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1.	Guidance

1.1	Tenderers are required to complete and return a Qualification Questionnaire as part of their tender response.

1.2	The Qualification Questionnaire includes a number of qualifying questions that tenderers must answer as instructed in order for their response to be taken forward into consideration.

1.3	The Qualification Questionnaire includes Pass / Fail questions; unless otherwise clearly stated, wherever a question is stated as Pass / Fail a response of ‘No’ will be deemed as a failure to meet the HCC Group minimum requirements and will invalidate the tenderers response.  The response will be discounted and will not be evaluated further.  

1.4	HCC Group reserves the right to disqualify any tenderer based on the information provided with regards to Company Directors and/or any Conflict of Interest where such information would deem the tenderer non-compliant (such as in the event of a disqualified Director or irreconcilable conflict of interest).

1.5	Should a question marked as ‘For Information Only’ be deemed as unapplicable to the tenderer they must provide a response of ‘Not Applicable’ (as opposed to proving no response at all).

1.6	Where supporting information is expressly requested (i.e. certificates, policies etc.) this can be provided as an appendix to your response.

1.7	For the avoidance of doubt, a table of key award criteria terminology related to the Qualification Questionnaire is provided below for the benefit of all Tenderers:

	Award Criteria Terminology
	Description

	Yes / No
	Where prompted, provide a ‘Yes’ or ‘No’ response to the question.

	For Information Only
	The response provided to HCC Group will be retained and considered for information purposes only and will not be scored.

	Pass / Fail
	Unless otherwise clearly stated, wherever a question is stated as Pass / Fail a response of ‘No’ will be deemed as a failure to meet the HCC Group minimum requirements and will invalidate the tenderers response.  The response will be discounted and will not be evaluated further.  



1.8	Section 3 provides the Form of Tender for this Invitation to Tender opportunity; tenderers must sign and return the Form of Tender in order for their response to be deemed compliant for inclusion within the evaluation process.












2.	Qualification Questionnaire

2.1	Contact Information
	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.1.1
	Provide the name of your organisation’s lead contact with regards to the tender response.
	For Information Only
	[Provide name of lead contact]

	2.1.2
	Provide the job title of your organisation’s lead contact.
	For Information Only
	[Provide job title of lead contact]

	2.1.3
	Provide an email address for your organisation’s lead contact.
	For Information Only
	[Provide email address for lead contact]

	2.1.4
	Provide a secondary email address for your organisation, for use should there be any issues contacting the lead contact.
	For Information Only
	[Provide secondary email address]

	2.1.5
	Provide your organisation’s Central Digital Platform unique identifier.
	For Information Only
	[Provide CDP unique identifier]

	2.1.6
	Provide your organisation’s Public Procurement Organisation Number (PPON).
	For Information Only
	[Provide PPON]



2.2	Company Details
	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.2.1
	Provide your organisation’s registered Company name.
	For Information Only
	[Provide registered Company name]

	2.2.2
	Provide your organisation’s trading name (if applicable).
	For Information Only
	[Provide registered Company name]

	2.2.3
	Provide your organisation’s Company number.
	For Information Only
	[Provide registered Company name]

	2.2.4
	Provide the date in which your organisation’s Company was formed and incorporated.
	For Information Only
	[Provide registered Company name]

	2.2.5
	Provide details of your organisation’s Company structure, including legal status, ownership, subsidiaries and any affiliated Companies (as applicable).
	For Information Only
	[Provide registered Company name]

	2.2.6
	Provide your organisation’s registered address.
	For Information Only
	[Provide registered Company name]

	2.2.7
	Provide the address from where the HCC Group arrangement would be managed (if applicable).
	For Information Only
	[Provide registered Company name]

	2.2.8
	Detail the approximate number of staff currently employed by your organisation.
	For Information Only
	[Provide registered Company name]

	2.2.9
	List any sub-contractors and/or third-party organisations likely to be involved in the delivery of the required services, noting your organisation’s relationship to them (as applicable).
	For Information Only
	[Provide registered Company name]






2.3	Conflict of Interest

HCC may exclude you if a conflict of interest exists and steps cannot be taken to avoid or to mitigate any conflicts of interest.  Note:  if you fail to declare a potential conflict of interest HCC Group may cancel any contract awarded.

If you are bidding as, or on behalf of, a consortium, you should check with all members of the consortium whether any conflicts of interest apply.  Select “Yes” if this applies to any consortium member.

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.3.1
	Are you aware of, or perceive there to be, any conflict of interest between your organisation and HCC Group?
	For Information Only
	[Provide a response: Yes / No]

	2.3.2
	If you answered ‘Yes’ to 2.3.1 above, please provide details of the perceived conflict.
	For Information Only
	[Provide details of perceived conflict]



2.4	Insurance and VAT

It is a condition of contract that if successful you must have insurance at the following levels:
 
· Public liability £1,000,000 in aggregate
· Employers liability £5,000,000 in aggregate
· Professional Indemnity £5,000,000 in aggregate

Note: It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders. 

Failure to evidence that these insurances are in place at the point of award will result in the immediate termination of the contract. Failure to maintain the required insurance through the life of the contract will also result in immediate termination of the contract.

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.4.1
	Provide your organisation’s VAT registration number (if applicable)
	For Information Only
	[Provide registered Company name]

	2.4.2
	Provide details (certificates etc) of your organisation’s relevant insurances, including Employers Liability, Public and Products Liability and Professional Indemnity.
	For Information Only
	Provide copies of your organisation’s insurance certificates.












2.5	Information Security and Data Processing

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	Information Security and Data Processing

	CE1
	Confirm that your organisation is currently certified to Cyber Essentials Plus? 
	Pass / Fail
	[Provide a response: Yes / No]

	CE2
	If you answered Yes to CE1 provide a copy of your organisations Cyber Essentials Plus Certificate.
	For Information Only
	Provide a copy of your organisation’s accreditation

	ISO1
	Is your organisation currently ISO:27001 accredited?
	For Information Only
	[Provide a response: Yes / No]

	ISO1a
	If you answered Yes to ISO1 provide a copy of your organisations ISO:27001 accreditation
	For Information Only
	Provide a copy of your organisation’s accreditation.

	ISO2
	Is your organisation currently ISO:9001 accredited?
	For Information Only
	[Provide a response: Yes / No]

	ISO2a
	If you answered Yes to ISO2 provide a copy of your organisations ISO:27001 accreditation
	For Information Only
	Provide a copy of your organisation’s accreditation.

	ITIL1
	Is your organisation’s managed IT service designed in-line with ITIL standards?
	For Information Only
	[Provide a response: Yes / No]

	Serv1
	Confirm whether your organisation’s servers that are utilised for storing client data (including HCC Group client data, if successful at tender) are currently insourced or outsourced.
	For Information Only
	[Provide a response: Insourced / Outsourced]

	Serv2
	[bookmark: _Hlk93503722]If you answered ‘Outsourced’ to Serv1, confirm  whether your organisation’s outsourced server provider has IASME Cyber Essentials and/or ISO:27001 accreditation?
	Pass / Fail
	[Provide a response: Yes / No]

	Serv3
	If you answered ‘Yes’ to Serv3 provide a copy of your organisation’s outsourced server provider’s IASME Cyber Essentials and/or ISO:27001 accreditation (as applicable).
	For Information Only
	Provide a copy of your organisation’s outsourced server provider’s accreditation.

	Serv4
	Detail the location (country) of your organisation’s server(s) that are utilised for the storage of client data (whether insourced or outsourced).
	For Information Only
	[Confirm server location]

	IRP1
	Does your organisation have a current and up to date Incident Recovery Plan / Policy (or similar) to underpin and inform the process related to personal data and/or information security incidents?
	Pass / Fail
	[Provide a response: Yes / No]

	AS1
	Does your organisation have a current Anti-Slavery Policy (or equivalent)?
	For Information Only
	[Provide a response: Yes / No]

	AS2
	If you answered Yes to AS1 provide a copy of your organisations Anti-Slavery Policy (or similar).
	For Information Only
	Provide a copy of your organisation’s Anti-Slavery Policy

	ES1
	Does your organisation have a current Environmental Policy (or equivalent) that addresses organisational environmental sustainability? 
	For Information Only
	[Provide a response: Yes / No]

	ES2
	Does your organisation have any environmental and/or sustainability aligned targets?
	For Information Only
	[Provide a response: Yes / No]

	ES3
	If you answered Yes to ES2 detail your organisation’s environmental and/or sustainability aligned targets.
	For Information Only
	[Detail targets]

	ES4
	Does your organisation have a carbon reduction plan currently in action?
	For Information Only
	[Provide a response: Yes / No]

	SLA
	Provide a copy of your organisation’s standard Terms and Conditions / SLA (or equivalent) relevant to the provision of the proposed service, in-line with the HCC Group requirement.
	For Information Only
	Provide a copy of your organisation’s standard Terms and Conditions / SLA (or equivalent).



2.6	Exclusion Grounds

	Grounds for Mandatory Exclusion

You will be excluded from the procurement process if any of the mandatory grounds for exclusion apply, unless adequate explanations and/or mitigating factors have been included in your response to question 2.6.2 or 2.6.4 (as appropriate). 

You should check the full text of Schedule 6 or 7 of the Procurement Act 2023 and take legal advice where appropriate.

If you are bidding as, or on behalf of, a consortium, you should check with all members of the consortium whether or not any of these grounds for exclusion apply and select “Yes” if any of these grounds apply to any consortium member.

Note: if any of the mandatory grounds for exclusion become applicable after the date of submission of your Response to ITT, you must inform HCC Group. Failure to do so may result in termination of any contract awarded.

Where you have answered “Yes” in respect of any matters in question 2.6.1 or 2.6.3, the details provided by you in the response to question 2.6.2 and 2.6.4 respectively will be used to decide whether the mandatory grounds for exclusion apply. If such grounds apply, you will be automatically excluded unless you can demonstrate evidence of your acceptability despite the existence of these grounds for exclusion. This would include adequate evidence of “self-cleaning” (see Section 58(1) of the Procurement Act 2023). The measures you have taken will also be evaluated taking into account the gravity and particular circumstances of the criminal offence or misconduct.

	Grounds for Discretionary Exclusion  
	
HCC Group may exclude you from the procurement process, if, having investigated the circumstances, any of these grounds for exclusion is found to apply.

If you are bidding as, or on behalf of, a consortium, you should check with all members of the consortium whether or not any of these grounds for exclusion apply and select “Yes” if any of these grounds apply to any consortium member.
	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.6.1
	Schedule 6 of the Procurement Act 2023 sets out grounds on which a bidding organisation must be deemed ineligible to tender for, or be awarded, a public contract.

Within the past five years, has your organisation (or any member of your proposed consortium, if applicable), Directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences? 

(a) conspiracy; 
(b) corruption; 
(c) bribery (common law offence);
(d) bribery within the meaning of section 1, 2 or 6 of the Bribery Act 2010, or section 113 of the Representation of the People Act 1983;
(e) fraud, including -
i. cheating the Revenue; 
ii. conspiracy to defraud; 
iii. fraud or theft; 
iv. fraudulent trading; 
v. defrauding the Customs/HMRC; 
vi. an offence in connection with taxation in the European Union; 
vii. destroying, defacing or concealing of documents;
viii. fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or 
ix. the possession of articles for use in frauds, or the making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of that Act;
(f) any offence listed-
(i) in section  41 of the Counter Terrorism Act 2008
(ii) in Schedule 2 to that Act where the court has determined that there is a terrorist connection;
(g) any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by paragraph (f);
(h) money laundering;
(i) an offence in connection with the proceeds of criminal conduct;  
(j) an offence under section 4 of the Asylum and Immigration Act 2004; 
(k) an offence under section 59A of the Sexual Offences Act 2003; 
(l) an offence under section 71 of the Coroners and Justice Act 2009;
(m) an offence in connection with the proceeds of drug trafficking; or 
(n) any other offence within the meaning of Schedule 6 of the Procurement Act 2023.

	For Information Only
	[Provide a response: Yes / No]

	2.6.2
	[bookmark: OLE_LINK3]If you answered “Yes” to question 2.6.1 provide details that will enable HCC to determine whether or not it is required to exclude you under the mandatory grounds for exclusion laid out in section 57 of the Procurement Act 2023.
	Pass / Fail
	[Provide details]

	2.6.3
	Within the past five years has it been established by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which your organisation is established (if outside the UK), that your organisation is in breach of obligations related to the payment of tax or social security contributions?

	For Information Only
	[Provide a response: Yes / No]

	2.6.4
	If you answered “Yes” to question 2.6.3, please provide further details. 

Please confirm whether you have paid, or have entered into a binding agreement with a view to paying, including, where applicable, any accrued interest and/or fines?

	Pass / Fail
	[Provide details]

	2.6.5
	Schedule 7 of the Procurement Act 2023 sets out discretionary grounds on which a bidding organisation may be deemed ineligible to tender for, or be awarded, a public contract. Should it become apparent to HCC that any of the following situations has applied to your organisation within the relevant time period, applies to your organisation, you may be excluded from the procurement. Select “Yes” if you wish to discuss any of these matters with HCC.
a) [bookmark: _DV_C1949]your organisation has violated obligations in the fields of environmental, social and labour law;
b) [bookmark: _DV_C1951][bookmark: _DV_M1287]your organisation is bankrupt or is the subject of insolvency or winding-up proceedings;
c) [bookmark: _DV_M1294][bookmark: _DV_C1964][bookmark: _DV_C1965]your organisation is guilty of grave professional misconduct, which renders its integrity questionable;
d) your organisation has entered into agreements with other economic operators aimed at distorting competition;
e) [bookmark: _DV_C1967]your organisation has a conflict of interest with HCC which cannot be remedied;
f) [bookmark: _DV_C1973]the prior involvement of your organisation in the preparation of the procurement procedure has resulted in a distortion of competition which cannot be remedied; 
g) [bookmark: _DV_C1975]your organisation has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract which led to early termination of that prior contract, damages or other comparable sanctions;
h) your organisation has been guilty of serious misrepresentation in supplying information during a procurement exercise, or has withheld such information or is not able to submit the supporting documentation; or 
i) your organisation has attempted to unduly influence the decision-making process of the contracting authority, or to obtain confidential information; or has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

	Pass / Fail
	[Provide a response: Yes / No]

	2.6.6
	Are you (if an individual) or any of your directors, partners, shareholders, owners, officers, employees, agents or associates (if an organisation) related or connected to any elected officials of HCC or any officers of HCC involved in the procurement?

	For Information Only
	[Provide a response: Yes / No]

	2.6.7
	If you answered “Yes” to question 2.6.6 provide details.

	For Information Only
	[Provide details]



2.7	Economic / Financial Standing

HCC Group may not select you to tender if you have not been profitable in any of the last two financial years. HCC Group may make an exception if you can explain why these losses should not be seen as representing a significant risk to your financial stability.

HCC Group may not select you to tender if your acid-test ratio is less than 1. HCC Group may make an exception if you can explain why this ratio should not be seen as representing a significant risk to your financial stability.

NB.  If you are successful you must be in a position to provide your acid test ratio prior to contract award, if required, and without delay, and to describe how you have arrived at this figure.

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.7.1
	Has your organisation been *profitable in each of the last two financial years?
* Your profitability is defined as Earnings Before Interest and Tax (EBIT).

Please note. If you are successful you must be in a position to provide evidence if required, without delay, to confirm this prior to contract award.  If you are bidding as, or on behalf of a consortium your profitability should take account of all consortium members and if successful you will be required to explain how you have arrived at your answer.

	For Information Only
	[Provide a response: Yes / No]

	2.7.2
	If your organisation was not profitable in either of the last two financial years (i.e. reported a negative EBIT) please explain why, and provide evidence of how your organisation will be able to continue trading.
Details you may like to provide include:
· Explanation of why the reported EBIT is affected by exceptional items e.g. changes to accounting practice
· Projected profit / loss
· Availability of assets to meet continued loss
· Projected cash flow  

	Pass / Fail
	[Provide details]

	2.7.3
	If you wish you may submit the following information now:

What was the profit or loss (EBIT*) reported by your organisation for the most recently completed financial year?

If you are bidding as, or on behalf of a consortium please provide consolidated data from all consortium members and explain how you have arrived at your figure.

* Earnings Before Interest and Tax; this is your underlying profitability.

	For Information Only
	[Provide details]




	2.7.4
	If you wish you may submit the following information now:

What was the profit or loss (EBIT*) reported by your organisation for the financial year before the most recently completed one?

If you are bidding as, or on behalf of a consortium please provide consolidated data from all consortium members, and explain how you have arrived at your figure.

* Earnings Before Interest and Tax; this is your underlying profitability.

	For Information Only
	
[Provide details]


	2.7.5
	Is your acid-test ratio higher than the figure set out in the guidance to this question?

This ratio must be calculated from your last set of approved annual accounts.
The ratio is calculated as follows:
(cash + accounts receivable + short term investments) divided by (current liabilities)

If you are bidding as, or on behalf of a consortium please provide an aggregated figure from all consortium members, and explain how you have arrived at your figure.
	For Information Only
	[Provide a response: Yes / No]


2.8 	Capacity and Capability

The answer to 2.8.1 will not be evaluated, but will be used by HCC Group to understand what goods and services your organisation provides.

The answer to this question will not be used by HCC Group as part of the procurement exercise. Any evidence demonstrating your suitability to tender should be covered in your answers to other questions.

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.8.1
	
What are the main business activities of your organisation or consortium?  

Please limit your answer to a brief summary.

	For Information Only
	[Provide details]

	2.8.2
	Provide a description of up to 3 relevant contracts you have successfully delivered in the last 5 years that show experience that is relevant to the requirement.

Provide details of:

· Goods, works or services delivered
· How these are relevant to the requirement
· How the contract was delivered successfully; include testimonials where possible
· Contract value
· Period over which the contract was delivered

If you are bidding on behalf of a consortium please provide examples from the consortium member(s) which would deliver each relevant part of the requirement if you were successful, subject to a maximum of 3 examples in total.

If your organisation does not itself have relevant experience, but could deliver the contract as a result of recent or planned changes such as merger/acquisition, hiring new staff, equipment etc, describe the new capabilities.

	Pass (Acceptable level of capacity and/or experience in the context of the contract) / Fail (no real capacity and/or experience or unacceptable level of capacity and/or experience in the context of the contract)

	[Provide details]





2.9	Equal Opportunities

HCC may not select you to tender if you do not have in place adequate vetting processes to check your subcontractors’ and consortium members’ record on compliance with equalities legislation.

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.9.1
	In the last three years, 
· has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)  and/or
· has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds of alleged unlawful discrimination?  

	For Information
	[Provide a response: Yes / No]

	2.9.2
	If you answered ‘Yes’ to question 2.9.1 provide a summary of the nature of the investigation and an explanation of the outcome to date. If the investigation upheld the complaint against your organisation, please explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring



	Pass (No unlawful discrimination has occurred or adequate evidence has been provided to demonstrate that the tenderer has taken appropriate measures to stop it happening again) / Fail (Unlawful discrimination has occurred and no evidence has been provided or inadequate evidence has been provided to demonstrate that the tenderer has taken appropriate measures to stop it happening again).

If you are bidding on behalf of a consortium please include data from all consortium members. Select “Yes” if this applies to any consortium member.

	[Provide details]

	2.9.3
	If you use subcontractor(s) or are bidding on behalf of a consortium, do you have processes in place to check whether any of the above circumstances apply to these other organisations?

	Pass / Fail
	[Provide a response: Yes / No / N/A]



2.10	Sustainability

HCC Group may not select you to tender if you have been convicted or served notice under environmental legislation in the last three years unless you provide adequate evidence of action taken to stop similar incidences from happening again.

HCC Group may not select you to tender if you do not have in place adequate vetting processes to check your subcontractors’ and/or consortium members’ record on compliance with environmental legislation.

If you are bidding on behalf of a consortium please include data from all consortium members. 
Select “Yes” if this applies to any consortium member.

HCC may only select you to tender if you agree to pay your subcontractors on time.  This is in line with legislation on late commercial payments.  

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.10.1
	Has your organisation been convicted of breaching environmental legislation, or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)? 

	For Information
	[Provide a response: Yes / No]

	2.10.2
	If you answered “Yes” to question 2.10.1 provide details.

	Pass (No unlawful discrimination has occurred or adequate evidence has been provided to demonstrate that the tenderer has taken appropriate measures to stop it happening again) / 

Fail (Unlawful discrimination has occurred and no evidence has been provided or inadequate evidence has been provided to demonstrate that the tenderer has taken appropriate measures to stop it happening again)

	[Provide details]

	2.10.3
	If you use subcontractor(s), or are bidding on behalf of a consortium, do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?

	Pass / Fail
	[Provide a response: Yes / No / N/A]

	2.10.4
	Please confirm that you will pay all suppliers and sub-contractors within agreed timescales, which will not exceed 30 days.

	Pass / Fail
	[Provide a response: Yes / No]



2.11	Health & Safety

HCC Group will not select you to tender if your company has been prosecuted or served notice under health and safety legislation unless there is clear evidence that decisive and comprehensive action has been taken to remedy the situation. 

HCC Group may check the HSE database to confirm the accuracy of the information provided. Failure to provide accurate information may result in your Response to ITT being disqualified.

HCC Group may not select you to tender if you do not have in place adequate vetting processes to check your subcontractors’ record and compliance with Health and Safety legislation.

Evidence used to support your answer should include any questionnaires used, and details of communication and monitoring methods.

If you are bidding on behalf of a consortium please include data from all consortium members. Select “Yes” if this applies to any consortium member. 

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.11.1
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years? 

	For Information
	[Provide a response: Yes / No]

	2.11.2
	If your answer to 2.11.1 is “Yes” provide details of the enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.

	Pass (No prosecutions have taken place and no notices have been served under health and safety legislation or adequate evidence has been provided to demonstrate that the tenderer has taken appropriate measures to remedy the situation and stop it happening again) / Fail (A prosecution has taken place or notice has been served under health and safety legislation and no evidence or inadequate evidence has been provided to demonstrate that the tenderer has taken appropriate measures to remedy the situation and stop it happening again)

	[Provide details]

	2.11.3
	If you use subcontractor(s), or are bidding on behalf of a consortium, do you have processes in place to check whether any of the above circumstances apply to these other organisations?  If you are successful you must be in a position to provide evidence if required, prior to contract award, and without delay.
	Pass / Fail
	[Provide a response: Yes / No / N/A]

























3.	Form of Tender

	I / We the undersigned do hereby certify that:

3.1	My / Our tender is intended to be competitive and I / we have not fixed or adjusted the amount of the tender by or under in accordance with any agreement or arrangement with any other person or organisation.

3.2	I / We have not indicated to any other person or organisation other than HCC Group the amount or approximate amount of the proposed tender except where the disclosure in confidence of the approximate amount of the tender was necessary to obtain insurance premium or other quotations necessarily required for the preparation of the tender.

3.3	I / We have not entered into any agreement or arrangement with any other person so that they shall refrain from tendering, or asked the amount of any other tender to be submitted.

3.4	I / We certify that we have not, and will not have in future, canvassed or solicited any employee of HCC Group in connection with the award of this tender and that no person employed by me / us or acting on my / our behalf has done any such act.

3.5	I / We agree with HCC Group in legally binding terms to comply with the provisions of confidentiality set out in the Invitation to Tender document.

3.6	Having examined the Invitation to Tender and accompanying documents and being fully satisfied as to my / our ability and experience in all respects to fully satisfy the requirements, I / we hereby offer to provide the services therein specified at the rates submitted as per my / our completed Commercial response workbook.

3.7	I / We agree to bear all costs incurred by me / us in connection with the preparation and submission of this tender and to bear any further costs incurred by me / us prior to the award of any contract.

3.8	This tender will remain open for acceptance for a period of 6 months after the deadline for submission of this Response to ITT.

	Form of Tender

	Sign:
	

	Print name:
	

	Job Title:
	

	For and Behalf of (name of Company):
	

	Address:
	

	Dated:
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