the obligations and duties placed upon public authorities by the FoIA, the Contracting Authority may, acting in accordance with the Secretary of State’s Code of Practice on the Discharge of the Functions of Public Authorities under Part 1 of the said FoIA, or the EIR be required to disclose information submitted by the Tenderer to the Contracting Authority.
As part of the Contracting Authority’s duties under the FoIA or EIR, it may be required to disclose information concerning the procurement process or the Contract to anyone who makes a reasonable request.
If Tenderers consider that any of the information provided in their Tender is commercially sensitive (meaning it could reasonably cause prejudice to the organisation if disclosed to a third party) then it should be clearly marked as "Not for disclosure to third parties” together with valid reasons in support of the information being exempt from disclosure under the FoIA and the EIR.
The Contracting Authority will endeavour to consult with Tenderers and have regard to comments and any objections before it releases any information to a third party under the FoIA or the EIR however the Contracting Authority shall be entitled to determine in its absolute discretion whether any information is exempt from the FoIA and/or the EIR, or is to be disclosed in response to a request of information. The Contracting Authority must make its decision on disclosure in accordance with the provisions of the FoIA or the EIR and can only withhold information if it is covered by an exemption from disclosure under the FoIA or the EIR. 
Without prejudice to the above, the Contracting Authority will not be held liable for any loss or prejudice caused by the disclosure of information that:
Has not been clearly marked as "Not for disclosure to third parties" with supporting reasons (referring to the relevant category of exemption under the FoIA or EIR where possible); or
Does not fall into a category of information that is exempt from disclosure under the FoIA or EIR (for example, a trade secret or would be likely to prejudice the commercial interests of any person); and
In cases where there is no absolute statutory duty to withhold information, then notwithstanding the previous clauses, in circumstances where it is in the public interest to disclose any such information.
[bookmark: _Toc195782295]CONFIDENTIALITY
The contents of this ITT are being made available by the Contracting Authority on condition that:
Tenderers will at all times treat the contents of the ITT and any related documents (together called the "information") as confidential, save in so far as they are already in the public domain.
Tenderers will not disclose, copy, reproduce, distribute, or pass any of the information to any other information to any other person at any time or any of these things to happen.
Tenderers will not use any of the information for any purpose other than for the purposes of submitting (or deciding whether to submit) a Tender; and
Tenderers will not undertake any publicity activity within any section of the media in relation to the contract or this ITT process without the prior written agreement of the Contracting Authority, including agreement on the format and content of any publicity.
Tenderers may disclose, distribute, or pass any of the information to the Tenderers advisers, sub-contractors or to another person provided that either:
This is done for the sole purpose of enabling a tender to be submitted and the person receiving the information undertakes in writing to keep the information confidential on the same terms as if that person were the tenderer; or
The Tenderer obtains the prior written consent of the Contracting Authority in relation to such disclosure, distribution or passing information; or
The disclosure is made for the sole purpose of obtaining legal advice from external lawyers in relation to the procurement or to any Contract arising from it; or
The Tenderer is legally required to make such a disclosure.	
The definition of "person" includes but is not limited to any person, firm, body, or association, corporate or incorporate.
The Contracting Authority may disclose detailed information relating to Tenders to its officers, employees, agents or advisers and the Contracting Authority may make any of the Tender documents available for private inspection by its officers, employees, agents, or advisers. 
The Contracting Authority also reserves the right to disseminate information that is materially relevant to the procurement to all tenderers, even if the information has only been requested by one Tenderer, subject to the duty to protect each Tenderers commercial confidentiality in relation to its Tender (unless there is a requirement for disclosure under FoIA, as explained in section C9 above).
The Contracting Authority also reserves the right to disclose information relating to the Tender(s) and/or Tenderer(s) to Welsh Government, UK Government, Cabinet Office, Procurement Review Unit (including the Debarment Review Service) and/or any other body that it is required to disclose such information to by law.
[bookmark: _Toc195782296][bookmark: _Ref196212604]TRANSPARENCY INFORMATION
In accordance with the Act and Regulations and other public sector transparency policies, the Contracting Authority are required to publish certain information relating to the Procurement and any Contract subsequently awarded (being the "Transparency Requirements"). The Transparency Requirements includes (but not limited to) publishing:
a Contract Award Notice;
a Contract Details Notice;
Contract Performance Notice(s);
Contract Change Notice(s);
[a copy of the Contract;] [Obligation under the Act only applies if Welsh devolved authority procures under a reserved procurement arrangement and only if contract has an estimated value of >£5m - could apply if, for example, contract is called off under a CCS framework.] 
[a  copy of the Contract as modified and/or a modification;][Obligation under the Act only applies if Welsh devolved authority procures under a reserved procurement arrangement and only if contract has an estimated value of >£5m - could apply if, for example, contract is called off under a CCS framework.] 
notifying the Welsh Government and/or the Cabinet Office and/or other contracting authorities (including pursuant to sections 59, 60 and/or 108 of the Act);
a Contract Termination Notice.
Tenderers should therefore be aware that the Contracting Authority have obligations and responsibilities under the Transparency Requirements and that information provided in connection with this Procurement, or in connection with any Contract awarded, may have to be disclosed by the Contracting Authority (unless the Contracting Authority determines in its absolute discretion that one of the statutory exemptions under the Act or Regulation applies). By taking part in this Procurement, Tenderers agree to such disclosure or publication by the Contracting Authority. 
[bookmark: _Toc195782297]The Contracting Authority also reserves the right to disclose Transparency Information (and information relating to the Tender(s) and/or Tenderer(s) more generally) to Welsh Government, UK Government, Cabinet Office, Procurement Review Unit (including the Debarment Review Service) and/or any other body that it is required to disclose such information to by law.
CANVASSING
Any Tenderer who directly or indirectly canvasses any officer, member, employee, or agent of the Contracting Authority or its members concerning the establishment of the contract or who directly or indirectly obtains or attempts to obtain information from any such officer, member, employee, or agent or concerning any other tenderer, Tender or proposed Tender will be disqualified.
[bookmark: _Toc195782299]Conflicts of interest
The Contracting Authority confirms that, prior to the issue of the Tender Notice in this Procurement, a conflict assessment has been prepared in accordance with the Act.
[bookmark: _Toc195782300]Tenderers are instructed to ensure that their potential appointment to deliver the Service has not and will not create any conflict of interest or any situation that might compromise or prejudice the Contracting Authority’s duty to manage an open, fair, non-discriminatory and competitive procurement process. 
In the event of a conflict (or potential conflict) arising at any time during the procurement process, the affected Tenderer must report the occurrence of an actual or potential conflict and the proposed means for resolving it to the Contracting Authority as soon as reasonably practicable.
Where there is any indication that an actual, potential or perceivable conflict of interest exists or may arise then it is the responsibility of the Tenderer to inform Contracting Authority of this as soon as it becomes aware, detailing the actual, potential or perceivable conflict of interest. 
Where the Contracting Authority becomes aware of any conflict of interest arising in respect of a Tenderer (or any Associated Person, Connected Person, Sub-contractor or consortium members) relating to this Procurement and/or the Contract:
the Contracting Authority shall consider whether the conflict of interest puts any Tenderer at an unfair advantage or disadvantage in relation to the Procurement;
in its absolute discretion, where Contracting Authority considers such a conflict of interest places a Tenderer at an unfair advantage or disadvantage, direct that a Tenderer’s continued participation in the Procurement is subject to the Tenderer taking such steps as the Contracting Authority considers reasonably necessary in order to ensure that Tenderer is not put at an unfair advantage; 
where a conflict of interest puts a Tenderer at an unfair advantage in relation to the Procurement and that advantage cannot be avoided or the Tenderer will not take the steps that Contracting Authority consider necessary to ensure it is not put the Tenderer at an unfair advantage, then the Contracting Authority will disregard and exclude a Tenderer from the Procurement in accordance with section 82 of the Act.
Failure to declare any actual or potential conflict and/or failure to address such conflict to the reasonable satisfaction of the Contracting Authority may result in a Tenderer being disqualified from this procurement.
COLLUSIVE BEHAVIOUR
[bookmark: _Ref196212436]Any Tenderer who:
fixes or adjusts the amount of its Tender by or in accordance with any agreement or arrangement with any other party; or
communicates to any party other than the Contracting Authority the amount or approximate amount of its proposed Tender or information which would enable the amount, or approximate amount, to be calculated (except where such disclosure is made in confidence in order to obtain quotations necessary for the preparation of the Tender or insurance or any necessary security); or
enters into any agreement or arrangement with any other party that such other party shall refrain from submitting a Tender; or
enters into any agreement or arrangement with any other party as to the amount of any Tender submitted; or
offers to agree to pay or give or does pay or give any sum or sums of money, inducement or valuable consideration directly or indirectly to any party for doing or having done or causing or having caused to be done in relation to any other Tender or proposed Tender, any act or omission, 
shall (without prejudice to any other civil remedies available to the Contracting Authority and without prejudice to any criminal liability which such conduct by a Tenderer may attract) be disqualified (save that it shall not constitute collusion where a Tenderer discusses its Tender submission with any consortium member, Sub-contractor or professional advisors).
The Tenderer warrants that its Tender shall be bona fide and shall be intended to be competitive and that it has not done and will not do at any time any of the acts set out in section C15.1 above.
[bookmark: _Toc195782301]CONSORTIA BIDDING
Tenders are welcomed from consortia, but the Contracting Authority will only enter into a contract with a consortium which is either incorporated as a legal entity (lead body model approach) in which case the said consortium will be required to nominate a lead body from within its constituted membership or if a Special Purpose Vehicle Model adopts a separate legal entity prior to, and as a condition to, entry into the contract. 
In the "Lead Body model" there would be no requirement to establish a legal company if the Lead Body was an existing legal company. A "Joint Working Agreement" supported by individual accounts etc would meet this requirement where a "Lead Body model" approach is being taken. 
For a "Special Purpose Vehicle," a separate legal entity would need to be established as an incorporated company due to liability of contract. The formation of the company could be done on condition of contract. This would require clear explanation of how the "Special Purpose Vehicle" will be constituted during the procurement process.
In the event of no contract being awarded, due to circumstances beyond the control of the Contracting Authority, no costs involved with the creation or sustainment of the legal entity will be borne by The Contracting Authority.
Tenderers should note that the legal obligations and liabilities of any proposed consortium must be borne by an entity or entities which satisfy the financial and economic requirements referred to in this tender (having regard, where appropriate, to any parent or ultimate holding company which will provide a guarantee or guarantees for that purpose) and shall be assessed by the Contracting Authority at their sole discretion. 
It is the responsibility of the proposed consortium’s lead organisation to compile a consolidated response to this tender on behalf of each member of the proposed consortium. Questions have been designed to allow for a consolidated response, but where this is not possible, information should be given in respect of the proposed consortium’s lead organisation. Relevant information should also be provided of proposed consortium members who will play a significant role in the delivery of the Contract.
The Contracting Authority recognises that arrangements in relation to proposed consortia may be subject to future change. Tenderers should therefore respond in the light of such arrangements as are currently envisaged. However, tenderers should note that the Contracting Authority will not be required to enter into the contract with a consortium which is differently constituted to that which bid. All membership changes to the constituted consortium post award must be approved by the Contracting Authority. The reasoning for the proposed changes must be clear. 
For further explanation, potential consortia members should consult the Welsh Government’s Joint Bidding Guide. Co-produced in partnership with The Wales Cooperative Centre and WCVA, the guide comprises a series of chapters covering all aspects of consortia bidding. The guide is accessible via the following link: 
https://gov.wales/sites/default/files/publications/2019-09/joint-bidding-guide.pdf 
Support is also available from Social Business Wales: https://businesswales.gov.wales/socialbusinesswales/ 
Governing Law
[bookmark: _Toc193974121][bookmark: _Toc194006850][bookmark: _Toc194044700]The laws of England and Wales (as applied in Wales) and the exclusive jurisdiction of the Courts of England and Wales sitting in Cardiff; shall apply to this ITT, the procurement process and the Services generally and, subject to applicable law, any dispute, including any non-contractual dispute arising therefrom.
[bookmark: _Toc195781904][bookmark: _Toc195782035][bookmark: _Toc195782421][bookmark: _Toc196162855][bookmark: _Toc196210247][bookmark: _Toc196212000][bookmark: _Toc196212101][bookmark: _Toc196213112][bookmark: _Toc196213486][bookmark: _Toc195781905][bookmark: _Toc195782036][bookmark: _Toc195782422][bookmark: _Toc196162856][bookmark: _Toc196210248][bookmark: _Toc196212001][bookmark: _Toc196212102][bookmark: _Toc196213113][bookmark: _Toc196213487][bookmark: _Toc195781906][bookmark: _Toc195782037][bookmark: _Toc195782423][bookmark: _Toc196162857][bookmark: _Toc196210249][bookmark: _Toc196212002][bookmark: _Toc196212103][bookmark: _Toc196213114][bookmark: _Toc196213488][bookmark: _Toc195781913][bookmark: _Toc195782044][bookmark: _Toc195782430][bookmark: _Toc196162864][bookmark: _Toc196210256][bookmark: _Toc196212009][bookmark: _Toc196212110][bookmark: _Toc196213121][bookmark: _Toc196213495][bookmark: _Toc195781917][bookmark: _Toc195782048][bookmark: _Toc195782434][bookmark: _Toc196162868][bookmark: _Toc196210260][bookmark: _Toc196212013][bookmark: _Toc196212114][bookmark: _Toc196213125][bookmark: _Toc196213499][bookmark: _Toc195781921][bookmark: _Toc195782052][bookmark: _Toc195782438][bookmark: _Toc196162872][bookmark: _Toc196210264][bookmark: _Toc196212017][bookmark: _Toc196212118][bookmark: _Toc196213129][bookmark: _Toc196213503][bookmark: _Toc196216116]
Instructions for completing and submitting Tenders
[bookmark: _Toc195782302]GUIDANCE ON COMPLETING THIS TENDER
All Tenderers must register on the new UK Government Central Digital Platform[footnoteRef:2] in addition to be being registered on Sell2Wales in order to be considered for this procurement.  [2:  https://www.find-tender.service.gov.uk/ ] 

Tenderers that wish to participate in this Procurement are responsible for ensuring that the Central Digital Platform contains complete, accurate and up-to-date Core Supplier Information. 
Tenderers must notify the Contracting Authority immediately if it is unable to register on the Central Digital Platform and/or provide accurate and up-to-date information via the Central Digital Platform. Further details on the Central Digital Platform and registration are below:
https://www.sell2wales.gov.wales/helpandresources/cdp/procurementact2023 
Information and guidance for suppliers - GOV.UK
Detailed instructions and scoring guidance will be provided within the Procurement Specific Questionnaire that can be found within the document section of Sell2Wales.
[bookmark: _Toc195782303]Tender documentation
All Tender submissions must include the following documents (set out in Section H of this ITT):
Quality – Tenderers must provide responses to a number of questions regarding the delivery of the requirements set out in schedule one service specification and associated documents. These responses will be evaluated to provide a score for the quality element of the evaluation criteria. The Quality criteria is detailed within the Quality Response Document. 
Pricing – Tenderers are required to submit all pricing elements of the tender via the Pricing schedule. These responses will provide a score for the pricing element of the evaluation criteria. Pricing criteria is detailed within the Pricing Schedule. 
[bookmark: _Ref196213380][Community Wellbeing Benefits – Tenderers must provide a response to the Community Wellbeing Benefits element of the tender. These responses will provide a score for the Community Wellbeing Benefits element of the evaluation criteria. Community Wellbeing Benefits criteria is detailed within the Community Wellbeing Benefits Document].
Form of Tender
All responses should be submitted specifically for and on behalf of your organisation and not for the group of companies, if you are part of such group of companies. 
It is the tenderers responsibility to ensure that all information required is supplied and is accurate. Any changes that could affect any of the answers provided must be notified to the Contracting Authority as soon as reasonably practicable.
In the event that the Contracting Authority enters into an agreement, the answers provided will be binding upon the Tenderer and any misrepresentation within the answers provided may lead to termination of the agreement. 
The Tenderer has no claim against the Contracting Authority or any other organisation within the Welsh Public sector for any cost or expenses incurred in completing this tender.
The Contracting Authority reserves the right to amend, delay or abandon the procurement process. All tenders participate in the process at its own cost.
[bookmark: _Toc195782304]PREPERATION OF TENDER
Tenderers will obtain for themselves at their own responsibility and expense all information necessary for the preparation of Tenders. Tenderers are solely responsible for the costs and expenses incurred in connection with the preparation and submission of their Tender and all other stages of the selection and evaluation process. Under no circumstances will the Contracting Authority, or any of their advisers, be liable for any costs or expenses borne by Tenderers, sub-contractors, suppliers, or advisers in this process.
Tenderers are required to complete and provide all information required by the Contracting Authority in accordance with the Conditions of Tender and the Invitation to Tender. Failure to comply with the Conditions and the Invitation to Tender may lead to the Contracting Authority rejecting a Tender response.
The Contracting Authority relies on Tenderers’ own analysis and review of information provided. Consequently, Tenderers are solely responsible for obtaining the information for which they consider is necessary in order to make decisions regarding the content of their Tenders and to undertake any investigation they consider necessary in order to verify any information to them during the procurement process.
Tenderers will form their own opinions, making such investigations and taking such advice (including professional advice) as is appropriate, regarding their Tenders and the works, services and/or which are the subject matters of this ITT, without reliance upon any opinion or other information provided by the Contracting Authority or their advisers and representatives. Tenderers should notify the Contracting Authority promptly of any perceived ambiguity, inconsistency, or omission in this ITT, any of its associated documents and/or any other information issued to them during the procurement process.
[bookmark: _Toc195782305]Use of portal
The Contracting Authority is utilising the Portal to manage this procurement and to communicate with Tenderers. 
All communications issued by the Contracting Authority and all communications with any Tenderer in relation to this Procurement and the submission of Tenders will be conducted via the Portal and by no other means. 
[bookmark: _Toc195782306][bookmark: _Ref196213315]Clarifications
This ITT is being provided on the same basis to all Tenderers. The Contracting Authority will not enter into discussion in relation to the procurement, other than to answer generic queries. 
The Contracting Authority will respond to all reasonable clarifications as soon as possible through publishing the Tenderers’ questions and the Contracting Authority’s response to them on the Portal. 
If a Tenderer wishes the Contracting Authority to treat a clarification as confidential and not issue the response to all Tenderers, it must state this when submitting the clarification. If, in the opinion of the Contracting Authority, the clarification is not confidential, the Contracting Authority will inform the Tenderer, and it will have an opportunity to withdraw it. If the clarification is not withdrawn, the response will be issued to all Tenderers. 
Requests for any clarification of the ITT or any questions about the procurement process should be submitted via the Portal by no later than the time and date set out in the timetable set out in section B3. the Contracting Authority is under no obligation to respond to any Tenderer Clarification raised after that time and date (but the Contracting Authority reserves the right, in its absolute direction, to do so). 
Any Tenderer Clarifications sent in any other manner outside the Portal will not be accepted and the Contracting Authority shall not respond to such communications. 
So as to ensure equal treatment of all Tenderers, Tenderers should note that the Contracting Authority will publish both the content of the Tenderer Clarification and the Contracting Authority’s responses to queries to all Tenderers via the Portal to all Tenderers who have responded, have expressed an interest, or have shown an interest before the return date for submission of Tenders. This shall be done on a confidential basis so as to not identify the source of the Tenderer Clarification. 
The Contracting Authority also reserves the right to disseminate information that is materially relevant to all Tenderers, even if the information has only been requested by one Tenderer, subject to the duty to protect any Tenderer’s commercial confidence in its responses. 
Should Tenderers wish to avoid such disclosure (for example, on the basis that the request or response contains commercially confidential information or may give another Tenderer a commercial advantage) the request/response must be clearly marked "In confidence - not to be circulated to other Tenderers" and the Tenderer must set out the reason(s) for the request for non-disclosure to other Tenderers. If in the sole opinion of the Contracting Authority the content of the information referred to is not considered to be reasonably designated as commercially sensitive, the Contracting Authority will inform the Tenderer who may then withdraw and/or resubmit the relevant information.
Where a Tenderer identifies information as commercially sensitive, the Contracting Authority will endeavour to maintain confidentiality. Tenderers should note, however, that, even where information is identified as commercially sensitive, the Contracting Authority may be required to disclose such information in accordance with the FoIA and/or EIR or the Transparency Requirements (see sections C9 and C11). 
[bookmark: _Toc195782307]SUBMISSION OF TENDERS
The Tender must be submitted in the form specified in this Invitation to Tender instructions.          Failure to do so may render the response non-compliant and it may be rejected.
Tenders must be submitted via the Portal. The Contracting Authority shall not consider any Tender that is submitted otherwise and any such Tender will be rejected.
Tenders must be submitted before the Tender Return Date. 
Format and content of response:
Submissions must not be password protected 
Tenderers are to answer all questions relevant to the Tender they are applying for.
Tenderers’ responses shall be clearly legible and in at least 11-point Arial, on a line spacing of at least 1.2.
Documents shall not include any embedded objects which, if printed or saved as PDF, appear as icons, rather than in full.
Proposals shall not contain any attachments or text other than that requested, and the Contracting Authority will disregard any information contained therein.
The answer to each question shall be self-contained. Responses such as "see answer to question x" are not acceptable, nor are responses which refer to or assume knowledge of existing arrangements.
Tenderers should not assume that the evaluators have any prior knowledge of their organisation, its capabilities, or the solutions it offers or its involvement in any existing services, projects or procurements.
Tenderers are reminded that their proposal should respond specifically to the Contracting Authority’s requirements. Generic responses which do not take account of the Contracting Authority’s requirements and circumstances are unlikely to achieve high marks.
If at any stage it is necessary for a tendering organisation to refer to documents or provide supplementary information such as CV’s or implementation plans to support their response, these must be submitted via the "attachments" tab on Sell2Wales and referenced in their response as an appendix. 
Tenderers are required to submit specific responses to the questions within this document and keep responses ONLY within the "Answers" section. Any supporting appendices must be clearly listed and referenced. Responses should not include additional attachments unless the question states they are accepted. General marketing information should not be submitted.
[bookmark: _Ref196212702]The Contracting Authority may at its own absolute discretion extend the Tender Return Date and the time for receipt of Tenders specified in this ITT and will be notified via Sell2Wales.Any extension granted under this section D6.7 will apply to all Tenderers.                                                                    
Tenderers will submit all documentation for this procurement electronically via the Portal. Further details on submitting a response are within the "Instructions for Suppliers" documents that can be found in the General tab under the "request documents" option of the opportunity.
Tenderers are to be submitted via the Portal website by Tender Return Date (being no later 12.00.00 GMT on 1st of December 2025.
Tenders will be received any time up to the Tender Return Date. Tenders received before this deadline will be unopened until the opening date.
The Contracting Authority does not accept responsibility for the premature opening or mishandling of Tenders that are not submitted in accordance with these instructions.
Any Tender response that is received after the designated deadline may, at the Contracting Authority's discretion, be rejected and therefore not considered for evaluation.
[bookmark: _Toc195782308]TENDER VALIDITY
Your Tender (including price) will remain open for acceptance until 90 Days after the Tender Return Date. 
If your Tender is successful, the prices you have offered will form part of the agreement documents and will remain "fixed" for the duration of the contract, unless otherwise stated.
[bookmark: _Toc196216117]
Evaluation of Tenders and award
[bookmark: _Toc195782309]Evaluation process
All Tender responses will be checked to ensure that all questions have been addressed and that all documents requested have been attached. Each PSQ response will be reviewed to check that:
the Tenderer has submitted their Core Supplier Information via the CDP;
details of all Sub-Contractor who will perform all or part of the Contract together with Associated Persons and Connected Persons have been provided;
whether any Mandatory Exclusion Grounds or Discretionary Exclusion Grounds apply to the Tenderer, Associated Persons, Connected Persons or Sub-Contractors; 
the Tenderer, Associated Persons, Connected Persons or Sub-Contractors are not Excluded Suppliers or Excludable Suppliers (including whether or not they are on the Debarment List)
all PSQ questions have been responded to; 
all additional information requested has been submitted (and no other additional information has been submitted); and
page/word limits have been conformed with. 
Without prejudice to the Contracting Authority’s right to exclude or reject a Tender, if, as a result of the compliance check, there are any issues identified with a Tenderer’s response, the Contracting Authority may raise these with the Tenderer via the Portal. 
All Tender responses that have passed the initial checks are to be evaluated on the basis of an assessment of information provided in response to each of the questions set out in the Tender. Responses to questions will be evaluated on the basis of the assessment methodology set out in this ITT.
This evaluation will be evaluated as a two stage process:
The first stage is the Procurement Specific Questionnaire (PSQ).. Tenderers must satisfy all of the Conditions of Participation in this stage to proceed to have their Quality, Community Wellbeing Benefits and Pricing submissions evaluated at the second stage of the evaluation. Tenderers that do not satisfy all of the Conditions of Participation will not be considered any further.
The second stage of the process is the evaluation of the Quality, Community Wellbeing Benefits and Pricing element of the Tender. Tenderers will be evaluated via completion of the quality and pricing schedules together with Community Wellbeing Benefits proposal.
Individual evaluators shall assess each question using the assessment methodology for the relevant question and record their reason for their provisional scores (and reference to "score" includes a pass or a fail where applicable). 
Once the individual evaluators have completed their assessment of their provisional scores, a moderation meeting shall be held (and may be held either virtually or in-person). The purpose of the moderation meeting is to reach a consensus final score for each question to be awarded to each Tender, which shall stand as the final score awarded for the relevant question. 
Where different individual evaluators have evaluated different questions or sections of the Tender, then separate moderation meetings shall be held. 
Such moderation meetings may be chaired and/or otherwise supported by other individuals who were not evaluators (but such individuals shall not evaluate the Tenders). 
The Contracting Authority does not undertake to accept the lowest or any Tender and reserves the right to accept the whole or any part of any Tender submitted.
[bookmark: _Toc195782310][bookmark: _Ref196212327]Clarification of Tenders
The Contracting Authority reserve the right to seek clarification of any aspect of a Tender during the evaluation process. 
The Contracting Authority reserves the right (but is not obliged) to ask Tenderers clarification questions or to ask Tenderers to provide additional information at any point during the Procurement. Tenderers are required to respond to such requests promptly and within the timeframe stipulated by the Contracting Authority. Failure to respond to the Contracting Authority within the timeframe specified may lead to the Tenderer's exclusion from the Procurement. Any request for clarification or additional information by the Contracting Authority is not an opportunity to discuss, negotiate or improve elements of the Procurement, the Contract or the Tenderer's Tender and so responses should be confined to the matters on which clarification or additional information has been sought by the Contracting Authority.
The Contracting Authority may, at its sole discretion, hold a pricing review stage following submission of Tenders, at which it may ask Tenderers to clarify and/or explain elements of their pricing. Where it appears to the Contracting Authority that a Tenderer may have omitted any item(s) in error, the Contracting Authority may (at its sole discretion) allow the Tenderer to amend its pricing to include for such omitted items, provided that all Tenderers shall be afforded the same opportunity. The Contracting Authority will not enter into negotiations with Tenderers and Tenderers will not be permitted to amend, supplement, improve or qualify their pricing in any way other than as set out above. Following the pricing review stage, the financial elements of Tenderers' Tenders (including any clarifications or amendments made during the pricing review stage) will be evaluated in accordance with the applicable methodology set out in this ITT.
[bookmark: _Toc195730866][bookmark: _Toc195731659][bookmark: _Toc195781794][bookmark: _Toc195782311][bookmark: _Toc195730867][bookmark: _Toc195731660][bookmark: _Toc195781795][bookmark: _Toc195782312][bookmark: _Toc195730868][bookmark: _Toc195731661][bookmark: _Toc195781796][bookmark: _Toc195782313][bookmark: _Toc195730869][bookmark: _Toc195731662][bookmark: _Toc195781797][bookmark: _Toc195782314][bookmark: _Toc195730870][bookmark: _Toc195731663][bookmark: _Toc195781798][bookmark: _Toc195782315][bookmark: _Toc195730871][bookmark: _Toc195731664][bookmark: _Toc195781799][bookmark: _Toc195782316][bookmark: _Toc195730872][bookmark: _Toc195731665][bookmark: _Toc195781800][bookmark: _Toc195782317][bookmark: _Toc195730873][bookmark: _Toc195731666][bookmark: _Toc195781801][bookmark: _Toc195782318][bookmark: _Toc195782319]Conditions of Participation
Each Tenderer is required to complete and return the Procurement Specific Questionnaire.
Tenderers are responsible for ensuring that the Central Digital Platform contains complete, accurate and up-to-date Core Supplier Information about their organisation and any consortia bid members, Associated Person, Connected Person or Sub-Contractors which are relevant for the purposes of this procurement.  
Tenderers must notify the Contracting Authority immediately if it is unable to register on the Central Digital Platform and/or provide up-to-date information via the Central Digital Platform.
Tenderers are required to confirm to the Contracting Authority at the time of submitting their Tender by completing the relevant section of the Procurement Specific Questionnaire that they have registered on the Central Digital Platform, submitted its up-to-date Core Supplier Information to the Central Digital Platform and given that up-to-date Core Supplier Information to the Contracting Authority as part of its Tender.
The Contracting Authority may require a successful Tenderer to, at any time prior to the award or entry into of the Contract, provide confirmation that there has been no change in the information submitted as part of their Procurement Specific Questionnaire or provide information or documents confirming the accuracy of the information provided in the Procurement Specific Questionnaire. 
The Procurement Specific Questionnaire states whether the question is mandatory or optional. Where a response to a question is stated as being mandatory, a failure to provide that information may result in the Tender being disqualified. The Procurement Specific Questionnaire shall also state whether the question is:
For information only – this will not be evaluated;
Evaluated on a Pass/Fail basis – such questions will include the criteria for a "Pass" and where a response to a question is evaluated as a "Fail", then the Tender shall be disregarded and excluded from the Procurement and not considered further;
Scored on a qualitative basis with a minimum threshold which Tenderers must achieve or exceed – such questions will include the assessment methodology for the evaluation and scoring of that question and a failure to achieve or exceed the required minimum score will lead to the Tender being disregarded and excluded and not considered further. 
Please note tenderers who fail to satisfy all of the Conditions of Participation will be excluded from the process and not be considered any further.
The PSQ sub-sections and criteria is detailed below:

	Section
	Sub-section Description
	Criteria

	
	Preliminary Questions
	Information Only

	
	Confirmation of core supplier information
	Pass/Fail

	Part 2 - Additional exclusions information

	
	Associated/ Connected Persons
	Pass/Fail 

	Part 3A - Procurement specific questions relating to conditions of participation

	
	Financial Capacity
	Pass/Fail 

	
	Insurance
	Pass/Fail 

	
	Legal Capacity
	Pass/Fail 

	
	Technical ability – See PSQ document.
	Scored

	
	Health and Safety
	Pass/Fail

	
	Environmental Management
	Pass/Fail

	
	Quality Management
	Pass/Fail

	
	Additional information
	Pass/Fail



The Contracting Authority reserves the right to require Tenderers at any moment during the procurement procedure to submit all or any of the supporting documents (or to supplement or clarify certificates received) where it is necessary to ensure the proper conduct of the procurement procedure for the purposes of:
establishing the absence of Mandatory Exclusion Ground and/or Discretionary Exclusion Ground; and/or
establishing whether the Tenderer meets (or continues to meet) the relevant Conditions of Participation.
Furthermore, before awarding the contract, the Contracting Authority reserves the right to require a Tenderer to submit up-to-date supporting documents (or to supplement or clarify certificates received) for the purposes of establishing the continued satisfaction of the Conditions of Participation.
[bookmark: _Toc195782320]Award Criteria
Only Tenderers that satisfy all of the Conditions of Participation will progress to have their Tenders evaluated against the Award Criteria. 
The Award Criteria is as follows:

	[bookmark: _Hlk200527129]Evaluation Criteria
	Weighting

	Quality
	60%

	Price
	30%

	Community Wellbeing Benefits
	10%



[bookmark: _Toc195782321]Quality %
Quality assessment accounts for 60% of the Award Criteria; the quality criteria will be evaluated based on the sub-criteria and weightings outlined in the Quality Response Document.
[bookmark: _Hlk196214449]Tenderers are required to complete their Quality Response. 
0. Tenderers must keep their responses within any applicable Maximum Word Count. The Contracting Authority will not consider any words in excess of this limit.
The individual evaluators (and thereafter the evaluation moderation panel) will assess the Quality Response and will award marks, based on the score criteria shown in the table below. Each question is scored out of 10. 
Tenderers MUST exceed a minimum score of 60% out the 100% quality score available to be considered. Any Tenderers that fail to achieve this minimum quality score will not be considered further and the tender submission invalid.
The following scoring methodology will be used by the evaluators to score the responses to the quality questions as part of the evaluation process.
Assessment Methodology - quality
	Score
	Response

	10
	Excellent evidence has been submitted and information and/or supplementary documentation leaves no doubt that the minimum requirements are likely to be exceeded substantially.  It is evident that there will be added value incorporating aspects that are unique to this service provider.

	8
	Very clear evidence has been submitted and information and/or supplementary documentation is of a very high calibre indicating that the minimum requirements are likely to be exceeded.

	6
	Adequate evidence has been submitted and information and/or supplementary documentation is of an adequate calibre indicating that the minimum requirements are likely to be met.

	4
	Some evidence has been submitted and information and/or supplementary documentation is of a barely adequate calibre indicating that the minimum requirements are unlikely to be met.

	2
	Minimal evidence has been submitted and any information and/or supplementary documentation are of an inadequate calibre indicating that the minimum requirements are very unlikely to be met.

	0
	The question has not been answered.




[bookmark: _Toc195782322]Price 30%  
Price assessment accounts for 30% of the overall evaluation.
Tenderers are required to submit a fully completed Pricing Schedule. Failure to submit prices for all goods/services/works may result in suppliers being disqualified from the tendering process. The tenderer should not submit any blanks, "nil" or "included" in pricing schedules.
The lowest bid will receive the top score getting 100% of the overall available 30% and the other bids calculated will receive a percentage of this score based on their total cost as follows:
The Tenderer with the lowest total cost will receive the maximum 100% i.e. the full 30%. 
All other Tenderers will be awarded a percentage value based on their total cost and the lowest total cost received (i.e. (lowest value ÷ next lowest) * 100). This will be multiplied by 0. 30 to calculate the amount of the available 30% to be awarded. 
All prices submitted will remain fixed for the period of the contract.
Price and any financial data provided must be submitted or converted into pounds sterling and to two decimal points (even if they are ".00"). Where official documents include financial data in a foreign currency, a sterling equivalent must be provided.   
[bookmark: _Toc195782323]Community Wellbeing Benefits 10%
The Community Wellbeing Benefits score has been allocated a maximum of 10% of the overall quality/price matrix for this tender, which will be evaluated using sub-weightings on the following basis:
Guidance: indicative values only. procuring authorities to determine Community Wellbeing Benefits score and quantitative / qualitative sub-weighting. Please select one of the below tables relating to the estimated value of your project. 





Tenders over £2 millions
	
	Share of overall quality / price matrix

	Community Wellbeing Benefits Quantitative submission 
	4%

	Community Wellbeing Benefits Qualitative submission (Evidence of Delivery)
	4%

	Delivery Plan 
	1%

	Response to Socially Responsible Procurement Policy
	1%

	Total Community Wellbeing Benefits score 
	10%



[bookmark: _Toc195782324]Quantitative Assessment:
The quantitative score will be calculated using the formula below. 
The tenderer submitting the highest aggregate target value (after any discounting made as a result of the evaluation) in their Community Wellbeing Benefits proposal will be scored the maximum available score for the quantitative element of the Community Wellbeing Benefits scoring, subject to satisfactory evidence being provided to support the proposal.  
All other tenderers will be scored in relation to the highest Community Wellbeing Benefits submission as follows: -
.
Worked Example: 
If the Quantitative sub-weighting is 4%:
Where Tenderer X’s quantitative Community Wellbeing Benefits submission was the highest at £100,000, they receive the maximum 4% available.
Where Tenderer Y’s quantitative Community Wellbeing Benefits submission was second highest at £80,000, they score 3.2% (£80k/£100k x 4%)
Where Tenderer Z’s quantitative Community Wellbeing Benefits submission was third highest at £40,000, they score 1.6% (£40k/£100k x 4%)
Tenderers must note that the information that they submit in the Target description Box on the Community Wellbeing Benefits Calculator and Delivery Plan will be used in evaluation to verify the quantitative targets submitted and to ensure they meet the parameters set out below.
[bookmark: _Toc195782325][bookmark: _Toc195730881][bookmark: _Toc195731674][bookmark: _Toc195781809][bookmark: _Toc195782326][bookmark: _Toc195782327]Qualitative Assessment:
The Qualitative Community Wellbeing Benefits Proposal, Delivery Plan and, as appropriate, the response to SRPP, will be evaluated using the scoring methodology set out in the table below.  The evaluation will be based on an overall assessment of the quality of the proposal, including the Tenderer’s capacity to deliver the Community Wellbeing Benefits offers made, based on the evidence provided by the Tenderer. 
The evaluation moderation panel will assess the qualitative Community Wellbeing Benefits proposal and will award marks, based on the score criteria shown in the table below. Each question is scored out of 10 as detailed in the Scoring Classification. 
	Responses to the Community Wellbeing Benefits qualitative section will be evaluated using the following scoring profile, to give a combined qualitative score:

	Score
	Criteria

	10
	Excellent – Excellent demonstration of the relevant ability, understanding, experience, skills, resource and/or quality measures required to provide the services. Full evidence provided where required to support the response. 

	8
	Good – Good demonstration of the relevant ability, understanding, experience, skills, resource and/or quality measures required to provide the services. Majority evidence provided to support the response.

	6
	Acceptable – Acceptable demonstration of the relevant ability, understanding, experience, skills, resource and / or quality measures required to provide the services, with adequate evidence to support the response.

	4
	Minor Reservations – Minor reservations of the relevant ability, understanding, experience, skills, resource and / or quality measures required to provide the services, with some evidence to support the response.

	2
	Serious Reservations – Serious reservations of the relevant ability, understanding, experience, skills, resource and / or quality measures required to provide the services, with little evidence to support the response.

	0
	[bookmark: _Hlk139357751]Unacceptable - Does not comply and/or insufficient information provided to demonstrate that there is the ability, understanding, experience, skills, resource and / or quality measures required to provide the services, with no evidence to support the response.



[bookmark: _Toc195782328]Total Community Wellbeing Benefits Score
Tenderers will be marked on a combination of their quantitative and qualitative responses, delivery plan (and response to Socially Responsible Procurement Policy - when applicable). In committing to certain targets, Tenderers must provide a realistic and convincing description of how these will be achieved in practice. 
The total Community Wellbeing Benefits score will be derived from the following calculation: 
Total Community Wellbeing Benefits Score = (Quantitative score (%) + Qualitative score (%) + Delivery Plan (%) [+ Response to Socially Responsible Procurement (%))]
[bookmark: _Toc195782329]Total Score and determining most advantageous tender
Tenderers will be evaluated to determine the most advantageous tender. To do so, The quality score, the price score and the Community Wellbeing Benefits score for each tender will be added to produce a total percentage score for each tenderer.
The Tender with the highest total score shall be the most advantageous tender.
The Contracting Authority reserves the right to appoint the second highest Tenderer in the event of one of the awarded suppliers initially being appointed being excluded or withdrawing from the process or suspended from the framework at the point of award.
[bookmark: _Ref196213529]If after final evaluation there are 2 or more Tenderers that have equally obtained the same total score, the Tenderer that has achieved highest marks for the Quality response shall be deemed the most advantageous tender.
In the event that 2 or more Tenderers have achieved highest quality score within section E5.4above, the Tenderer that has achieved highest marks for Question 2 of the Quality Response shall be deemed the most advantageous tender
[bookmark: _Toc195782330]Exclusion
Without prejudice to any other rights to exclude the Tenderer set out in this ITT, elsewhere in the ITT or pursuant to the Act, the Contracting Authority will disregard and exclude any Tender from the Procurement where:
[bookmark: _Ref194055304]it is stated elsewhere in this ITT that the Contracting Authority may exclude or reject a Tender or Tenderer;
the Act requires or allows the Contracting Authority to exclude or reject a Tender or Tenderer;
a Tender is submitted late, is completed incorrectly, is materially incomplete or fails to meet the Contracting Authority’s submission requirements which have been notified to the relevant Tenderer;
the Tenderer and/or its Associated Persons are guilty of material misrepresentation in relation to its application and/or the process (including but not limited to the PSQ selection stage of the competition);
the Tenderer and/or its Associated Persons and/or Sub-contractor and/or Connected Person contravene any of the terms and conditions of this ITT;
the Tenderer, Connected Person, an Associated Persons or Sub-contractors are on the Debarment List by virtue of a Mandatory Exclusion Ground;
[bookmark: _Ref194055306]the Contracting Authority considers that a Mandatory Exclusion Ground applies to the Tenderer, Connected Person, an Associated Person or Sub-contractor and, having given the Tenderer a reasonable opportunity to make representations and provide pursuant to section 58(2) of the Act, the Contracting Authority considers the circumstances giving rise to the application of the Mandatory Exclusion Ground is continuing or likely to occur again;
the Tenderer fails to satisfy any of the Conditions of Participation;
the Tenderer’s participation in preliminary market engagement has put the Tenderer at an unfair advantage in relation to the award of the Contract and that advantage cannot be avoided;
the Tenderer has acted improperly in relation to the award of this Contract (by either failing to provide information requested by the Contracting Authority, provided information that is incomplete inaccurate or misleading, accessed confidential information, or unduly influenced the Contracting Authority’s decision-making) and in consequence the Tenderer, in the Contracting Authority’s opinion, has been put at an unfair advantage in relation to the award of this Contract and the unfair advantage cannot be avoided other than by excluding and disregarding the Tenderer (subject to the Contracting Authority having given the Tenderer a reasonable opportunity prior to disregarding and excluding the Tenderer to make representations and provide relevant evidence); or
the Contracting Authority has requested information from the Tenderer about its Connected Persons, Associated Persons or Sub-contractors, the Tenderer fails to provide the information requested or provides information that is incomplete, inaccurate or misleading;
Without prejudice to any other rights to exclude the Tenderer set out in this ITT, elsewhere in the tender documents or pursuant to the Act, the Contracting Authority may disregard and exclude any Tender from the Procurement where:
[bookmark: _Ref194055307]the Tenderer or any of their Associated Persons or Sub-contractors are on the Debarment List by virtue of a Discretionary Exclusion Ground;
[bookmark: _Ref194055308]the Contracting Authority considers that a Mandatory Exclusion Ground applies to the Tenderer, an Associated Person or Sub-contractor and, having given the Tenderer a reasonable opportunity to make representations and provide pursuant to section 58(2) of the Act, the Contracting Authority considers the circumstances giving rise to the application of the Mandatory Exclusion Ground is continuing or likely to occur again;
the Tenderer is not a United Kingdom Supplier or a Treaty State Supplier or the Tenderer intends to sub-contract the performance of all or part of the Contract to a supplier that is not a United Kingdom Supplier or a Treaty State Supplier;
the Tender offer a price that the Contracting Authority considers to be abnormally low for performance of the Contract. Before disregarding and excluding the Tender under this ground, the Contracting Authority shall: 
notify the Tenderer that the Contracting Authority considers the price to be abnormally low; and 
give the Tenderer a reasonable opportunity to demonstrate that it will be able to perform the Contract for the price offered. 
If the Tenderer demonstrates to the Contracting Authority’s satisfaction that it will be able to perform the Contract for the price offered, the Contracting Authority may not disregard and exclude the Tender; or
breaches a procedural requirement of this ITT or in relation to this Procurement.
Where the Contracting Authority intend to disregard and exclude a Tender from the Procurement pursuant to sections E6.1.1, E6.1.7, E6.2.1 or E6.2.2 above on the basis that a Mandatory Exclusion Ground or Discretionary Exclusion Ground applies to an Associated Person or Sub-contractor, the Contracting Authority shall before doing so in accordance with section 26(3) or 28(5) of the Act, as applicable): 
notify the Tenderer of its intention to disregard and exclude its Tender; 
give the Tenderer a reasonable opportunity (being the time period determined by the Contracting Authority and set out in the Contracting Authority’s notice) to find an alternative Associated Person or Sub-contractor as a substitute. 
Where the Contracting Authority disregards and excludes a Tender, it may notify the Welsh Government and/or the Procurement Review Unit (including the Debarment Review Service) of such circumstances together with any information required to be given or requested pursuant to section 59 or 60 of the Act.
The disqualification of a Tenderer will not prejudice any other civil remedy available to the Contracting Authority and will not prejudice any criminal liability that such conduct by a Tenderer may attract.
[bookmark: _Toc195782331]Abnormally Low tenders
Without prejudice to any other rights to exclude the Tenderer set out in this ITT, elsewhere in the tender documents or pursuant to the Act, the Contracting Authority may disregard and exclude any Tender from the Procurement where the Tender offer a price that the Contracting Authority considers to be abnormally low for performance of the Contract. Before disregarding and excluding the Tender under this ground, the Contracting Authority shall:
notify the Tenderer that the Contracting Authority considers the price to be abnormally low; and 
give the Tenderer a reasonable opportunity to demonstrate that it will be able to perform the Contract for the price offered. 
0.1 If the Tenderer demonstrates to the Contracting Authority’s satisfaction that it will be able to perform the Contract for the price offered, the Contracting Authority may not disregard and exclude the Tender.
[bookmark: _Toc195782332]Notification of award
Following the conclusion of evaluation, the Contracting Authority will provide an Assessment Summary to each Assessed Tenderer.
[bookmark: _Ref194060746]Following the provision of Assessment Summaries, the Contracting Authority shall publish a Contract Award Notice on CDP.
[bookmark: _Toc195782333]Standstill
Upon the publishing of the Contract Award Notice in accordance with section E8.2 above, the Contracting Authority must observe a minimum 8 working day standstill period. The day upon which the Contract Award Notice (assuming it is a working day) shall be the first day. 
The Contract Award Notice shall set out when the standstill period shall expire. 
[bookmark: _Toc195782334]Conclusion of Contract
Following issuing the Assessment Summaries, the Contracting Authority shall work with the successful Tenderer to finalise the terms of the Contract and following the completion of the standstill period all necessary approvals may enter into the Contract with the successful Tenderer. 
[bookmark: _Toc195731683][bookmark: _Toc195781818][bookmark: _Toc195781939][bookmark: _Toc195782070][bookmark: _Toc195782335][bookmark: _Toc195782456][bookmark: _Toc195731684][bookmark: _Toc195781819][bookmark: _Toc195781940][bookmark: _Toc195782071][bookmark: _Toc195782336][bookmark: _Toc195782457][bookmark: _Toc195731685][bookmark: _Toc195781820][bookmark: _Toc195781941][bookmark: _Toc195782072][bookmark: _Toc195782337][bookmark: _Toc195782458][bookmark: _Toc195731686][bookmark: _Toc195781821][bookmark: _Toc195781942][bookmark: _Toc195782073][bookmark: _Toc195782338][bookmark: _Toc195782459][bookmark: _Toc195730888][bookmark: _Toc195731687][bookmark: _Toc195781822][bookmark: _Toc195781943][bookmark: _Toc195782074][bookmark: _Toc195782339][bookmark: _Toc195782460][bookmark: _Toc195730889][bookmark: _Toc195731688][bookmark: _Toc195781823][bookmark: _Toc195781944][bookmark: _Toc195782075][bookmark: _Toc195782340][bookmark: _Toc195782461][bookmark: _Toc195730890][bookmark: _Toc195731689][bookmark: _Toc195781824][bookmark: _Toc195781945][bookmark: _Toc195782076][bookmark: _Toc195782341][bookmark: _Toc195782462][bookmark: _Toc195730891][bookmark: _Toc195731690][bookmark: _Toc195781825][bookmark: _Toc195781946][bookmark: _Toc195782077][bookmark: _Toc195782342][bookmark: _Toc195782463][bookmark: _Toc195730892][bookmark: _Toc195731691][bookmark: _Toc195781826][bookmark: _Toc195781947][bookmark: _Toc195782078][bookmark: _Toc195782343][bookmark: _Toc195782464][bookmark: _Toc195730893][bookmark: _Toc195731692][bookmark: _Toc195781827][bookmark: _Toc195781948][bookmark: _Toc195782079][bookmark: _Toc195782344][bookmark: _Toc195782465][bookmark: _Toc195730894][bookmark: _Toc195731693][bookmark: _Toc195781828][bookmark: _Toc195781949][bookmark: _Toc195782080][bookmark: _Toc195782345][bookmark: _Toc195782466][bookmark: _Toc195730895][bookmark: _Toc195731694][bookmark: _Toc195781829][bookmark: _Toc195781950][bookmark: _Toc195782081][bookmark: _Toc195782346][bookmark: _Toc195782467][bookmark: _Toc195730896][bookmark: _Toc195731695][bookmark: _Toc195781830][bookmark: _Toc195781951][bookmark: _Toc195782082][bookmark: _Toc195782347][bookmark: _Toc195782468][bookmark: _Toc195730897][bookmark: _Toc195731696][bookmark: _Toc195781831][bookmark: _Toc195781952][bookmark: _Toc195782083][bookmark: _Toc195782348][bookmark: _Toc195782469][bookmark: _Toc195730898][bookmark: _Toc195731697][bookmark: _Toc195781832][bookmark: _Toc195781953][bookmark: _Toc195782084][bookmark: _Toc195782349][bookmark: _Toc195782470][bookmark: _Toc195730899][bookmark: _Toc195731698][bookmark: _Toc195781833][bookmark: _Toc195781954][bookmark: _Toc195782085][bookmark: _Toc195782350][bookmark: _Toc195782471][bookmark: _Toc195730900][bookmark: _Toc195731699][bookmark: _Toc195781834][bookmark: _Toc195781955][bookmark: _Toc195782086][bookmark: _Toc195782351][bookmark: _Toc195782472][bookmark: _Toc195730901][bookmark: _Toc195731700][bookmark: _Toc195781835][bookmark: _Toc195781956][bookmark: _Toc195782087][bookmark: _Toc195782352][bookmark: _Toc195782473][bookmark: _Toc195731701][bookmark: _Toc195781836][bookmark: _Toc195781957][bookmark: _Toc195782088][bookmark: _Toc195782353][bookmark: _Toc195782474][bookmark: _Toc195731702][bookmark: _Toc195781837][bookmark: _Toc195781958][bookmark: _Toc195782089][bookmark: _Toc195782354][bookmark: _Toc195782475][bookmark: _Toc195731703][bookmark: _Toc195781838][bookmark: _Toc195781959][bookmark: _Toc195782090][bookmark: _Toc195782355][bookmark: _Toc195782476][bookmark: _Toc195731704][bookmark: _Toc195781839][bookmark: _Toc195781960][bookmark: _Toc195782091][bookmark: _Toc195782356][bookmark: _Toc195782477][bookmark: _Toc195731705][bookmark: _Toc195781840][bookmark: _Toc195781961][bookmark: _Toc195782092][bookmark: _Toc195782357][bookmark: _Toc195782478][bookmark: _Toc195731706][bookmark: _Toc195781841][bookmark: _Toc195781962][bookmark: _Toc195782093][bookmark: _Toc195782358][bookmark: _Toc195782479][bookmark: _Toc195731707][bookmark: _Toc195781842][bookmark: _Toc195781963][bookmark: _Toc195782094][bookmark: _Toc195782359][bookmark: _Toc195782480][bookmark: _Toc195731708][bookmark: _Toc195781843][bookmark: _Toc195781964][bookmark: _Toc195782095][bookmark: _Toc195782360][bookmark: _Toc195782481][bookmark: _Toc195731709][bookmark: _Toc195781844][bookmark: _Toc195781965][bookmark: _Toc195782096][bookmark: _Toc195782361][bookmark: _Toc195782482][bookmark: _Toc195731710][bookmark: _Toc195781845][bookmark: _Toc195781966][bookmark: _Toc195782097][bookmark: _Toc195782362][bookmark: _Toc195782483][bookmark: _Toc195731711][bookmark: _Toc195781846][bookmark: _Toc195781967][bookmark: _Toc195782098][bookmark: _Toc195782363][bookmark: _Toc195782484][bookmark: _Toc195731712][bookmark: _Toc195781847][bookmark: _Toc195781968][bookmark: _Toc195782099][bookmark: _Toc195782364][bookmark: _Toc195782485][bookmark: _Toc195731713][bookmark: _Toc195781848][bookmark: _Toc195781969][bookmark: _Toc195782100][bookmark: _Toc195782365][bookmark: _Toc195782486][bookmark: _Toc195731714][bookmark: _Toc195781849][bookmark: _Toc195781970][bookmark: _Toc195782101][bookmark: _Toc195782366][bookmark: _Toc195782487][bookmark: _Toc195731715][bookmark: _Toc195781850][bookmark: _Toc195781971][bookmark: _Toc195782102][bookmark: _Toc195782367][bookmark: _Toc195782488][bookmark: _Toc195731716][bookmark: _Toc195781851][bookmark: _Toc195781972][bookmark: _Toc195782103][bookmark: _Toc195782368][bookmark: _Toc195782489][bookmark: _Toc195731717][bookmark: _Toc195781852][bookmark: _Toc195781973][bookmark: _Toc195782104][bookmark: _Toc195782369][bookmark: _Toc195782490][bookmark: _Toc195731718][bookmark: _Toc195781853][bookmark: _Toc195781974][bookmark: _Toc195782105][bookmark: _Toc195782370][bookmark: _Toc195782491][bookmark: _Toc195731719][bookmark: _Toc195781854][bookmark: _Toc195781975][bookmark: _Toc195782106][bookmark: _Toc195782371][bookmark: _Toc195782492][bookmark: _Toc195731720][bookmark: _Toc195781855][bookmark: _Toc195781976][bookmark: _Toc195782107][bookmark: _Toc195782372][bookmark: _Toc195782493][bookmark: _Toc195731721][bookmark: _Toc195781856][bookmark: _Toc195781977][bookmark: _Toc195782108][bookmark: _Toc195782373][bookmark: _Toc195782494][bookmark: _Toc195731722][bookmark: _Toc195781857][bookmark: _Toc195781978][bookmark: _Toc195782109][bookmark: _Toc195782374][bookmark: _Toc195782495][bookmark: _Toc195731723][bookmark: _Toc195781858][bookmark: _Toc195781979][bookmark: _Toc195782110][bookmark: _Toc195782375][bookmark: _Toc195782496][bookmark: _Toc195731724][bookmark: _Toc195781859][bookmark: _Toc195781980][bookmark: _Toc195782111][bookmark: _Toc195782376][bookmark: _Toc195782497][bookmark: _Toc195731725][bookmark: _Toc195781860][bookmark: _Toc195781981][bookmark: _Toc195782112][bookmark: _Toc195782377][bookmark: _Toc195782498][bookmark: _Toc195731726][bookmark: _Toc195781861][bookmark: _Toc195781982][bookmark: _Toc195782113][bookmark: _Toc195782378][bookmark: _Toc195782499][bookmark: _Toc195731727][bookmark: _Toc195781862][bookmark: _Toc195781983][bookmark: _Toc195782114][bookmark: _Toc195782379][bookmark: _Toc195782500][bookmark: _Toc195731728][bookmark: _Toc195781863][bookmark: _Toc195781984][bookmark: _Toc195782115][bookmark: _Toc195782380][bookmark: _Toc195782501][bookmark: _Toc195731729][bookmark: _Toc195781864][bookmark: _Toc195781985][bookmark: _Toc195782116][bookmark: _Toc195782381][bookmark: _Toc195782502][bookmark: _Toc195731730][bookmark: _Toc195781865][bookmark: _Toc195781986][bookmark: _Toc195782117][bookmark: _Toc195782382][bookmark: _Toc195782503][bookmark: _Toc195731731][bookmark: _Toc195781866][bookmark: _Toc195781987][bookmark: _Toc195782118][bookmark: _Toc195782383][bookmark: _Toc195782504][bookmark: _Toc195731732][bookmark: _Toc195781867][bookmark: _Toc195781988][bookmark: _Toc195782119][bookmark: _Toc195782384][bookmark: _Toc195782505][bookmark: _Toc195731733][bookmark: _Toc195781868][bookmark: _Toc195781989][bookmark: _Toc195782120][bookmark: _Toc195782385][bookmark: _Toc195782506]Where the Contracting Authority are unable to conclude the Contract with the successful Tenderer or the award is revoked, terminated or rescinded, the Contracting Authority reserve the right to award the Contract to the next highest scoring Tenderer. This process may be repeated until a Contract has been entered into.
[bookmark: _Ref195782541][bookmark: _Toc196216118]
Terms and conditions 
Please see the Terms and Conditions which can be found under documents within the opportunity via Sell2Wales. 
[bookmark: _Ref195782542][bookmark: _Toc196216119]
Specification
Please see the Specification below:
 Private Rented Sector Support Service

1.1. Introduction

The Housing Support Programme funds, monitors, reviews and commissions housing-related support services which are high quality, strategically relevant, cost effective and reliable. 
The aim of the Housing Support programme is, through the provision of support, to: 
· Enable vulnerable people to increase or maintain their independence.
· Prevent people from becoming homeless
· Meet the needs of people who have experienced homelessness
· Meet the needs of people who may be threatened with homelessness in the absence of housing related support and to 
· Maintain individuals tenancy and accommodation
Housing related support services are complementary to a variety of existing care, support, mediation and advice services; they should work alongside and co-operate with these services but also recognise that they are unique in the support they provide.
Housing related support services will be led by the service users identified needs and be outcome focused. This service specification describes the service that will be delivered, the desired outcomes that are expected and the processes that will be followed.
The service specification applies to housing related support services which are funded by the Housing Support Grant only.

1.2. Provision/Service Type
This service specification applies to a project that provides Three fte Support Workers to act as a liaison between the Housing Solutions Team, Vale Assisted Tenancy Scheme (VATS) tenants and Private Rented Sector landlords to reduce tenancy breakdown and maximise Service Users’ ability to maintain their VATS tenancy.

1.3. Aim 
The aim of this project is to reduce tenancy breakdowns by working directly with Service Users who are utilising the Vale Assisted Tenancy Scheme. (VATS) which is run by the Vale of Glamorgan Council Housing Solutions Team in partnership with designated Private Rented Sector landlords. The service will provide support to ensure that the service users are given the best chance of being able to sustain their Vale Assisted Tenancy, to integrate into the community and maximise their independence.  The service aim is to improve links between Service Users, the Housing Solutions Team, Private Sector Landlords and third sector support providers to ensure that tenancy related issues are identified quickly and communicated to all relevant parties so that quick and effective support can be delivered to maximise Service Users ability to maintain their VATS tenancy and reduce homelessness.


1.4. Private Rented Support
· The provider will be expected to provide Three FTE Housing Link Worker for the duration of this service
· All Support Workers are expected to be based primarily with the Housing Solutions Team.  However as a part of their role, they will be expected to meet landlords and visit properties covered by the VATS scheme, meet landlords and third sector support agencies(where required)
· The service is expected to operate Monday to Thursday from 9AM to 5PM and from 9AM to 4:30PM on Fridays, but flexibility to meet the needs of our service users and landlords will be essential.  At least one representative of the service will be expected to attend the Vale of Glamorgan landlord forum which takes place quarterly in the evening (unless otherwise agreed by Housing)
· The provider will be expected to provide a flexible approach which is tailored to meet individual needs. 
· There are currently 300 VATS tenancies in the Vale.(though this number may vary from time to time) Each property MUST be visited once every 12 weeks in order to determine if there are any tenancy issues.
· The Provider is expected to provide regular feedback and updates to the Housing Solutions/Supporting People Team on the work delivered.

1.5. Objectives
To meet key objectives identified in the Community Strategy, Local Housing Strategy, Together for Mental Health Strategy, and the Housing Support Grant Delivery Plan covering issues including: 
· Safety and security
· Economic activity
· Self - development
· Health
· Homeless prevention

1.6. Eligibility Criteria
Referrals to this service will be made by the Housing Solutions Team.

Service users must:
· Be open to the Housing Solutions Team and a VATS tenant.
· Must have housing related support needs.

1.7. Service Specification
· The service will visit each VATS tenant at the property on a Twelve weekly basis to assess whether the tenancy is being maintained correctly and if support is required. 
· The service will provide information to the Housing Solutions Team and about any tenancy related issues or support needs they have identified.
· The service will act as a liaison between the Housing Department and Private Landlords on the VATS service and third sector housing related support providers.
· The service will operate as a point of contact for landlords where a tenancy related issue with VATS tenants is identified.
· The Service will work with clients, landlords and the Housing Solutions Team and third sector support provides to ensure that service users receive the support and advice to enable them to maintain their VATS tenancies.
· If the Support worker identifies higher level support needs they will refer the service user to Supporting People for Tenancy Support.
· Where a service user is identified as already being in receipt of tenancy support the PRS support worker will liaise with the appropriate support provider to ensure that the housing support worker is aware of any tenancy related issues that need to be addressed to help ensure service users maintain their tenancy.


Where appropriate the PRS Worker will provide clients with Housing Advice and low level support which is targeted at maintaining their VATS tenancy, such as:

· Understanding, maintaining and complying with a tenancy agreement.
· Understanding their housing options and either: accessing alternative permanent accommodation for move on or: target hardening their current property to enable them to remain at their current accommodation.
· Offering information, advice and onward referral, sign posting to appropriate specialist, organisations and agencies such as counselling etc.
· Offering support to liaise with statutory and non-statutory agencies
· Ensure that the needs of service user(s) with specialist needs are met e.g. communication and language requirements (Braille, audiotapes, different languages, pictures and symbols).

The provider will ensure that:

· The service will provide housing related support based upon the current outcomes guidance, which may be subject to change, and any measures agreed with the SP team will concentrate on ensuring the individuals are supported to live independently.
· All support will be delivered in line with provider’s policies and procedures.
· A Brief Intervention Form will be used to record the completion of Housing Related Support.
· Supporting People Outcomes scores are to be uploaded to the Vale of Glamorgan Snap survey.

Where a Service user is identified as having higher level or ongoing support needs a referral to the Supporting People Team for tenancy support will be carried out.

1.8. Accessibility 
· The provider is expected to ensure the service is accessible to all individuals and hard to reach groups (who meet the eligibility criteria) by providing a service that is responsive to their needs
· All relevant professionals will be made aware of the needs of individuals and how the service can meet their needs.
· The service will need to demonstrate a commitment to multi-agency working whilst working within the confines of the Data Protection Act (DPA) and Freedom of Information (FOI) act.

   
Monitoring and Evaluation Requirements
The service will be monitored via the Supporting People Team and there will be a contractual obligation for the provider to supply both qualitative performance data via our quarterly and annual monitoring assessment procedures.
Financial arrangements will be monitored internally using quality assurance and monitoring arrangements.
Both quality of support and subsequent outcome of the service provided will be monitored via the Supporting People Team, Contract Monitoring Officers.


· The Provider must complete a Monthly Returns form and send it to the Supporting People Team.


Please note: This contract is for a housing related support service only. Support staff cannot carry out any housing management functions or anything which is the responsibility of the Vale of Glamorgan Council’s Housing Solutions team.





 


[bookmark: _Ref196215320][bookmark: _Ref196215323][bookmark: _Toc196216120]
Tender response Documents
[bookmark: _Toc196216121]
Procurement Specific Questionnaire and guidance
Please complete and return the Procurement Specific Questionnaire. 
[bookmark: _Toc196216122]
Quality/technical response
[bookmark: _Hlk196213208]Please complete and return attached the Quality Response Document. 
[bookmark: _Toc196216123]
Community Wellbeing Benefits response
Please complete and return the Community Wellbeing Benefits Proposal Document. 
[bookmark: _Toc196216124]
Pricing Schedule
Please complete and return the Pricing Schedule..
[bookmark: _Toc196216125]
Form of Tender
Please complete and return the Form of Tender. 
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