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[bookmark: _Toc230348813]Tender Form
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Erection of Christmas Lighting in Aberystwyth
Note: Where the word “Organisation” is used in this document it refers to a sole trader, partnership, incorporated company, co-operative, charity or other entity as appropriate. The term ‘officer’ refers to any director, company secretary, partner, associate, employee, trustee or any other person occupying a position of authority, responsibility or general control in the organisation.

[bookmark: _Toc230348814]1) Applicant details
1.1) Name of the Organisation making the application
	







1.2) Primary contact
	Name:

Position (job title): 

Telephone: 

Email: 




1.3) Type of organisation e.g. Sole trader, partnership, private limited company, public limited company, charity or other (please specify)
	







1.4) Registered company name (if different from 1.1)
	







1.5) Company registration number (if applicable)
	



1.6) Address of registered office 
	








1.7)  Date of the organisation’s establishment, incorporation or formation etc.
	 






1.8)  Address of Head Office (if different from 1.6)
	









1.9) Address from which services will be managed (if successful)
	






1.10)  Is the organisation part of a group including other organisations?
	YES
	

	NO
	



(a) If yes, please provide, separately, the names and addresses of the holding company and associated companies, the objective of the group and full details of the group structure, including a group organisation chart.                                                                
	[bookmark: _Hlk141703016]Yes (enclosed)
	

	N/A
	



(b)  Would the group or the ultimate holding company be prepared to guarantee your contract performance as its subsidiary? Please enclose evidence of this. (if applicable)
	Yes (enclosed)
	

	N/A
	



1.11) Do you propose to deliver the service by way of a joint venture with other organisation(s)?
	YES
	

	NO
	



(a)  If yes, please provide details of the proposed venture including the financial, managerial and legal relationships between the companies involved (provide an organisation chart illustrating these relationships)
	YES (enclosed)
	

	N/A
	



1.12) Is your organisation registered for Value Added Tax (VAT)? 
	YES
	

		Reg. number
	

	NO
	



[bookmark: _Toc230348815]2) Technical experience, capacity & qualifications
2.1 )  Please provide details of three similar contracts/projects you have undertaken in the past five years that are relevant to this opportunity; in particular, we are looking to for experience with highway electrical works, working at height, traffic management. Where possible at least one should be from the public sector. If you cannot provide three references please explain why.
	















	Reference 1 

Name: 

Address:



Telephone:

Email: 

Description of contract: 






Date of contract: 

Value of Contract: £ 


	Reference 2

Name : 

Address:



Telephone:

Email: 

Description of contract: 






Date of contract: 

Value of Contract: £ 



	Reference 3 

Name: 

Address:



Telephone:

Email: 

Description of contract: 






Date of contract : 

Value of Contract: £ 




2.2) Is your organisation registered with the National Inspection Council for Electrical Installation Contracting (NICEIC)?
	YES
	

	NO
	



2.3) Is your organisation registered with the Electrical Contractors Association (ECA)?
	YES
	

	NO
	



2.4) Please confirm that you will be able to provide 24 hour emergency availability, with attendance to any emergency within 2 hours:
	YES
	

	NO
	



2.5) Total number of employees:
	



2.6) Please provide details of the key personnel that would be working on this contract (include skills, competencies and professional qualifications where relevant):
	





















2.7) Please list relevant technical facilities and equipment available to you that will support delivery of this contract (e.g. scaffolds, mobile working platforms etc.):
	









[bookmark: _Toc230348816]3) Health, Safety and Insurances
3.1) Health & Safety 
(a)  Does your organisation have a written health & safety at work policy?
	YES
	

	NO
	



(b) Does your organisation have a health & safety at work system?
	YES
	

	NO
	



If “NO” to either of the above, please explain why?
	









(c)  From where do you obtain your competent health and safety assistance as required by Regulation 7 of the Management of Health and Safety at Work Regulations 1999 (please select from the following options)?
	We have appointed a person internally (i.e. an employee)
	

	We have appointed a person externally (i.e. a consultant)
	

	We have made other arrangements (please give brief details)
	



Details where appropriate : 
	








(d)  Has your organisation, or any individual director, partner, or proprietor been prosecuted under the health and safety and related legislation or had enforcement action taken against it / them by the enforcing authorities (this includes the issuing of a prohibition or improvement notice), or are any such options pending? if yes please give details.
	YES
	

	NO
	



Details where appropriate :
	








(e)  Has any person taken civil action against your organisation or any individual director, partner, or proprietor with regard to the award of compensation for loss suffered as the result of a health and safety incident, or have arrangements to compensate for such incidents been agreed out of court (through insurance companies, for example), or is any such action pending? if yes please give details.
	YES
	

	NO
	


Details as appropriate :
	







(f)  Are you an approved contractor under a recognised pre-qualification scheme such as construction line or the Contractors’ Health and Safety Assessment Scheme (please provide details)?
	YES
	

	NO
	


 
	Scheme details : 







3.2) Insurance
(a) Please provide confirmation that you have current insurance of the type and value indicated below, with cover relevant to the work required (including work at height, electrical work, and work in the public highway): 
i )  Employers Liability Insurance: £5 million
ii )  Public Liability Insurance: £10 million
iii )  Professional Indemnity Insurance: £5 Million 
	YES
	

	NO
	





[bookmark: _Toc230348817]Tender price(s)
[bookmark: _Hlk142574215]In addition to providing your specified contract costs (below), please provide an itemised schedule detailing how your total contract costs have been calculated. 


2026 cost of contract	(£)___________________________________
VAT 				(£)___________________________________
Total 				(£)___________________________________



2027 cost of contract	 (£)___________________________________
VAT 				(£)___________________________________
Total 				(£)___________________________________



2028 cost of contract	 (£)___________________________________
VAT 				(£)___________________________________
Total 				(£)___________________________________


Schedule of itemised costings
To be completed by contractor, and to equal the amount(s) tendered above (exc. VAT). 
Some items have been included in the schedule already, as a guide only; the contractor should adapt the schedule as necessary to ensure allowance is made for all profits, costs, expenses, consumables, inflation, general risks and other liabilities etc. as may arise in the course of, and in relation to, the contract. 
Provide a separate schedule (i.e. a spreadsheet) if necessary. 

	2026
	
	
	

	Item
	Cost (per item) (£)
	Number (#/hrs etc.)
	Total cost (£)

	Erection & removal – single strand icicle crossing
	
	
	

	Erection & removal – double strand icicle crossing
	
	
	

	Dressing of Christmas tree – real
	
	
	

	Dressing of Christmas tree – steel
	
	
	

	Anchor point test & certification
	
	
	

	Electrical testing & certification
	
	
	

	Traffic management
	
	
	

	Consumables (replacement catenary cables, anchor points, bulbs etc.)
	
	
	

	
	
	
	

	Additional item(s) 
(to be completed by contractor)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: _Toc230348818]


	2027
	
	
	

	Item
	Cost (per item) (£)
	Number (#/hrs etc.)
	Total cost (£)

	Erection & removal – single strand icicle crossing
	
	
	

	Erection & removal – double strand icicle crossing
	
	
	

	Dressing of Christmas tree – real
	
	
	

	Dressing of Christmas tree – steel
	
	
	

	Anchor point test & certification
	
	
	

	Electrical testing & certification
	
	
	

	Traffic management
	
	
	

	Consumables (replacement catenary cables, anchor points, bulbs etc.)
	
	
	

	
	
	
	

	Additional item(s) 
(to be completed by contractor)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	2028
	
	
	

	Item
	Cost (per item) (£)
	Number (#/hrs etc.)
	Total cost (£)

	Erection & removal – single strand icicle crossing
	
	
	

	Erection & removal – double strand icicle crossing
	
	
	

	Dressing of Christmas tree – real
	
	
	

	Dressing of Christmas tree – steel
	
	
	

	Anchor point test & certification
	
	
	

	Electrical testing & certification
	
	
	

	Traffic management
	
	
	

	Consumables (replacement catenary cables, anchor points, bulbs etc.)
	
	
	

	
	
	
	

	Additional item(s) 
(to be completed by contractor)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Declaration 
I / we certify that the information supplied is accurate to the best of my / our knowledge and understanding, and I / we accept the conditions and undertakings requested herein. 
I / we understand and accept that false information could result in my /our exclusion from the tendering exercise or cancellation of any contract awarded.
I / we understand that it is a criminal offence, punishable by imprisonment, to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of the public body and that any such action will empower the council to cancel any contract currently in force and will result in my / our exclusion from the tendering exercise.
I / we also understand that canvassing officers or local members will result in disqualification from the tendering exercise.
I / we also certify that I / we have not done and undertake that I / we will not do at any time any of the following acts:
· communicate to a party other than the Council the amount or approximate amount of my/our proposed bid (other than in confidence in order to obtain quotations necessary for the preparation of the bid);
· enter into any agreement or arrangement with any other party that s/he shall refrain from submitting a bid or as to the amount of any bid to be submitted; 
· offer or agree to pay or give or pay or give any sum of money inducement or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused any act or omission to be done in relation to any other bid or the proposed bid; or
· enters into any type of agreement or arrangement with any other party aimed at distorting the outcome of the competition.

In this declaration:
· the word “person” includes any person, body or association, corporate or incorporate
· the phrase “any agreement or arrangement” includes any transaction, formal or informal whether legally binding or not.
· the word “bid” includes all elements of this submission.

I / we hereby further certify that I / we have not in connection with the award of the contract for the procurement or any other proposed contract:
· canvassed any member, employee or agent of Aberystwyth Town Council,
· undertaken to unduly influence the decision-making process of the Council,
· undertaken to obtain confidential information which could confer upon me/us an undue advantage in the award of the contract, 
and that no person employed by me/us or acting on my/our behalf has done any such act.
I / we further hereby undertake that I / we will not in the future do or seek to do the prohibited acts referred to above and that no person employed by me/us or acting on my/our behalf will do any such act.
N.B. In the case of a consortium or group of organisations, each consortium / group member must complete and return this declaration.

Signature:          	 ________________________________________________

Full Name:         	 ________________________________________________

Capacity:         	 ________________________________________________

For and on behalf of: ________________________________________________
________________________________________________
________________________________________________
                                  	________________________________________________

Date:              		________________________________________________
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