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[bookmark: _Toc223644107][bookmark: _Ref224023307][bookmark: _Toc440290204]Background, Outline of Process & Timescale
[bookmark: _Toc223644108]Introduction to the Contracting Authority (“Authority”)
[bookmark: _Toc223644109]Wrexham University (Prifysgol Wrecsam) (the "Authority") is a higher education institution in Wrexham, North Wales. The Authority is a contracting authority for the purposes of the Procurement Act 2023 (the "Act") and a devolved Welsh authority. This procurement is conducted under the Act as it applies in Wales and the Procurement (Wales) Regulations 2024.
The Authority owns William Aston Hall, one of Wrexham's principal cultural and civic venues. The Hall is used for live performance, graduations, public events, community activity and University purposes, and is operated in partnership with Theatr Clwyd.
Background to the requirement
[bookmark: _Toc223644110]The purpose of this Request for Quotation ("RFQ") is to appoint a single consultant, or a consultant team under a single lead consultant, to undertake a RIBA Stage 1 Feasibility Study for William Aston Hall (the "Contract").
The Contract will be managed on behalf of the Authority by Paul Moran, Director of Campus and Place (Paul.Moran@wrexham.ac.uk), who will be the Authority's Contract Manager, with procurement support from the Legal and Secretariat department.
The study is funded by the Arts Council of Wales Arts Capital Investment Fund (£40,000) with match funding from the Authority (£10,000). The total budget of £50,000 is inclusive of VAT. The grant requires final invoices, grant claim evidence and project closure to be completed by 4 March 2027. This deadline cannot be extended, and the programme in Part 2 has been set to meet it.
William Aston Hall is located on the Authority's Plas Coch campus, Mold Road, Wrexham LL11 2AW.
The requirement is described in full in the Project Brief issued with this RFQ, which forms the Specification (Part 2).
Contract Term
[bookmark: _Toc223644111][bookmark: _Ref224029676][bookmark: _Ref224030275]The Contract shall commence on the Contract Start Date and shall continue until 4 March 2027, unless extended in accordance with this paragraph or terminated earlier in accordance with its terms. The core services, including the final feasibility report, must be completed by Friday 19 February 2027. The Authority may, at its sole discretion, extend the Contract to appoint the same Supplier to deliver RIBA Stage 2 (Concept Design) services for William Aston Hall. The Authority is under no obligation to do so, and the Supplier has no entitlement to be appointed for Stage 2. Any extension will depend on the Supplier's satisfactory performance of the Stage 1 services, the availability of funding and the Authority's internal approvals, and will be instructed in writing. The fee for any Stage 2 services may be calculated using the fees breakdown provided by the bidder in the Stage 2 Pricing tab of the Pricing Schedule or be subject to a separate tender exercise. At this current time, stage 2 services are not funded by the Arts Council of Wales grant described in paragraph 2.3.
Timetable
The following is an indicative timetable for the RFQ. The Authority reserves the right to amend this timetable where necessary during the RFQ process.
	Issue RFQ document
	Tuesday 13 October 2026

	Deadline for request for site visits
	12:00 noon, Tuesday 20 October 2026

	Deadline for site visits to take place
	17:00, Wednesday 21 October 2026 

	Deadline for Suppliers’ clarification questions
	12:00 noon, Wednesday 21 October 2026

	Final responses to clarification questions published
	Friday 23 October 2026

	Deadline for RFQ Responses
	12:00 noon, Tuesday 27 October 2026

	Notification of RFQ Award Decision
	Friday 6 November 2026

	Anticipated Contract Start Date
	Week commencing Monday 9 November 2026


[bookmark: _Toc223644112]Government Central Digital Platform (CDP)
Suppliers participating in public procurement are required, under the Procurement Act 2023 (the “Act”), to be registered on the Government’s Central Digital Platform (CDP). If you are not registered on the CDP, you will not be able to participate in this quote opportunity. The CDP is available at https://www.gov.uk/find-tender.
If you have entered up to date Core Supplier Information in the CDP, this will simplify the response for some of the questions in this RFQ as indicated in Part 3:.
The Act provides for an ‘exclusion regime’ and a published ‘Debarment List’ to safeguard public procurement from Suppliers who may pose a risk (for example, due to misconduct, criminal activity, or poor performance). If you have submitted up to date Core Supplier information to the CDP, you will be able to use that information in responding to this RFQ, which will include a declaration regarding whether any of the exclusion grounds in the Act apply to you, or your Connected Persons and, if so, details about the event or conviction and what steps have been taken to prevent such circumstances from occurring again. You will be given an opportunity to explain any measures you have taken to demonstrate your reliability, notwithstanding the existence of those grounds for exclusion. If your Core Supplier Information is not up to date or this has not been completed on the Central Digital Platform, you will be required to provide a declaration in your RFQ Response to this document instead.
It should be noted that a breach of the exclusion grounds, or being named on the Debarment List, will result in your disqualification from the RFQ.
If you are quoting on behalf of a group or consortium, or you intend to rely on any Associated Persons (such as Sub-contractors) to meet any of the Conditions of Participation, you should complete all questions in this document on behalf of the group, consortium and/or the Associated Persons.
[bookmark: _Toc223644113]Quotation Response
To be considered for the proposed Contract, you are requested to provide a written response, using this document as your template, in respect of:
Potential supplier information (Part 3:1);
Mandatory Grounds for Exclusion (Part 3:2);
Conditions of Participation (Part 3:3); and
Award Criteria (0).
Queries: Any queries regarding the RFQ process or the proposed requirements should be raised with the Authority as soon as possible, and no later than the date given in the Timetable in Paragraph 3.1 above for closing clarification questions. If a clarification query gives rise to the need for an amendment to the RFQ or the specification, all Suppliers will be notified simultaneously.
Quotes may only be submitted on the Quotation Response document provided (Part 3: of this document), Appendix 1 for pricing, and they must be accompanied by a signed Declaration (Part 4:).
Your response must include any requested supporting documentation for your proposal. Please do not return additional attachments or documents that have not been requested.
Quotes will only be considered if they are submitted through the Sell2Wales Tender Postbox by the stated RFQ Response deadline. It is the responsibility of the Supplier to allow sufficient time to submit its quote and supporting documentation. Late submissions will not be considered.
If you experience any technical difficulty submitting your RFQ Response, please contact the Sell2Wales helpdesk on 0800 222 9004 (Monday to Friday, 8.30am to 5.00pm) or at help@sell2wales.gov.wales, and inform the Authority through the Sell2Wales messaging facility, before the RFQ Response deadline.
The Authority shall not be liable for any costs incurred in connection with Supplier’s preparing their RFQ Response, or for any costs resulting from the cancellation of the RFQ process.
Please note the following points when submitting the RFQ Response:
	What should you do?
	What must you not do?

	Ensure you have read the RFQ document, the Project Brief, the Pricing Schedule and the Contract terms in Schedule 1 carefully before you complete and submit your response. Please also note any clarifications published by the Authority on Sell2Wales.
	Do not attach any additional documents (for example marketing material or brochure) to your RFQ Response as these will not be accepted or reviewed, unless specifically requested by the Authority.

	Submit your RFQ Response in English or Welsh. A response submitted in Welsh will be treated no less favourably than a response submitted in English
	Do not embed documents or add electronic links into your RFQ Response. Any embedded links or documents not specifically requested by the Authority shall not be evaluated.

	Complete all the requested information in Part 3:, and Part 4:, otherwise your RFQ Response may be rejected. 
	Do not discuss details of your RFQ response with any third parties, other than with your professional advisors or joint suppliers, who may need to be consulted for the purpose of making the RFQ Response. 

	Provide clear pricing in Pounds Sterling (£), exclusive of VAT with VAT shown separately, and inclusive of all other costs, expenses and overheads, as set out in the Pricing Schedule (Appendix 1). The Authority shall not make any additional payments.
	Do not exceed 10 megabytes per document, or 30 megabytes in total.


	Stay within the word count or page limit as stated for each question and ensure that your RFQ Response is clear and concise. Any words submitted beyond the word limit / page limit will not be considered by the Authority.
	Do not seek to vary or amend the Authority’s Contract Terms and Conditions. Other than subject to the clarification process where the Authority reserves the right to amend the terms, these are not open for any negotiation’s during or following award of the Contract.

	You must complete the RFQ Response using the following format(s): 
For text: Microsoft Word (or equivalent open document text) or PDF. For spreadsheets: Microsoft Excel (or equivalent Open document spreadsheet). Where documents are embedded within other documents, you must upload these as separate copies.
	All information contained within this document including any attachments or supplementary information is commercially confidential. Statements to the media regarding the nature of any Quote, its contents or any proposals relating to it must not be made without prior written consent of the Authority.


[bookmark: _Toc223644114]Contract Award
The Authority does not undertake to accept any Quote. However, assuming that the process is successful, the Authority will notify all Suppliers simultaneously about the outcome and award. 
After evaluation of the RFQ Responses, the successful Supplier will be required to supply evidence to support the declarations made in its RFQ Response, prior to the Authority’s acceptance.
[bookmark: _Toc223644115]Form of Contract
[bookmark: _Toc223644116]The Contract will be awarded under the RIBA Concise Professional Services Contract 2020 (2024 Amendment): Architectural Services (the "RIBA Concise Contract"), completed by the Authority as described in Schedule 1.
After confirmation of Contract award to the successful Supplier and until the execution of the Contract, the Quotation (as accepted by the Authority) shall form a binding contract between the Authority and the successful Supplier.
The following documents shall form part of the Contract between the Authority and the successful Supplier:
The RIBA Concise Contract, as completed in accordance with Schedule 1, including the project-specific provisions in paragraph 8.10;
The Specification;
RFQ Clarifications;
Quotation Response and Declaration;
Insurance documentation (where requested); and
Responses to the Award Criteria and Price.
Site Visits 
Suppliers are strongly encouraged to visit William Aston Hall before submitting a quote. Site visits can be arranged by prior appointment with Paul Moran, Director of Campus and Place, at Paul.Moran@wrexham.ac.uk. Requests must be made, and visits must take place, in accordance with the Timetable at paragraph 4. Visits will be accompanied and may be held with more than one Supplier present. Questions about the requirement will not be answered during visits and must be raised through the clarification process.


[bookmark: _Toc223644117][bookmark: _Ref224023910]Specification of Requirements
1. The purpose of this RFQ is to appoint a Supplier to undertake a proportionate RIBA Stage 1 Feasibility Study for William Aston Hall, in accordance with the Project Brief issued with this RFQ (the "Project Brief"), which forms the Specification.
The specific requirements shall include:
Please see the Project Brief for the William Aston Hall feasibility study (see attached).


[bookmark: _Toc223644118][bookmark: _Ref224023944][bookmark: _Ref224029079][bookmark: _Ref224029092][bookmark: _Ref224029520][bookmark: _Ref224029548][bookmark: _Ref224029604][bookmark: _Ref224029716][bookmark: _Ref224030056][bookmark: _Ref224034830]Please complete all yellow highlighted boxes for all of the following Parts.
Preliminary Questions 
1. [bookmark: _Ref224023971]Potential Supplier Information
Please answer the following questions in full. Note that every organisation that is being relied on to meet the Conditions of Participation must complete and submit Part 3.1 and 3.2, and the declaration in Part 5.2.
	No.
	Question

	[bookmark: _Toc189571799][bookmark: _Toc183608004]Preliminary questions

	1. 
	What is your name? (supplier name)

	
	[Insert name]

	1. 
	You must be registered on the central digital platform (CDP).
What is your central digital platform unique identifier?

	
	[Insert unique identifier]

	1. 
	Please confirm if you are bidding as a single supplier (with or without sub-contractors) or as part of a group or consortium.
If you are bidding as part of a group or consortium (including where you intend to establish a legal entity to deliver the contract), please provide: 
1. the name of the group/consortium
1. the proposed structure of the group/consortium, including the legal structure where applicable
1. the name of the lead member in the group/consortium
1. your role in the group/consortium (e.g. lead member, consortium member, sub-contractor)

	
	[Insert information]

	1. 
	Please confirm which lot(s) you wish to bid for? 

	
	Not Applicable

	1. 
	Are you on the debarment list?

	
	[Insert Yes or No]
[If yes, insert details]

	[bookmark: _Toc189571800][bookmark: _Toc183608005]Part 1 – confirmation of core supplier information

	1. 
	You must submit up-to-date core supplier information on the CDP and share this information with us via the CDP (either a share code or PDF download).
This includes:
1. basic information
1. economic and financial standing information
1. connected person information (these are persons with the right to exercise, or who actually exercise, significant influence or control over the supplier, or over whom the supplier has the right to exercise, or actually exercises, significant influence or control over, for example: directors, majority shareholders and parent and subsidiary companies)
1. exclusion grounds information
Please confirm you have shared this information with us.

	
	[Insert reference / file name]

	[bookmark: _Toc189571801][bookmark: _Toc183608006]Part 2 – additional exclusions information 

	[bookmark: _Toc183608007]Part 2A – associated persons

	1. 
	Are you relying on any associated persons to satisfy the conditions of participation? (these are other suppliers who might be sub-contractors or consortium members but not a guarantor).
[The conditions of participation are outlined in Part 3]
If so, please complete Q8, Q9 & Q10 (otherwise Q8, Q9 & Q10 are not applicable).

	
	[Insert Yes or No]

	1. 
	For each supplier/associated person, please confirm which condition(s) of participation you are relying on them to satisfy.

	
	[Insert name of supplier and brief description]
[Insert name of supplier and brief description]

	1. 
	For each associated person, you must confirm they are registered on the CDP and have shared with us their information (either a share code or PDF download):
1. basic information
1. economic and financial standing information 
(if they are being relied upon to meet conditions of participation regarding financial capacity)
1. connected person information
1. exclusion grounds information

	
	[Insert name of supplier and reference / file name]

	1. 
	Are any of your associated persons on the debarment list?

	
	[Insert Yes or No]
[If yes, insert details]

	[bookmark: _Toc183608008]Part 2B – list of all intended sub-contractors

	1. 
	Please provide: 
1. a list of all suppliers who you intend to sub-contract the performance of all or part of the contract to (either directly or in your wider supply chain)
1. their unique identifier (if they are registered on the CDP), or otherwise, a Companies House number, charity number, VAT registration number, or equivalent
1. a brief description of their intended role in the performance of the contract
If you are not intending to sub-contract the performance of all or part of the contract, then this question and Q12 are not applicable.

If a sub-contractor is unknown at the start of the procurement (or brought in during it), this should be made clear by the supplier and relevant details of the sub-contractor should be provided once their identity and role is confirmed. This information should be shared with the contracting authority as soon as possible and at least by final tenders.

	
	[Insert name of supplier – unique identifier – brief description]
[Insert name of supplier – unique identifier – brief description]

	1. 
	Please confirm if any intended sub-contractor is on the debarment list.
The debarment list can be found here [insert link]

	
	[Insert Yes or No]
[If yes, insert sub-contractor(s) name and provide details]



Please note: A criminal record check for relevant convictions may be undertaken by the Authority for the successful Supplier and the persons of significant in control of them.
1. [bookmark: _Ref224024078]Exclusion Grounds
Important: If you answered “Yes” to Question 5 in the Part 3: Preliminary Questions and have made a copy of your CDP Core Supplier Information available to the Authority, you are not required to complete Part 3.1. 
Otherwise, you must answer this Part in full. 
Note that every organisation that is being relied on to meet the Conditions of Participation must also complete and submit Part 3.1 and Part 3.2 or provide a copy of their Core Supplier Information from the CDP in PDF format.
	[bookmark: _Hlk202898859]Part 3.1
	Grounds for Mandatory Exclusion

	The full list of mandatory exclusion grounds is set out in Schedule 6 of the Procurement Act 2023, and available on the following link: https://www.legislation.gov.uk/ukpga/2023/54/schedule/6

	Question number
	Question:
	Response:

	
Schedule 6: Part 1: Mandatory exclusion due to offences

Please confirm whether, in the last five years measured up to the date of the Quote Response deadline, your organisation, or any Connected Person, has been convicted of any of the offences listed in Schedule 6, Part 1 of the Procurement Act 2023, which in summary are as follows:

Note that if there has been no conviction, you should indicate “No”. Answering “Yes” indicates that you or a Connected Person have been convicted of an offence.


	12
	Corporate manslaughter or corporate homicide
	[bookmark: _17dp8vu][bookmark: _3rdcrjn]Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	13
	Terrorism
	[bookmark: _26in1rg]Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	14
	Theft, fraud, bribery etc
	[bookmark: _35nkun2]Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	15
	Labour market, slavery and human trafficking offences
	[bookmark: _44sinio]Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	16
	Organised crime
	[bookmark: _z337ya]Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	17
	Tax offences
	[bookmark: _1y810tw]Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	18
	Cartel offences
	Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	19
	Ancillary offences
	Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	20
	Offences committed outside the United Kingdom
	Yes ☐

	
	
	No ☐

	
	
	If Yes, please provide details at 21 below.

	21
	If you have answered “yes” to any of questions 12 to 20, please provide further details, including:
· Date of conviction;
· Reasons for conviction; and
· Identity of who was convicted
If the relevant documentation is available electronically, please provide the web address, issuing authority and precise reference of the documents.
	


	22
	If you have answered “Yes” to any of the questions above, have measures been taken to demonstrate the reliability of your organisation despite the existence of a relevant ground for exclusion? (Self-cleaning)
	Yes ☒
	No ☒

	
	If “Yes” please provide details

	[bookmark: _3whwml4]








[bookmark: _Hlk202906569]Please Note: The Authority reserves the right to use its discretion to exclude a potential Supplier where it can demonstrate, by any appropriate means, that the potential Supplier is in breach of any of the above exclusion grounds, even where the Supplier has not declared this.
1. [bookmark: _Ref223963453]Conditions of Participation
RFQ Responses that pass parts 2 and 3 shall be evaluated based on the following Conditions of Participation, which are assessed on a Pass/Fail basis:
	[bookmark: _Toc319570569]Conditions of Participation

	C.1 – Insurance
	PASS/FAIL

	C.2 – Health and Safety
	PASS/FAIL

	C.3 – Data Protection
	PASS/FAIL

	C.4 – Financial Standing
	PASS/FAIL



[bookmark: _Hlk202907131]Please answer all questions in this Part.
	C.1 – Insurance (Pass/Fail)

	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the Contract, the levels of insurance cover stated below:


	Employer’s (Compulsory) Liability Insurance*: £5,000,000 

*There is a legal requirement for employers to hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. See the Health and Safety Executive website for more information: 
www.hse.gov.uk/pubns/hse39.pdf

	Yes, already in place ☐

	
	Yes, will obtain ☐

	
	No ☐

	
	Not applicable – sole trader ☐

	Public Liability Insurance = £5,000,000

	Yes, already in place ☐

	
	Yes, will obtain ☐

	
	No ☐

	Professional Indemnity Insurance: £5,000,000 for each and every claim, maintained for six years following completion of the Contract 
	Yes, already in place ☐

	
	Yes, will obtain ☐

	
	No ☐

	Marking Scheme for Question C.1 – Insurance

	The Supplier confirms that it has in place, or commits to obtain, the required insurance cover, as indicated in the question.
	PASS

	The Supplier is unable, or unwilling, to confirm that it has in place, or shall obtain, the required insurance cover, as indicated in the question. 
	FAIL - Disqualified



	C.2 – Health and Safety (Pass/Fail)

	As a Supplier carrying out works and/or providing services in the UK, it must:

· Ensure that its entire workforce and Sub-contractors shall comply with all relevant health and safety legislation as well as any requirements or instructions from the Authority.
· Have appointed a competent person with overall responsibility for health and safety that is duly authorised in the organisation.
· Have processes in place for the identification of training needs and delivery of training to its workforce appropriate to the work for which it is quoting.
· Have processes in place for the development of risk assessments and method statements relevant to the nature of the work for which it is quoting that will identify, manage and mitigate associated risks and hazards.
· (If it an organisation with five or more employees) have in place a written health and safety policy as required by Section 2(3) of the Health and Safety at Work etc Act 1974 and issue any codes of safe working practices to the workforce. This policy must provide details of the competent person or persons that have been appointed on behalf of the organisation to undertake the measures needed to comply with the requirements and prohibitions of the Management of Health and Safety at Work Regulations 1999.
The Authority may verify your compliance with the above requirements at any stage of the quote process or during the life of the Contract, by means of policy checking, validation of accreditations, site audits or any other method it deems appropriate.
For further information on employers’ health and safety obligations, please visit the Health and Safety Executive website at: http://www.hse.gov.uk/simple-health-safety/index.htm  

	I confirm that my organisation understands, agrees to, and shall comply with, the undertakings as described above.
	
Yes ☐
	
No ☐

	Marking Scheme for Question C.2 – Health and Safety

	The Supplier confirms they agree to the Health & Safety undertakings as described.
	PASS

	The Supplier is unable or unwilling to confirm they agree to the Health & Safety undertakings as described.
	FAIL - Disqualified



	C.3 – Data Protection (Pass/Fail)

	Please confirm that you understand your obligations as a data processor under the UK General Data Protection Regulation (UK GDPR), Data Protection Act 2018 and Data (Use and Access) Act 2025, and that you have in place, or that you will have in place by the award of the Proposed Contract, the human and technical resources and ensure compliance with UK GDPR, and the protection of the rights of data subjects.
	Yes ☐
	No ☐

	Marking Scheme for Question C.3 – Data Protection

	The supplier confirms their ability to ensure compliance with UK GDPR, DPA 2018 and Data (Use and Access) Act 2025, and to ensure the protection of the rights of data subjects.
	PASS

	The supplier is unable or unwilling to confirm their ability to ensure compliance with UK GDPR, DPA 2018 and Data (Use and Access) Act 2025, and to ensure the protection of the rights of data subjects.
	FAIL - Disqualified



	[bookmark: _Toc223644119][bookmark: _Ref224024133][bookmark: _Ref224029639][bookmark: _Ref224029739]C.4 – Financial Standing (Pass/Fail)

	Please confirm that you satisfy the following minimum requirements which the authority has set as conditions of participation: We have specified a minimum level of economic and financial standing e.g., Dun and Bradstreet Comprehensive Report Risk of Failure Score rating and/ or a minimum financial threshold within the evaluation criteria for this procurement i.e., please self-certify by answering ‘Yes’ or ‘No’ that you meet the requirements set out of having a Dun & Bradstreet Comprehensive Report Risk of Failure Score of 50 or higher.
It is the Tenderer’s responsibility to check their own Dun & Bradstreet risk of failure score rating PRIOR to submitting a tender response bid.
	Yes ☐
	No ☐

	Marking Scheme for Question C.4 – Financial Standing

	The University will evaluate the financial stability of your organisation using the Dun and Bradstreet (D&B) Comprehensive Report and the D&B Risk of Failure score and the following methodology.
1. Where a Tenderer receives a D&B Risk of Failure score of equal to or greater than of 50, they will be awarded a “pass”. If a Tenderers’ “D&B Failure score” is lower than 50, the Economic & Financial Standing will then be assessed by reference to paragraphs (2) to (3) below as appropriate.

2. Where a Tenderer receives a D&B Failure score between 11 and 49 then further financial evaluation will be undertaken by the University’s Accountants. The University Accountants will use the following financial information for this further assessment which shall include: the Annual financial accounts available, the D&B Comprehensive Risk Report, Financial Ratio Analysis, Cash flow analysis and Management Accounts. With respect to the Financial Ratio Analysis the following ratios and benchmarks will be used:
• Current Ratio > 1:1
• Liquidity Days > 30 days
• Net Cash inflow from Operating activities > £0
• Net profit/surplus > £0


3. The financial information set out above will be considered and scored according to the selection criteria. If the added Financial Evaluation by the Accountants is of the opinion to be acceptable then they will be scored as a “pass”. If the Financial Evaluation is not acceptable by the University Accountants, then they will be scored as a “failure”, and the tender response will be rejected unless 5 (c) below applies.

4. Any Tenderer that receives a D&B Risk of Failure score of 10 or less in the D&B Comprehensive Report at the time of assessment will be awarded a “failure” fand the University may reject the tender and not consider it further, subject to paragraph (5) below.

5. Where a Tenderer receives a “failure” mark pursuant to paragraphs (2) or (3) or (4) above, the University may award that Tenderer a “pass” mark at its sole discretion where:

a. the Tenderer(s) provides a written undertaking that, if selected as the preferred Tenderer(s) for the contract, they would be able to provide a Parent Company Guarantee, signed by their parent company;
b. the parent company(s) itself pass the criteria set out at paragraphs (1) to (4) above (save that all references to this paragraph (5) in such guidance shall not apply to an analysis of a parent company’s financial standing).
c. the University’s Accountant is of the opinion that there is low financial impact and risk for the University in appointing the Tenderer in question if the bidder went into administration / liquidation.

If you are bidding on behalf of a group, for example, a consortium, or you intend to use sub-contractor, you should complete all the questions on behalf of the consortium and/ or any sub-contractor, providing one composite response and declaration.

If the relevant documentary evidence is not provided upon request and without delay, we reserve the right to amend the contract award decision and award to the next compliant Tenderer.

Any financial accounts or statements provided must be in English and in UK Sterling.
	PASS

	If the tender does not Pass sections 1,2,3 and/or 5 as referenced above then this will be a fail. 
	FAIL - Disqualified


Award Criteria 
1. General Principles of Award Criteria
4. [bookmark: _46r0co2]RFQ Responses passing Part 2 and Part 3, and which meet the Conditions of Participation (3), shall be evaluated based on the following Award Criteria:
	Quality – 80% overall weighting

	Q.1 - Understanding of the Brief and Key Issues
	15%

	Q.2 - Methodology and Technical Approach
	20%

	Q.3 - Team, Lead Consultant and Relevant Experience
	20%

	Q.4 - Programme, Capacity and Risk Management
	15%

	Q.5 - Stakeholder Engagement and Working with Theatr Clwyd
	10%

	Price – 20% overall weighting

	P.1 – Total Price
	20%

	Total Score (Most Advantageous Quote)
	100%


4. The Supplier who has the highest Total Score based on the principle of Most Advantageous Quote shall be awarded the Contract.
4. If there is more than one quote with the same Total Score, then the deciding criteria between those quotes shall be the lowest price.
1. [bookmark: _Toc223644120]Award Criteria – Quality (Overall 80% Weighting) 
5. You should use this section to provide your responses to the qualitative award criteria.
5. Suppliers are required to respond to all stated Award Criteria below. All Award Criteria questions should be answered in full and not refer to other documents or appendices, unless otherwise indicated. Any such documents or appendices must be referenced within the response box to that question and given a clear file name for ease of reference.
5. For each Award Criteria question, there is maximum word or page limit. RFQ Response’s exceeding the stated limit shall be scored to the maximum word/page limit only. Please adjust as necessary the size of the ‘response’ box to accommodate your response.
	Q.1
	Understanding of the Brief and Key Issues (Weighting 15%)


	Describe your understanding of the Authority's objectives for this study and of the key issues affecting William Aston Hall, with reference to sections 1 to 3 and section 7 of the Project Brief. Identify the issues you consider most important to the future of the venue and explain why.
In evaluating your response, the Authority will consider your understanding of:
· the purpose of the study and the decisions it must support;
· the constraints of the existing venue, including its listed status, access, front of house, auditorium, stage, backstage and technical limitations;
· the wider context, including the partnership with Theatr Clwyd, the campus and Wrecsam 2029; and
what is proportionate at RIBA Stage 1 within the available budget.

	Your response: (Maximum Page Limit of [2 pages])








	Q.2
	Methodology and Technical Approach (Weighting 20%)


	Set out your proposed methodology for delivering the core services in section 8 of the Project Brief. Explain your approach to:
· information review, baseline assessment and site review;
· developing the refined project brief and success criteria;
· identifying and appraising options, including phased options;
· broad order cost ranges, phasing and risk; and
· access and inclusion, sustainability and running costs, heritage and consents, technical theatre and acoustics, fire strategy, and operating model and commercial implications.
Explain how you will prioritise effort so that the study is proportionate and deliverable within the fixed fee.

	Your response: (Maximum Page Limit of [2 pages])









	Q.3
	Team, Lead Consultant and Relevant Experience (Weighting 20%)


	Describe your proposed team structure, including the lead consultant, all sub-contractors and the named individuals who will deliver the work, with their individual responsibilities and time commitment.
Demonstrate the team's relevant experience of cultural venues and theatres, listed or heritage buildings, university or civic venues, access and inclusive design, and RIBA Stage 1 feasibility work. Provide two case studies of comparable projects completed within the last five years, stating for each the client, the value of the commission, your role and the outcome.

	Your response: (Maximum 4 pages. CVs and organisation charts are excluded from the page limit.)








		
	Q.4
	Programme, Capacity and Risk Management (Weighting 15%)


	Provide a programme for the core services that meets the dates in Part 2, showing key activities, outputs, meetings and Project Board presentations. Confirm the resources you will commit and explain how you will ensure the final feasibility report is issued by Friday 19 February 2027, given that the grant deadline cannot be extended.
Identify the main risks to delivery, including the availability of information, stakeholders and site access, and explain how you will manage them.

	Your response: (Maximum 2 pages. Gantt charts or project programmes are excluded from the page limit.)








		
	Q.5
	Stakeholder Engagement and Working with Theatr Clwyd (Weighting 10%)


	Describe your approach to stakeholder engagement, including how you will work with the Authority and Theatr Clwyd, engage venue operations, graduations and University events users, access representatives and other agreed stakeholders, and reflect their input in the options appraisal.
Your approach should be proportionate to the meetings and workshops listed in section 14 of the Project Brief.

	Your response: (Maximum Page Limit of [2 pages])









5. Marks for Award Criteria Q1 to Q.5 shall be allocated based on the following scoring matrix by the evaluator, to produce one final score for each quality question.
	Scoring range = 0-5
	Categorisation
	Evaluation description

	0
	Cannot be scored
	No response has been provided or the response provided does not adequately address the relevant question to allow for a proper assessment to be made. 

	1
	Poor 
	The response provides inadequate detail and does not demonstrate that the supplier meets the requirements in most of the areas with omissions in relation to the proposed solution to deliver the service.
As a result, the scorer lacks confidence that the supplier understands the requirements and is capable of delivering them.

	2
	Below expectations 
	The response contains some omissions and / or is not well supported by evidence / examples.
As a result, the scorer has some concerns about the supplier’s ability to deliver / that they have failed to meet a reasonable standard.

	3
	Adequate 
	The response demonstrates an understanding of the requirement but lacks evidence, detail and/or assurance to support how the requirements will be met.  
As a result, the scorer has some confidence that the supplier understands the requirements but has some reservations of their capability of delivering them due to lack of evidence support this.

	4
	Good 
	The response demonstrates with a good level of detail, evidence and/or assurance how most of the requirements will be met in all key areas but may have a small number of minor reservations.  
As a result, the scorer is confident that the supplier understands the requirements, is capable of delivering them to a good standard. 

	5
	Excellent 
	The response is comprehensive and well evidenced demonstrating expertise and knowledge incorporating value & other points of innovation aligned to the organisations’ tender requirements.
The response fully captures the understanding of the steps involved to deliver the aspects of the question posed. As a result, the scorer has a very high level of confidence of the Participant's experience and ability to deliver to a high standard.


5. Any Supplier who scores less than 2 on any question may at the discretion of the Authority be excluded from the tender process.
1. [bookmark: _Toc223644121][bookmark: _Ref224024164]Award Criteria – Price (Overall 20% Weighting) 
6. Prices must be fully inclusive of all overheads and disbursements, fixed for the duration of the Contract, and must be in Pounds Sterling, including/excluding applicable VAT, and any other applicable taxation. There will be no opportunity to negotiate any missed costs subsequently. Please stipulate a clear and final total contract price payable – this allows the Authority to understand and compare your price with other prices quoted.
6. Quoted prices must be valid for acceptance for ninety (90) days from the point of the closing date for quotations.
6. The maximum budget for the core services is £50,000 including VAT. Any RFQ Response in which the Total Core Fixed Fee including VAT exceeds £50,000 will be rejected, and its responses to the quality award criteria will not be evaluated. A Supplier that is not registered for VAT must state this in the Pricing Schedule and show VAT as nil.
6. Please note that any pricing in the Stage 2 Pricing and Optional Pricing Items tab of the Pricing Schedule in appendix 1 will not evaluated as part on this RFQ process. Optional pricing is optional at the university’s discretion, based on available budget and the consideration to appoint the same contractor for a future stage 2 Concept Design appointment, subject to the availability of any future funding and the procurement options available. For the avoidance of doubt there is no guarantee that the stage 2 Concept design will be awarded to the same contractor that was successful in stage 1 feasibility study.
	P.1
	Quote Price (Weighting 20%)


	
Please complete the Pricing Matrix issued in Appendix 1 to this document. 





	Evaluation Criteria for Price


	Price will be evaluated on the Total Core Fixed Fee including VAT, as stated in the Core Pricing sheet of the Pricing Schedule. The lowest priced compliant response shall receive the maximum 20% available for price.
Higher-priced offers shall receive a score proportionate to the lowest offer, calculated as follows:

	Price Score =
	Lowest Price x 20%
	

	
	Supplier’s Price
	

	
	
	




[bookmark: _Toc223644122][bookmark: _Ref224024209][bookmark: _Ref224029761][bookmark: _Ref224030092]Statements 
1. [bookmark: _Toc223644123]Freedom of Information/ Environmental Information Regulations
7. The Freedom of Information Act 2000 (“FOIA”) and the Environmental Information Regulations 2004 (“EIR”), make provision for the disclosure of information held by public authorities or by organisations delivering contracts for them. The FOIA/EIR provides that anyone can ask for any information and, unless an exemption applies, the information must be supplied. This means that all the information that a Supplier provides under the RFQ shall be subject to the FOIA/EIR disclosure provisions.
7. If a Supplier believes that any of the information contained in its RFQ Response, is either confidential, commercially sensitive or constitutes a trade secret, it should detail this in the Schedule of Exempt Information, with a brief description of each item of information affected and the reasons why it has been included in the Schedule. It is the Supplier’s responsibility to keep this Schedule updated.
		SCHEDULE OF EXEMPT INFORMATION


	TO: Wrexham University
REF: HD/PM/08/10/2026

	1. Please provide details of the information the Supplier wishes to be exempted from disclosure:
	

	2. The specific exemption(s) under Freedom of Information Act 2000 or exception(s) under the Environmental Information Regulations 2004 that applies:	
	

	3. The reasons why the Supplier considers the information to be exempt*.
* (For example, if the Supplier considers that disclosure would prejudice their commercial interests, then the reasons why this would be likely to occur must be stated. It is not sufficient for example to merely state that information is ‘commercially sensitive’. Reasons why the disclosure of information would harm the supplier’s interest must be made clear).
	


1. [bookmark: _Toc223644124]Declaration 
This is the final Part of the RFQ and requires confirmation by a person with authority in your organisation to sign and declare that the information contained above is accurate and made in good faith. This Part must be completed for your RFQ Response to be valid.
· I/We declare that to the best of my/our knowledge the answers submitted and information contained in this document are correct and accurate. Furthermore, they have been arrived at independently, without consultation, communication, agreement or understanding for the purpose of restricting competition, as to any matter relating to such prices, specifications, and all other matters, with any other person or organisation.
· I/We understand that the information shall be used in the quote process to assess my/our organisation’s offer to deliver the Contract with reference to the Conditions of Participation and the stated Award Criteria.
· I/We understand that the Authority may reject the RFQ Response in its entirety if there is a failure to answer all the relevant questions fully, or if false or misleading information, or content is provided in any Part.
· I/We certify that no canvassing or soliciting of any member, officer or employee of the Authority, in connection with the award of the proposed Contract, or any other quote has taken place and that to the best of my/our knowledge and belief no person employed by me/us or acting on my/our behalf has done such an act. 
· I/We declare this to be a bona fide and competitive quotation.
· I/We have not fixed or adjusted the amount of this quotation by, or under, or in accordance with, any agreement or arrangement with any other person.
· I/We am/are aware of the consequences of misrepresentation.
· I/We understand that the Authority may cancel the Contract with me/us if there is evidence of any failure on my/ our part to comply with any of the above and, if necessary, take legal action against me/us.
· I/We agree that there will be no binding agreement between the parties unless there is a written contract signed by both parties or acceptance of an Authority issued Purchase Order.
· I/We agree to keep the quote open for acceptance for 90 days. 
	Declaration

	Contact name:
	

	Name of organisation:
	

	Role in organisation:
	

	Business Address:
	

	Email address:
	

	Telephone number;
	

	Signature (electronic is acceptable):
	

	Date:
	


[bookmark: Schedule_1]Schedule 1 – Authority Contract Terms and Conditions
[bookmark: _Hlk79504916]The contract that is applicable to this request for quotation is the RIBA Concise Professional Services Contract 2020 (2024 Amendment): Architectural Services (the "RIBA Concise Contract") and the final version shall be populated by the Authority with full details including the details of the successful Supplier (name, address, etc.) plus further information from the RFQ Response (specification, pricing schedule, responses to Award Criteria etc). The final populated version of the Contract shall be issued for e-signing.
The Authority shall not enter any post-award negotiations in relation to amending the Contract clauses.

[bookmark: Appendix_1]Appendix 1 – Pricing Matrix
Please see appendix 1 for pricing matrix 
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