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	[bookmark: _Toc237515235]SECTION 1 – GENERAL CONDITIONS & PRELIMINARIES

	1.1 [bookmark: _Toc237515236]GENERAL:
1.1.1 The Contractor shall be deemed to have allowed against each item or in his rates for the cost of complying with all the requirements of these Preliminaries. All the items contained in the Preliminaries shall apply to the whole of the Works. The headings of the clauses in this Specification shall not affect the interpretation. 

1.1.2 The Contractor may be required to prepare a detailed breakdown of his pricing of these Preliminary items before the Contract is signed. 

1.1.3 By receiving this Invitation to Tender (ITT) you agree to keep confidential information obtained in it or sent with it or made available in connection with any further enquiries about its subject matter. 

1.1.4 The Health Board reserves the right to award part of the contract or to award no contract in relation to this procurement. In no circumstances will the Health Board incur any liability in respect of the foregoing. 

1.1.5 The ITT is being made available on the condition that the information contained within it is used solely in connection with the competitive bid process to procure (as defined hereinafter “the Requirement”) to the Health Board and other services to which it relates and for no other purpose. 

1.1.6 Whilst reasonable care has been taken in preparing the ITT, neither the Health Board nor any of its advisers accepts any liability or responsibility for the adequacy or completeness of any information or opinions stated in this ITT. No representation or warranty, express or implied, is or will be given by the Health Board or any of its representatives, employees, agents or advisers with respect to the ITT or any information on which it is based. Any liability for such matters is expressly excluded. 

1.1.7 In so far as it is compatible with any relevant laws, the Health Board reserves the right, without prior notice, to change the basis of, or the procedures for, the competitive process for the award of the contract or to reject any or all Tenders. In no circumstances will the Health Board incur any liability in respect of the foregoing 


1.2 [bookmark: _Toc237515237]SPECIFICATION:
1.2.1 The Contractor shall pay particular attention to the requirements of the Specification and should point out at the time of tender any proposed deviation from, or inability to comply with its requirements. 





1.3 [bookmark: _Toc237515238]DEFINITIONS & APPROVALS:
1.3.1 “Employer” – Cardiff and Vale University Health Board (CAV UHB). 

1.3.2 “Contract Administrator” – This will be either the Head of Compliance or his nominated Officer for the relevant site. 

1.3.3 “Responsible Person” – This will be the Health Centre or Clinic Manager or their nominated person on-site. 

1.3.4 “Contractor”– This will be the Company awarded the Contract. 

1.3.5 The term “Approved”, “Selected” or “Directed” shall mean Approved, Selected or Directed by the Contract Administrator. 

1.3.6 All approvals, directions and notifications must be in writing. 


1.4 [bookmark: _Toc237515239]PRELIMINARY PARTICULARS:
1.4.1 Employer: Cardiff and Vale University Health Board 

1.4.2 Address: 
Capital, Estates & Facilities
Woodlands House 
1St Floor 
Maes-Y-Coed Road 
Cardiff 
CF14 4HH


1.5 [bookmark: _Toc237515240]CONTRACT PARTICULARS: 
1.5.1 The Form of Contract will be NEC4 Engineering and Construction Short Contract (June 2017 and the additional conditions). 
- Cardiff & Vale Health Board 
- Contractors general code of safe practice 



1.6 [bookmark: _Toc237515241]DESCRIPTION OF WORKS:
1.6.1 The Main Contract encompasses the reporting of the Lightning Protection systems for Cardiff & Vale University Heath Board. 


1.7 [bookmark: _Toc237515242]SITE VISIT:
1.7.1 The Contractor shall make such site visits as they consider necessary to obtain information on access, site restrictions, the layout of the building, services and contents, existing use of site and buildings, and any other matter which might affect his tender. No allowance will be made for the cost to the Contractor from lack of such information. 

1.7.2 The Contractor is to ensure they are thoroughly conversant with the nature of the work to be carried out and must allow in their tender for taking and checking dimensions and levels and taking all details necessary for the proper execution of the work. 

1.7.3 There is limited free parking at the UHW & UHL sites. Other sites have free parking although on first come basis. The C&V UHB car parks are operated with Parking Eye systems with a maximum 4 hour stay extendable by booking in to the Parking Eye systems within the hospital. Any unauthorised parking may result in clamping and / or a penalty fine. 


1.8 [bookmark: _Toc237515243]OCCUPIED BUILDINGS:
1.8.1 The Contractor shall note that the building/s will be occupied throughout the contract period and the conduct of all work people on the site must be regulated accordingly. The Contractor shall arrange their work to avoid interference with the routine use of occupied premises and shall co-operate with persons occupying or using premises whilst he is working. 

1.8.2 The Contractor shall note that some areas are critical care departments and work to these may be required out of normal working hours. The tender return shall allow for such instances. 


1.9 [bookmark: _Toc237515244]STATUTORY AND OTHER REGULATIONS:
1.9.1 The Contractor shall ensure that the works and components thereof comply with all recommendations/requirements/current editions of the following: 
a) British Standard Specifications 
b) British Standard Approved Codes of Practice 
c) NHS Health Technical Memorandum 
d) The Health and Safety at Work Act 1974 
e) The Regulations for Electrical Installations BS7671 f) HSE EIS37 Safety in Electrical Testing – Switchgear and control gear 
g) HSE IndG35 Safety in Electrical Testing 
h) HSE GS38 Electrical Test Equipment for Use by Electricians 
i) HSE HSG85 Electricity at Work – Safe Working Practices 

1.9.2 CONTROL OF NOISE: Ensure that all measures are taken to control noise levels in accordance with the control of Pollution Act 1974, the Control of Noise Order 1975 and BS5228.
 
1.9.3 SAFETY, HEALTH AND WELFARE: Allow for complying with all Safety, Health and Welfare Regulations appertaining to all workpeople on site including those employed by Sub-Contractors and professional advisers, including but not limited to the following: - 

a) The Construction (Design and Management) Regulations 
b) Provision and Use of Work Equipment Regulations 1998 
c) Management of Health and Safety at Work Regulations 1999 
d) Manual Handling Operations Regulations 1992 
e) Workplace (Health Safety and Welfare) Regulations 1992 
f) Personal Protective Equipment at Work Regulations 1992 
g) The Control of Asbestos at Work Regulations 2012 
h) Control of Substances Hazardous to Health Regulations 2002 
i) Pollution Prevention and Control Act 1999 
j) Reporting of injuries, Disease and Dangerous Occurrences Regulations 2013  
k) Waste Regulations 2011 and DEFRA Explanatory Memorandum 
l) The waste Electrical and Electronic Equipment Regulations 2023 
m) The Work at Height Regulations 2005 
n) The Electricity at Work Regulations 1989 
o) The Confined Spaces Regulations 1997 
p) The Wellbeing & Future Generations act 2015


1.9.4 A copy of the Contractors Health and Safety Policy shall be produced for inspection by the Contract Administrator. 

1.9.5 The Contractor shall be responsible for ascertaining whether execution of any order for work will or is likely to involve any interference with asbestos, live electrical conductors or cables, gas piping or storage containers, pipes conveying water or steam or any other hazardous substances or installation. 

1.9.6 In the event of the Contractor ascertaining that execution of an order will or may involve interference with any hazardous substances or installation then the Contractor shall forthwith notify the same to the Contract Administrator and in doing so shall notify him in writing of any precautions proposed to be taken in consequence of the hazard which may affect the use of the premises or the comfort of freedom of movement of any person likely to be in or near the premises during execution of the tender. 

1.9.7 The Contractor shall likewise notify the occupant of the premises, or the person in charge of the occupants or users of the premises on which works are in progress or about to be carried out, all restrictions, guidance or other precautions are desirable or necessary for the safety of all persons occupying or using the premises in consequence of the works. The Contractor shall provide all barriers and warning notices required for that purpose and shall make effective arrangements for the occupants or person in charge to consult and communicate with the Contractor, throughout the duration of the works, on the effects and nature of such precautions. 

1.9.8 CLIENT SAFETY POLICIES: without prejudice the Contractors general obligations to ensure compliance with all statutory requirements relating to health and safety, the Contractor shall observe and comply with: - 

a) any specific conditions, warning or direction given by the Contract Administrator on any matter relating to health and safety. 
b) the relevant provisions of any client Safety Policy applicable to operations of the type in question when undertaken by client’s employees, being a Safety Policy of which a copy has been given to the Contractor at or before the start of the work. 
c) any method statement agreed with the Contractor before the work begins identifying the safety precautions to be taken.


1.10 [bookmark: _Toc237515245]ITEMS FOR CONVEINENCE IN PRICING:
1.10.1 The Contractor shall allow for the following in his rates/percentages etc.: 
- Plant, tools and vehicles. 
- Safety health and welfare of workpeople. 
- National Insurance and pension for workpeople and all other contributions, 
- levies and taxes payable in his capacity as an employer. 
- Holidays for workpeople. 
- Transport for workpeople. 
- All labour on-costs and all other disbursements arising from the employment of any workpeople including all payments to be made in accordance with the rules of decisions of the National Joint Council for the Building Industry or such other recognised wage fixing body and the terms of the buildings and Civic Engineering Annual and Public Holidays. 
- Safeguarding the works, materials and plant against damage and theft. 


1.11 [bookmark: _Toc237515246]RESOURCES:
1.11.1 The Contractor shall supply all labour (including costs thereof) and materials, plant, etc., required to carry out and complete the works. 

1.11.2 The rate for all items, unless otherwise described shall include conveyance and delivery, unloading, storing, hoisting, and all labour, setting, fitting and fixing in position, cutting wastage, return of packages, and for all established charges, profit, etc. 

1.11.3 The Contractor shall allow for the regular cleaning of rubbish and waste materials and leave the area of the works clean and perfect to the satisfaction of the Contract Administrator on completion. 





1.12 [bookmark: _Toc237515247]MATERIALS:
1.12.1 All materials to be to the quality specified, or where no quality is specified, shall be of the best quality obtainable. Where a Specification and/or Code of Practice issued by the British Standard Institution is current and is appropriate all goods, materials and workmanship where practical, shall be in accordance with the Specification or Code of Practice, and in particular to ISO9000. 

1.12.2 Foundational Development. Welsh Government has tasked procurement functions across the public sector in Wales with, where viable, developing the Foundational Economy across Wales. Welsh Government aim to support the Public Sector in Wales to use and strengthen local supply chains and to look at developing social value within procurement. Please could you advise how you can help NHS Wales in achieving Welsh Government's requirements for Public Sector bodies in Wales by detailing how plan to use and strengthen local supply chains in Wales throughout the life of the contract. Additional information on Welsh Government's Foundational Economy aims can be located here: https://gov.wales/foundational-economy
Or
https://businesswales.gov.wales/foundational-economy?_ga=2.163762492.2079896367.1617722247-1549176257.1617722247 

1.12.3 Carbon Footprint. NHS Wales wishes to reduce the carbon footprint of its supply chains with the aim of being net zero carbon by at the latest 2030. Please provide an overview of how your organisation is working towards reducing the carbon impact of its activities and provide a roadmap detailing how this will progress. 


1.13 [bookmark: _Toc237515248]PERSONNEL & WORKMANSHIP:

1.13.1 The Contractor shall ensure that the Personnel employed on the Contract are suitably trained, experienced and familiar with the plant to be maintained and are capable of carrying out the work in every respect.
 
1.13.2 The Contractor shall provide on request documentary evidence indicating the competence of the Personnel employed on this contract. 

1.13.3 Any operatives working on electrical systems shall be trained to the appropriate standard and carry suitably endorsed Joint Industry Board Identification cards.

1.13.4 The Contractor shall ensure that all personnel employed on this contract shall carry at all times an identification card including a photograph of the bearer, his signature and clearly identifies the operative and the Contractor. 

1.13.5 When appropriate and/or when required by the Health Board, the Contractor shall ensure that all personnel employed on this contract shall have been subjected to a DBS check at the appropriate level. 

1.13.6 The Contractor will be required to produce documentary evidence from the Disclosure and Barring Service for all members of staff engaged on this Contract, that such staff satisfy the requirements of the CAV UHB with regards to the Criminal Records Disclosure. 

1.13.7 The full cost for any necessary enquiry or disclosure from the Disclosure and Baring Service shall be the full responsibility of the Contractor. 

1.13.8 Please note that possession of a criminal record does not necessarily exclude staff employed by the Contractor from working within CAV UHB properties. 

1.13.9 The Contractor is encouraged to ensure Continuing Professional Development of his operatives. When so required by the Health Board, the Contractor shall provide evidence of participating in the CSCS scheme or CITB CPD schemes. 

1.13.10 The Contract Administrator shall reserve the right to request the Contractor to remove any operative from site. 

1.13.11 The contractor shall provide and maintain adequate site organisation/supervision capable of assuming responsibility for the contract.


1.14 [bookmark: _Toc237515249]MEMBERSHIP OF REGULATORY BODIES:
1.14.1 Any Contractor or Sub-Contractor undertaking any electrical works shall be an Approved Contractor on the role of the National Inspection Council for Electrical Installation Contracting (NICEIC) or the Electrical Contractors Association (ECA).


1.15 [bookmark: _Toc237515250]ASSIGNMENT:
1.15.1 The Contractor shall be prohibited from transferring or assigning directly or indirectly, to any person or persons, whatever, any portion of this contract without written permission of the Contract Administrator, sub-letting any part(s) of the work, except to the extent permitted in writing by the Contract Administrator shall be prohibited.


1.16 [bookmark: _Toc237515251]MATERIALS AND GOODS UNFIXED OR OFF SITE:
1.16.1 The decision to pay for materials and goods off-site will be made by the Contract Administrator on written application, and then only if accompanied by a certificate of vesting.


1.17 [bookmark: _Toc237515252]CREDIT:
1.17.1 All old materials removed from site shall become the property of the Contractor unless otherwise specified, and he is to make allowance for this when making up his Tender. 
1.18 [bookmark: _Toc237515253]PROGRAMME OF WORKS:
1.18.1 The Contractor shall be responsible for the formulation of an outline programme of works which shall ensure that all tasks are completed before the end of the declared period. The draft programme shall be submitted to the Contract Administrator for agreement prior to the commencement of works.


1.19 [bookmark: _Toc237515254] NOTICES: 
1.19.1 The Contractor must inform the Contract Administrator one full week in advance of the date on which the servicing work will commence and must also give adequate notice to occupants of premises in order that arrangements may be made for the premises to be available. 

1.19.2 Failure to comply with the requirements of this clause will invalidate any claims for abortive visits. 

1.19.3 The Contractor must advise the site manager of the presence of his staff, each time they arrive. 

1.19.4 The responsibility for access to premises and equipment rests with the contractor.


1.20 [bookmark: _Toc237515255]SERVICE VISITS: 
1.20.1 The Contractor on entry to any premises shall report to the Site Reception and make an entry into the visitor’s book, recording the time of entry and reason for visit. On leaving the premises he shall record the time of exit in the visitor’s book.


1.21 [bookmark: _Toc237515256]GENERAL REQUIREMENTS: 
1.21.1 The Contractor shall have means to comply with the terms of the contract, bearing in mind that the equipment within the premises may be of differing manufacture. 

1.21.2 The Contractors operative(s) shall carry a range of tools, Plant, test instruments and any other necessary equipment to perform his function satisfactorily. 


1.21.3 If any breakdown occurs after servicing has been carried out and investigations reveal that the cause is directly attributable to the work done, the Contractor will be held responsible.


1.22 [bookmark: _Toc237515257]ASSET REGISTER: 
1.22.1 The Contractor shall ensure that all the asset registers attached to this specification shall be verified during the first month of the Contract period and any discrepancies made know, in writing, to the Contract Administrator.


1.23 [bookmark: _Toc237515258]MAINTENANCE REPORTS: 
1.23.1 The Contractor shall ensure that, following all inspection visits, condition reports shall be submitted to the Contract Administrator in electronic format, including all specialist reports and test equipment printouts. 

1.23.2 Should any faults or condition be considered urgent; the Contractor shall immediately telephone the Contract Administrator who will issue instructions as considered necessary. The fault should be confirmed on the standard report form.


1.24 [bookmark: _Toc237515259]INVOICE PAYMENTS: 
1.24.1 The Contractor shall submit invoices for all work specified, with order number stated, within two weeks of the completion of site works. 

1.24.2 The Contractor shall include with the invoice a list of premises covered by the invoice, the order of costs for each premises and the relevant record or service sheet. 

1.24.3 The Contractor should note that claims submitted without the specified report forms shall not be passed for payment.


1.25 [bookmark: _Toc237515260]PUBLICITY: 
1.25.1 No information, written, verbal, photographic, drawn or otherwise concerning this Contract, shall be supplied by the Contractor to any person without the Contract Administrators written authority.


1.26 [bookmark: _Toc237515261]INSURANCES: 
1.26.1 Before starting work on site, the Contractor shall submit documentary evidence and/or Policies and receipts for the insurances required by the Conditions of Contract. If any event occurs which may give rise to a claim or proceeding in respect of loss or damage to the works or injury or damage to persons or property arising out of the works the Contractor shall forthwith give notice in writing to the Employer and the Contract Administrator.


1.27 [bookmark: _Toc237515262]SITE MEETINGS: 
1.27.1 Site meetings will be held to review progress and other matters. The contractor shall ensure their availability to attend all such meetings.




1.28 [bookmark: _Toc237515263]BID SUBMISSIONS: 
1.28.1 Each bidder is required to submit a full, detailed tender to meet the health boards requirement. 

1.28.2 it is essential that the tender is based upon firm proposals that are capable of delivery. For the avoidance of doubt, the tender should only include proposals that are firmly guaranteed and committed as part of the tender. Bidders should not leave matters open for discussion or negotiation but must give a full and detailed response to the requirement. 

1.28.3 The bidder should ensure that all information that is requested within this ITT is included within the tender proposal. To aid evaluation of its tender, the bidder should cross reference it’s proposal in accordance with any numbering that is used within this ITT. Where information has been requested and not submitted where a tender document is not clearly reference, this will be taken into consideration as appropriate when preforming the tender evaluation.




	[bookmark: _Toc237515264]SECTION 2 – GENERAL

	2.1 [bookmark: _Toc237515265]PURPOSE:
2.1.1 Cardiff and Vale University Health Board is one of the largest NHS organisations in the UK which provides day to day health services to a population of around 472,400 people living in Cardiff and the Vale of Glamorgan.

The Health Board consists of two main sites, the University Hospital of Wales (UHW), and the University Hospital Llandough (UHL). There are also several smaller Community Hospitals and numerous clinics which all come within the Health Boards property portfolio.  

This tender specification refers to the provision of Lightning Protection Servicing and Risk Assessments for Cardiff and Vale University Health Board properties for a period of one year.

The information attained from this assessment shall provide the Health Board with an overall assessment of the current systems ensuring the continued effectiveness and reliability of the system to safeguard the structure and its occupants from the potential damage caused by lightning strikes and any requirements for new lightning protection systems on existing buildings within the estates portfolio, and will provide a base for future maintenance contracts to be tendered


2.2 [bookmark: _Toc237515266]SCOPE OF WORKS:
2.2.1 The successful Contractor shall carryout a full risk assessment to BS EN 62305-2:2013 for all buildings listed within the Appendices. 

The Contractor shall be responsible for producing a detailed risk assessment for all buildings, and detailed drawings of any existing lightning protection systems for each property as part of the assessment. 

Where applicable the contractor shall visually inspect any property with an existing lightning protection system. Colour Photographs of each existing system shall be taken and submitted with the inspection report showing down conductors, earth test points, pits and air terminations.

Quotes for any remedial works to existing systems shall be provided to Cardiff and Vale representative at quarterly meetings. The contractor shall also allow to risk assess existing systems providing any costs for improvements to the system.  
All buildings/blocks without a current Lighting Protection System shall be risk assessed during the first year and costs shall be provided for the requirements to ensure the safety of the building.







The Contractor shall:

1. Provide a full risk assessment for every property and or structure at every site.
2. Mark up a detailed CAD plan of any existing lightning protection systems, positions and label all  Test points with a unique asset reference number. 
3. Inspect each existing system for signs of physical damage including corrosion or loose connections. 
4. Verify the integrity of the grounding system, including ground rods and connections.
5. Inspect any surge or transient voltage devices for functionality within the property.
6. Ensure appropriate bonding between metal components of the structure.

All CAD Plans provided shall be updated by the Contractor with a new Title Block and Drawing numbering system. The Standard C&V UHB title block will be provided to the Contractor along with the proposed new drawing numbering system. 

The Contractor shall submit all drawings in a paper and DWG. AutoCAD drawing format and the full risk assessment report in paper and Excel/Word format at site/online meeting two weeks after service meeting. Detailed servicing log of existing systems including any findings and recommended corrective actions shall be produced at the meeting.

Additional buildings other than detailed within the Appendices shall be costed based on Hourly Rates provided. Submitted rates shall be used to carry out Risk assessments on an agreed fixed price basis, with timescales agreed and verified by a C&V site representative. Each day will be signed for on an agreed day work rate sheet.      


2.3 [bookmark: _Toc237515267]FORM OF CONTRACT: 
2.3.1 The Form of Contract will be NEC 4 Short Form


2.4 [bookmark: _Toc237515268]MEMBERSHIP OF REGULATORY BODIES:
2.4.1 The Contractors undertaking electrical works shall be a Fully Approved Contractor on the roll of the National Inspection Council for Electrical Installation Contracting or the Electrical Contractors Association. 

2.4.2 The Contractor undertaking electrical works shall be a current member of Joint In Board with all operatives holding current JIB Grade ECS Cards.

2.4.3 The Contractor shall be a Construction Line member with a minimum Registration level of Silver.






2.5 [bookmark: _Toc237515269]STANDARDS:
BS EN 62305-1:2011
BS EN 62305-2:2012
BS EN 62305-3:2011
BS EN 62305-4:2011
BIP 2118:2007:2007
BS 7671:2018
BS 6651:1992
BS 7430:2011+A1:2015
WHTM06-01:2018


2.6 [bookmark: _Toc237515270]COMPETENCE, CAPABILITY & PERSONNEL:
2.6.1 The Contractor shall ensure that personnel employed on this contract are suitably competent for carrying out all tasks associated with this specification, and that their competence is assessed regularly. The competence of contractor personnel will be subject to audit / assessment by the UHB at any time during the contract period and for 3 months thereafter.

2.6.2 The contractor shall ensure that personnel employed on the contract have received adequate training in the following minimum requirements:
- NVQ Level 3 in Electro-Technical Services 
-  CSCS General Health & Safety in the workplace 
-  Working at Height
-  Asbestos Awareness

2.6.3 The Contractor shall provide documentary evidence indicating the competence of the Personnel employed on the Works .  

2.6.4 All Contractors staff shall have a full induction by C&V Health Board prior to commencement of any works. Inductions can be undertaken in advance via an email link or via the Work Wallet QR code for each site. Inductions last for 2 years, or when the induction information is updated and work for all Cardiff & Vale UHB sites.


2.7 [bookmark: _Toc237515271]HEALTH & SAFETY: 
2.7.1 The contractor is responsible for ensuring all work carried out at each property are undertaken in a safe manner with effective controls to protect the Health and Safety of employees and users of each property, including members of the Public who will be present in many of the buildings. Compliance with workplace Health and Safety legislation is essential at all times. 

2.7.2 The contractor’s attention is drawn to the following health & safety aspects: 



2.7.3 Many Health Board properties contain asbestos in various forms. Contractors should pay particular attention to the asbestos register, if the area where access is required has not been surveyed then the contract supervising officer must be informed immediately and no access into that particular area made until further instruction. The contractor must ensure compliance with current asbestos regulations and codes of practice at all times. 

2.7.4 Access within some areas of the properties may require access equipment and/or working at height. All Contractors must ensure compliance with current working at height regulations and codes of practice at all times. 

2.7.5 All accidents, incidents and near misses, including matters of concern observed by Contractor Staff must be reported to the Contract Supervising Officer in writing within two working days. 	


2.8 [bookmark: _Toc237515272]ASBESTOS: 
2.8.1 The majority of C&V UHB properties contain some form of asbestos. Typical examples of forms of asbestos include guttering & down pipes, wall cladding, soffit boards, pipe lagging, gaskets & seals, flues, textured coatings and paints, spray insulation, bath panels, water tanks and floor tiles. 
All Asbestos containing materials are listed on a live database and are actively and appropriately managed. It is the reponsibility of the UHB Project Manager to collect and issue all necessary asbestos information prior to arrival on site. 
This may be in the form of existing information from the database or for more intrusive or complex work, this may require a specific refurbishment & demolition survey by an approved and accreditated analytical consultancy. Any remediation work required to make the proposed work area safe or accessible is carried out by an approved licensed contractor and is inspected and tested by an approved and accreditated analytical company. All this information will be provided to the contractor and it is their responsibility to understand the content and any limitations that may apply to their proposed works.

2.8.2 The contractor shall ensure that all staff has Asbestos Awareness Training and further task specific training to a level suitable to attend to the foreseeable circumstances they may encounter whilst undertaking such servicing in accordance with current Asbestos Regulations 2006. 

2.8.3 All training must be delivered by a UKATA accredited training provider or similar approved. 

2.8.4 Any Contractor required to work on an asbestos containing product must be suitably trained, equipped and have a relevant method statement (compliant with CAR 2012 / HSG210). Asbestos awareness is not sufficient to enable people to work on asbestos contain materials. All method statements, insurance details, equipment and training certification will be provided in advance to satisfy the Asbestos Manager of their competence to carry out the proposed task. 

2.8.5 If a suspicious material is identified or a known asbestos containing material is disturbed, any work which may further disturb that material should cease and the area should be isolated to prevent further access to it. The Asbestos Manager / C&V UHB Project Manager should be informed immediately. Once the material has been assessed, and remediated if necessary, the Asbestos Manager will provide confirmation that the area is safe to enter and for work to resume.

2.8.6 The contractor shall be given access to the University Health Board’s asbestos. portal prior to the contract starting. It will be the contractor’s responsibility to check the portal prior to working in each area.


2.9 [bookmark: _Toc237515273]ACCESS TO PREMISES DURING CONTRACT:
2.9.1 Throughout the contract period, the contractor shall be responsible for all   arrangements for gaining access to the premises at the appropriate times, and for making arrangements for such access to suit the premises users and members of the public. Any disputes with access that affect the programme of works must be reported to the contract supervising officer on or before the date the work is due to commence, and must be evidenced in writing

2.9.2 Prior to commencement of work the Contractors representative shall visit each site and establish with the site manager or his representative the following;

· Suitable dates and times for access to premises to carry out the works; 
· Communication for access; a minimum of 3 days’ notice must be given in writing by e-mail or fax to the premises manager or representative; C&V UHB’s Contract manager will request proof of access attempts. 
· Means of access to the premises;
· Restrictions to areas of the system that require additional safety measures;
· Parking arrangements and restrictions;
· The use of warning notices to be employed where applicable.
· The contractor shall record all agreed local arrangements for access in writing and issue a copy to the Contracts manger upon completion. 
· Should there be two failed attempts access a property the Contractor shall escalate this back C&V UHB’s Contract Administrator along with proof of access arrangements. C&V UHB will not except charges for failed access without written proof of access arrangements. 
· The Contractor shall ensure that he undertakes a risk assessment and provides a method Statement for his means of access to allow for works to proceed.

2.9.3 All works shall be carried out in strict accordance with the requirements of “The Work at Height Regulations 2005”.

2.9.4 The Contractor shall ensure that all personnel employed upon this contract are suitable Trained and experienced and competent to work at height.



2.10 [bookmark: _Toc237515274]PROGRAMMING OF WORKS: 
2.10.1 The Contractor shall within two weeks of award of the contract / receipt of purchase order provide a detailed programme of works for the scheme for each site with  indicative timescales for each building.  
The contractor will develop a programme of works on a block by block basis in order to demonstrate to the project manager how they plan to complete the works throughout the sites.


2.11 [bookmark: _Toc237515275]TERMS AND CONDITIONS OF CONTRACT: 
2.11.1 The Contractor shall include for a tender return figure that will be valid for a period of twelve months from the date of tender.

2.11.2 All standard NHS and CAV UHB Terms and Conditions will apply to this contract.
2.11.3 Certification for the correct disposal of waste equipment shall be provided on completion of the works for all equipment removed from site.

2.11.4 Interviews will be held within four weeks of tender returns for the shortlisted tenders. Those selected will be asked to provide a 15 minute presentation followed by a 15 minute question and answer session.

2.11.5 All contractors shall have satisfied themselves with the location & access within the premises listed in the property schedule during the tender period prior to tendering. Arrangements to visit all premises during the dates above can be made by contacting the following:
Ian Donovan – Project Engineer Electrical
Ryan Davies – Assistant Project Engineer Electrical
Gareth Morgan – Assistant Project Engineer Electrical


2.12 [bookmark: _Toc237515276]General: 
2.12.1 Security – contractors whilst working on site, must bear their company logos and personal identity ‘contractor’ badge, supplied by the trust at all times.
 
2.12.2 Health and Safety – contractors shall adhere to all relevant health and safety legislation, local house rules and guidelines under the control of Cardiff and Vale NHS Trust, and also work to the agreed method statement submitted as part of this tender.

2.12.3 Facilities – UHW and sister sites public conveniences, washing and canteen facilities can be used by contractors paying the highest regard to hygiene at all times.

2.12.4 Services – All services i.e. water, electricity, drainage etc are available to contractors for the use of carrying out the works detailed. Although, permission must be obtained from Estates Management prior to.

2.12.5 Parking – Contractor parking shall be limited to one vehicle on site, parked in agreed staff parking zone. Contractors vehicle shall be uploaded on to the staff parking system via Capital, Estates and Facilities. Parking fines are not responsibility of the Health Board.


2.13 [bookmark: _Toc237515277]WORKWALLET:
2.13.1 For the duration of the contract, the Contractor shall be using the health boards contractor control monitoring system WorkWallet which will be used for uploading RAMS, taking inductions, and monitoring the engineers on site daily. Each site has it’s unique QR code which will be issued to the engineers working onsite to sign in and out of the project. Yellow Cards will be issued after multiple offences of not signing in onsite or having an invalid induction.


2.14 [bookmark: _Toc237515278]ASSET LABELING:
CAV UHB References
· LP                                       - Lightning Protection
· UHL                                   – C1
· UHW                                 – BV
· CRI                                     – BW
· Barry                                  – CH
· Woodland house         – WH
· Lower ground floor      - ZLG
· Ground floor                   - ZGF
· Upper ground floor      - ZUG
· First floor                          - Z01
· Second floor                   - Z02 (Z03, Z04 ect….)
· Roof area                          - ZR
 
Example below of how we require the assets to be identified (on service sheets and file name/title)

LP-C1-03-Z02-01 = Lightning Protection (LP) – UHL (C1) - Block 3 (03) - floor 2 (Z02) - Unique Number
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