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Freedom of Information Act 2000- The College Publication Scheme 
As a result of the Publication Scheme Development and Maintenance Initiative, the Information Commissioner's Office (ICO) introduced a model publication scheme that all public sector organisations should have adopted from 1st January 2009.   
The College’s Publication Scheme has been revised to conform to the above and contains three main parts: -

· Part 1: introduction to the Publication Scheme 
· Part 2:  What is a publication scheme? and the classes of information the College holds 
· Part 3: How to obtain the information

1. 	Part 1 – Introduction to the Publication Scheme 
1.1 Legal requirement
1.1.1 Adopting a publication scheme is a requirement under Section 19 of the Freedom of Information Act 2000.  This Act promotes greater openness and accountability across the public sector by requiring all ‘public authorities’ to make information available proactively, through a publication scheme.
1.1.2 Public authorities’ are defined in the Act and include universities, further education colleges and sixth form colleges.
1.1.3 Further information about the Freedom of Information and Publication Schemes is available from the Information Commissioner’s web site http://www.ico.gov.uk/
1.1.4 The Freedom of Information Act does not change the rights of individuals under the Data Protection Act or any other law or regulation in force.

2.	Part 2 – What is a publication scheme?
2.1.1 A publication scheme is a document that describes the information a public authority publishes, or intends to publish.  In this context, ‘publish’ means to make information available, routinely.  These descriptions are called ‘classes of information’.   
2.1.2 A publication scheme must set out the classes, or categories, of information published.  It must also make clear how the information described can be accessed and whether or not charges will be made. 
2.1.3 It is important to the College that the Publication Scheme meets your needs and it has been designed to help you find all the information you require about the College.

2.2 The ‘model’ publication scheme for further education
2.2.1 Coleg y Cymoedd has adopted the model publication scheme that reflects very closely the one promoted by the Information Commissioner’s Office.
2.2.2 The purpose of this scheme is to assist the public in accessing information.
2.2.3 Eight main groups (and the classes within them) form the Publication Scheme. They are in a logical order and no one single section has a higher status than another. The Scheme has been drawn in such a way as to exclude classes of information that are exempt under the Freedom of Information Act or for which exemptions could be claimed. 
2.2.4 It is recognised that individual items of information or documents or parts thereof in a class may be exempt and these can be omitted if they are exempt, provided in all cases the College makes clear what has been omitted and why. Personal data and information, which affect the commercial operations of an institution, are two examples. 
2.2.5 The main groups or classes of information that is available in this publication scheme cover the following broad areas of the organisation:
a) Who we are and what we do: Organisational information, locations and contacts, constitutional and legal governance. 
b) What we spend and how we spend it.
c) What our priorities are and how we are doing.
d) How we make decisions.
e) Our policies and procedures.
f) Lists and registers.
g) The services we offer. 
h) How to obtain the information.

2.3 Information available
2.3.1 Who we are and what we do.
Coleg y Cymoedd is a further education college based in the geographical area of Rhondda Cynon Taff and Caerphilly, primarily, and also serves learners from a far wider area.  The College is a public corporation created by statute under the Further and Higher Education Act 1992.
2.3.1.1 Mission Statement, Vision and Core Values
The key focus for Coleg y Cymoedd is the impact it has on the valley communities it serves through the excellent education, skills and training it offers.
The Mission Statement of the College is ‘Our mission is your future success’ and its aim is to emphasise the personal achievement for every learner regardless of gender, age, race, disability, transgender, sexual orientation, marriage or civil partnership, pregnancy or maternity, religion and beliefs, on quality learning programmes that offer value for money in a welcoming, accessible and stimulating environment. The College is committed to working with, and through, other organisations and agencies on a basis of mutual benefit and interest in order to achieve this.
The vision of Coleg y Cymoedd is to be recognised as an excellent college by learners, staff, business and communities. 
The set of core values which underpin the mission statement and vision are that:
We focus on learners.
We strive for high performance.
We value and invest in all people.
We seek continuous improvement.
We are aspirational, we listen and collaborate. 
We develop strong and effective partnership.
2.3.2 Curriculum 
The College provides learning opportunities to those aged 16–18 years and adult learners in the following learning/curriculum areas:
Access to HE, Art and Design, Performing Arts, Applied Science, Business, Finance and Management, Catering, Caring and Health, Computing, Construction, Engineering, General Education, Hair and Beauty, Communication Skills, Independent Living Skills, ABE/ESOL, and other General Education 
Coleg y Cymoedd also provides a wide curriculum, serving the training needs of industry, commerce, business and individual learners who reside mainly but not exclusively in Rhondda Cynon Taff or Caerphilly.
The curriculum is designed to offer vocational and general education at introductory, intermediate and advanced levels to a diverse range of learners and in a variety of settings, including community and work-based learning. Coleg y Cymoedd also offers higher education opportunities in some curriculum areas and is a partner college of the University of South Wales.

2.4 Organisational information, locations and contacts, constitutional and legal governance
2.4.1Locations and contacts
The College operates from the following main campuses in Rhondda Cynon Taff and Caerphilly: - 
Aberdare Campus, Rhondda Campus, Nantgarw Campus and Ystrad Mynach Campus. The college publishes key contact details in its brochures and prospectuses annually. These are available in print or via the website.
2.4.2 Constitutional and legal Governance 
This section covers information relating to the way the institution is governed and how decisions are made. It includes information on the legal status of the institution, which individual member of staff or group within the organisation is responsible for specific functions and where they fit in the overall structure of the organisation. 
In some instances information from committee minutes will be exempt from disclosure where it contains personal information; information that may damage the commercial interests of the institution or that may threaten the health and safety of specific individuals.
2.4.3 Legal Framework
[bookmark: _Hlt61250632]The College is a public corporation created by statute within the Further and Higher Education Act 1992. This Act is in the public domain and is available on HMSO web site (www.legislation.hmso.gov). Within this Act the Instruments and Articles of Government bind the College and these can be accessed on our web site under College Information. 

Organisational Structure
This section falls into two categories. The committee structure of the Corporation itself plus the internal committees or groups that directly or indirectly feed into it and the structure within the College. 
Management Structure
This section falls into two categories. The Corporation and its committees and the internal committee or groups that operate within the College. The college’s website (http://www.cymoedd.ac.uk), under Corporation, provides details of the governance of the Corporation.

The College has a number of committees/groups to enable it to function. These include Strategic Leadership Team, Academic Board, Joint Negotiation Consultative Committee, Health, Safety and Wellbeing Committee, and Equality and Diversity Group. 

2.5 What we spend and how we spend it.
This section covers information on the College’s strategy and management of financial resources. The Finance section provides accounting, procurement and contracting services, helping to make best use of resources and fulfilling statutory responsibilities. Commercially sensitive information that may damage the institution’s commercial interests will be excluded from publication.
The information that is available includes Annual Accounts and Financial Statements, Financial Regulations and Procedures, Financial Policies, Procurement Policies and Financial Forecasts (see below this policy)

2.6 What our priorities are and how we are doing. 
The College produces an annual plan to conform to Welsh Government guidelines. Priorities are set for the College in these guidelines and the document contains information on targets and other performance indicators in response to address these Priorities. 
Other information available under this section also concerns itself with the key function of the college: management of teaching and learning within the institution, including mechanisms for reviewing and ensuring the quality of teaching provided. College policies on quality and assessment are available as is the work of the College’s Academic Board. The College is externally inspected on the quality of its teaching and learning and independent reports are available from ESTYN at www.estyn.gov.uk

2.7 The services we offer
This section mainly contains information on how the College manages the administration and progression of its learners from admission to course completion, including learner support services. Information available within this section does not include specific learner personal details, by virtue of being personal information. The College produces a Learner Handbook annually containing substantial information on learner support. 
The College offers a comprehensive service of advice and guidance to its prospective and actual learners. Promotional materials such as booklets and course information leaflets and a prospectus are produced to inform prospective learners about learning opportunities. Advertising and media releases are placed in the media on a regular basis throughout the year to also support this key service of inform learners and other stakeholders.
The above services are underpinned by policies, provided within a framework of equal opportunities legislation, and statutory guidance and advice received from the Welsh Government. A full list of these policies and printed materials such as the prospectus and course information sheets are to be found on the website and is also available in the written form upon request.

2.8 Our policies and procedures.  
The college supports the key services, functions and responsibilities by written protocols, i.e. policies. 
A range of policies and procedures can to be found on the college website and are also available in the written form upon request.

2.9 How we make decisions
Policy proposals and decision making is inclusive and undertaken across the numerous levels of the organisation’s structure. In addition to formal groups, consultation is also undertaken informally with stakeholders that include learners and staff. 

2.10 List of Registers
The College holds 2 registers on ‘Staff Gifts and Hospitality’ as well as ‘The Corporation Register of Gifts and Hospitality’
These are available for public inspection.

2.11 Other Information- Key Functional Areas and External Relations
2.11.1 People and Culture
This section covers information on the College’s strategy and management of human resources, rather than information relating to individual members of staff that is exempt from disclosure as personal information. The information available covers HR policies and procedures (including terms and conditions of service including all current versions of the information specified in each class). Job vacancies are also published. Health and Safety policies and procedures are also available.
2.11.2 Physical Resources
The College is a substantial land and property owner in its own right. Classes in this section cover information at a strategic level relating to the institution’s management of its physical resources. Information that provides specific details of College’s future plans to alter its estate (e.g. proposals to purchase additional property) will be exempt from disclosure where such disclosure would damage the College’s commercial interests. The information available includes the Estates Strategy and various procedures relating to building maintenance and tendering procedures. Maps of College sites are available on the college’s website and in paper format on request.
2.11.3 Information Services
This section covers those functions within the institution that provide access to information to the student body and both academic and administrative staff. These include libraries, computing services and information support services. Such functions may be managed separately from each other, or in various combinations. These services routinely explain their facilities (and the conditions of their use) to learners, staff and the general public, and it is information of this nature that is included within this section. Information services inevitably hold large quantities of personal data that are exempt from general disclosure.


2.11.4 External Relations
As a large College playing an active part in its locality, Coleg y Cymoedd has business relationships with a very large number of external bodies and with many businesses and industries.  The main strategic relationships are recorded here and, where relevant, a link to other web sites that contain information about Coleg y Cymoedd is provided.
The Welsh Government is charged with the responsibility for policies and strategic priorities for the supply of lifelong learning opportunities in Wales. It has its own web site where information on the further education sector, including Coleg y Cymoedd, can be accessed. The web site address is www.wales.gov.uk
The College receives most of its funding from the Welsh Government. Through its relationship with Welsh Government, the College is obliged to supply them with reports, statistical and financial information and other documentation. An external auditor undertake an annual financial audit. 
Estyn is charged with the responsibility for carrying out periodic inspections of Coleg y Cymoedd and of other sector colleges.  The results of these inspections are available from the Estyn website.  The web site address is www.estyn.gov.uk
The College is a member of Colegau Cymru, an organisation representing the interests of Further Education Colleges in Wales. It is an advisory and lobbying body and co-ordinates information about issues within the further education sector that affect colleges.  The Colegau Cymru web site contains news information about Coleg y Cymoedd.  The web site address is www.ColegauCymru.ac.uk 
Coleg y Cymoedd delivers certain higher education programmes on behalf of the University of South Wales and Cardiff Metropolitan University. The Corporation currently holds one place in its membership for a representative of the Universities.

3.	Part 3 – The method by which information published under this scheme will be made available
The College will make the information available: -
· on the college’s website 
· In paper/printed format – through a written request 
· In exceptional circumstances some information may be available only by viewing in person.



3.1 Information available via the College’s website
The College is continually updating its website and much of the information available under the Act is available through this medium. There will be occasions where information is only available in the printed form or is being revised or is in the process of being introduced and may not be available at a particular moment in time. Every effort has been made to design the website to be as simple and efficient as possible. Material which is published and accessed on a website will be provided free of charge.
3.2 Information available in paper/printed format – through a written request
Alternatively a request for paper copies of available documents can be made. The charge for a document, which is printable, is £25.00 per copy (50 sheets or less) or £40.00 for 51 sheets or more.
A document, which has to be photocopied, will incur a charge of 5p per sheet plus the postage charges applicable at the time.

3.3 In exceptional circumstances some information may be available only by viewing in person. 
Where this manner is specified, please contact the above-named person and an appointment to view the information will be arranged within a reasonable timescale. 

3.4 Other obligations 
The college will provide the information in the language in which it is held or in such other language that is legally required. Where there is a legal obligation to translate any information, it will do so.
Obligations under disability and discrimination legislation and any other legislation to provide information in other forms and formats will be adhered to when providing information in accordance with this scheme.

3.5 Requests for information available through our publication scheme can be made by contacting: 
Mrs Clair Mapp, Executive Secretary, Coleg y Cymoedd, Nantgarw Campus, Heol y Coleg, Parc Nantgarw, Cardiff, CF15 7QY
E-mail address – Clair.Mapp@cymoedd.ac.uk
Telephone: 01443 663152
The College will respond within 20 working days to requests made in writing.
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