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Commercial Response Instructions

1.1 Please read the Invitation to Tender and all provided documents prior to completing this template.
1.2  Bidders must complete this template in full and must not amend its structure. You may add additional rows to tables if required. 
1.3  All pricing must be: 
· In GBP (£)
· Exclusive of VAT
· Fully inclusive of all costs required to deliver the Services unless explicitly stated otherwise

1.4 Responses must align with the Specification and ITT documentation.
1.5 Failure to provide complete pricing information may result in exclusion or clarification.

Bidder Response

	Name of bidding organisation 
	



	Commercial Response
	Question Weight: 20%

	Evaluation will be based on the lowest all-inclusive price (excluding VAT) for the delivery of the first commission (Programme Business Case), as described in Section 2: Specification.

Specification for the Programme is set out in Section 2.2 of the ITT. Tenderers shall base their pricing on the defined scope set out in 2.2.6.

Pricing submissions must:
· Be all-inclusive and reflect full delivery of the specified scope
· Be consistent with the Tenderer’s Technical Response to Question 5 (Scenario Response)
· Be based on the pricing assumptions set out below
· Clearly identify any additional assumptions set out in section 2.2.6 of the ITT

The Authority will evaluate submissions on a like-for-like basis. Where pricing assumptions materially differ, the Authority reserves the right to seek clarification and/or make adjustments for evaluation purposes.

Tenderers must submit:
· A total all-inclusive price (£, excluding VAT)
· A completed pricing template, including cost breakdown
· A Day Rate Card for proposed roles. These rates will not be evaluated as part of the award criteria but will form part of the Contract and may be used by the Authority when commissioning services under call-off arrangements. The Authority reserves the right to use, benchmark and challenge these rates to ensure value for money at the point of call-off.

The total price must fully reflect the Tenderer’s proposed scope, methodology, resources and deliverables as described in their Technical Response.
[bookmark: _Toc233098769]
Evaluation Approach
· The total all-inclusive price will be used for scoring purposes
· The cost breakdown and day rate card will not be scored separately, but will be used to: 
· assess completeness and robustness
· verify alignment with the Technical Response
· support clarification where required




	Fixed cost for undertaking the requirement:
	£



Detailed Cost Breakdown
	Item / Description
	Rate (£)
	Quantity
	Subtotal

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 





Day Rate Card (for allocated Team)
	Role Title
	Grade / Seniority
	Named Individual (if known)
	Standard Day Rate (£ excl. VAT)
	Experience (years)
	Location (e.g. UK/Regional)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


The Authority reserves the right to use, benchmark and challenge these rates to ensure value for money at the point of call-off.

I confirm that:
· The pricing provided is fixed and exclusive of VAT
· Prices are fully inclusive unless stated otherwise
· Pricing is based on the assumptions set out in this submission

	Name
	

	Position
	

	Signature
	


	Date
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