RESPONSE TEMPLATE 1.  Selection: Conditions of Participation
REACTIVE AND PLANNED FACILITIES MANAGEMENT SERVICES
Tender Ref: QWL262702
	Bidder Name:
	




	PSQ Part
	Questions
	Supplier Guidance	

	Preliminary questions

	No
	Wales Procurement Specific Questionnaire - Goods & Services
	Guidance
This section will be assessed on a pass/ fail basis. Bidders will score a Pass if they can self-certify that they can provide the information requested.   Bidders will score a Fail if they indicate that they cannot provide any of the information requested or fail to provide it when requested by QW as part of due diligence.
Scoring a Fail will result in the tender response being excluded from the procurement process.
Please complete your response in the table below, beneath each question.



	1
	What is your name? (supplier name)
	 

	2
	What is your Central Digital Platform unique identifier?
	You must be registered on the Central Digital Platform (CDP).
Suppliers: How to register your organisation and first administrator on Find a Tender in three easy steps (HTML) - GOV.UK




	3a
	Please confirm if you are bidding as a single supplier (with or without sub-contractors) or as part of a group or consortium.
	Choose one of the following:
- a single supplier (with or without sub-contractors)
- part of a group or consortium

	3b
	If you are bidding as part of a group or consortium (including where you intend to establish a legal entity to deliver the Framework Agreement), please provide: 
a.  the name of the group/consortium
b.  the proposed structure of the group/consortium, including the legal structure where applicable
c.  the name of the lead member in the group/consortium
d.  your role in the group/consortium (e.g. lead member, consortium member, sub-contractor)
	If you selected "part of a group or consortium" for Q3a you are required to provide a response for each of the points stated in a - d .

	5
	Are you on the debarment list?
	This question will be assessed on a pass/ fail basis. Bidders will score a Fail where they have answered ‘Yes’.  Bidders will score a Pass if they have answered ‘No’.
Scoring a Fail will result in the tender response being excluded from the tender process.





	Part 1 -  Confirmation of core supplier information

	6
	You must submit up-to-date core supplier information on the CDP and share this information with us via the CDP (either a share code or PDF download).
This includes:
a.  basic information
b.  economic and financial standing information
c.  connected person information (these are persons with the right to exercise, or who actually exercise, significant influence or control over the supplier, or over whom the supplier has the right to exercise, or actually exercises, significant influence or control over, for example: directors, majority shareholders and parent and subsidiary companies)
d.  exclusion grounds information

Please confirm that you have shared this information with us.
	Bidders participating in procurements must register on the central digital platform (CDP). Bidders can submit their core supplier information and, where a procurement opportunity arises, share this information with the contracting authority via the CDP. It is free to use and will mean Bidders should no longer have to re-enter this information for each public procurement but simply ensure it is up to date and subsequently shared. The CDP is available at https://www.gov.uk/find-tender. This section of the WPSQ provides confirmation that Bidders have taken these steps.

Please insert reference / file name



	Part 2 - Additional exclusions information

	Part 2 Associated/Connected Persons

	7
	Are you relying on any associated persons to satisfy the conditions of participation? (these are other suppliers who might be sub-contractors or consortium members but not a guarantor).


	Procurement legislation provides for an ‘exclusion regime’ and a published ‘debarment’ list to safeguard procurement from suppliers who may pose a risk (for example, due to misconduct or poor performance). Bidders must submit their own (and their connected persons) exclusions information via the Central Digital Platform (CDP). This includes self-declarations as to whether any exclusion grounds apply to them and, if so, details about the event or conviction and what steps have been taken to prevent such circumstances from occurring again.

If your response to Q7 is yes, please complete Q8, Q9 & Q10 (otherwise Q8, Q9 & Q10 are not applicable).



	8
	For each supplier/associated person, please confirm which condition(s) of participation you are relying on them to satisfy.
	Provide the names of each Bidder/associated person and a brief description regarding condition(s) of participation you are relying on them to satisfy.



	9
	For each associated person, please confirm they are registered on the CDP and have shared with us their information (either a share code or PDF download):
a.  basic information
b.  economic and financial standing information (if they are being relied upon to meet conditions of participation regarding financial capacity)
c.  connected person information
d.  exclusion grounds information

Insert name(s) of supplier(s) and reference(s) / file name(s) or state N/A
	A Bidder will need to share additional exclusions information for any Bidders that they are relying on to meet the procurement’s conditions of participation. These could either be consortium members or key sub-contractors (but excludes any guarantors). These Bidders are ‘associated persons’ and their exclusions information must be shared with the contracting authority.

	10a
	Are any of your associated persons on the debarment list?
	 

	10b
	If your response to Q10a is yes, please provide details
	Response required if you selected "yes" to question 10a. 



	Part 2B List of all intended sub-contractors

	11
	Please provide: 
a.  a list of all suppliers who you intend to sub-contract the performance of all or part of the Framework Agreement to (either directly or in your wider supply chain);
b.  their unique identifier (if they are registered on the Central Digital Platform), or otherwise, a Companies House number charity number, VAT registration number, or equivalent; and,
c.   a brief description of their intended role in the performance of the Framework Agreement

	If a sub-contractor is unknown at the start of the procurement (or brought in during it), this should be made clear by the  Bidder and relevant details of the sub-contractor should be provided once their identity and role is confirmed. This information should be shared with the contracting authority as soon as possible.

Note: If you are not intending to sub-contract the performance of all or part of the Framework Agreement then Q11 is not applicable.



	12a
	Please confirm if any intended sub-contractor is on the debarment list.


	

	The debarment list can be found at: 
Debarment List


Note: If you are not intending to sub-contract the performance of all or part of the Framework Agreement then Q12a and b is not applicable.



	12b
	If your response to Q12a is yes, please provide the sub-contractor(s) name and provide details.
	 

	Part 3 Procurement specific questions relating to conditions of participation

	Part 3A Standard questions

	Financial Capacity


	16
	Please provide:	Comment by Liz Frizi: As per my comment in the ITT, depending on whether you want the fin info in the submission or will ask for it post Q/P evaluation, this may need wording to confirm when / if they need to provide the fin info
a.	The most recent set of full financial statements, including supporting disclosure notes and full profit or loss report.
b.	The prior year’s full financial statements, including supporting disclosure notes and full profit or loss report.
c.	If more than six months have elapsed since the end of the most recent accounting period, please also provide a copy of the latest quarter or half-year accounts, or management finance report. These will also be referred to when considering the financial evaluation risk ratings and Bidder explanations and mitigations. 

	Financial tests to be applied to determine if the Bidder passes this section are detailed at 5.8 below.	Comment by Liz Frizi: Replace with ‘in section 5 of the ITT.’

	Insurance

	17
	Please confirm whether you already have, or can commit to obtain, prior to the award of the Framework Agreement, the levels of insurance cover indicated below:

Employer’s (Compulsory) Liability Insurance = £5m
Public Liability Insurance = £10m
Professional Indemnity Insurance = £1m


	There is a legal requirement for certain employers to hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. See the Health and Safety Executive website for more information: http://www.hse.gov.uk/pubns/hse39.pdf

If you are successful, you must be in a position to provide evidence of the required levels of insurance cover, prior to award and without delay.

This section will be assessed on a pass/ fail basis. Bidders will score a Pass where they indicate that they have or can commit to obtaining the required levels of insurance.  Bidders will score a Fail if they do not have or cannot commit to obtaining the required levels of insurance. 

Scoring a Fail will result in the tender response being excluded from the tender process. 

Bidders will be required to provide evidence that the required insurance is in place before  commencement.  Failure to provide such evidence prior to commencement will result in the  Framework Agreement award being cancelled.




	Heath & Safety

	24a
	Health and Safety
Please describe the arrangements you have in place to manage Health and Safety effectively and control significant risks relevant to the Framework Agreement (including risks from the use of sub-contractors, where relevant). 
	Bidders will score a Pass where they have provided sufficient details in relation to their management of H&S which QW (at its absolute discretion) considers satisfactory.  Bidders will score a Fail where they have not provided sufficient details in relation to their management of H&S which QW (at its absolute discretion) considers to be satisfactory. 
Scoring a Fail will result in the tender response being excluded from the tender process.




	24b
	If you wish to provide evidence of the procedures you use to monitor subcontractors’ or consortium members’ Health and Safety arrangements, you can do so here.
	 





	25
	Health and Safety Enforcement Orders
Has your organisation or any connected person been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years?
	Bidders will score a Pass where the response is “no” 
If your response is “yes” please provide details of the enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.

Bidders will score a Fail where they answer “yes”, and they have not provided sufficient details which QW considers to be satisfactory.
Scoring a Fail will result in the tender response being excluded from the tender process.



	26a
	Health and Safety Policy
Please confirm that your organisation has a Health and Safety Policy that includes the following? 
• A Policy Statement - signed and dated.
• The Organisation and Responsibilities - how Health and Safety requirements are implemented.
• The Arrangements – standards and procedures adopted in practice.
	If you are successful, you must be in a position to provide evidence, if required, prior to award, and without delay.

	




	26b
	Please confirm that your Health and Safety Policy has been reviewed within the past two years.
	Response required if you selected "yes" to question 26a.



	26c
	If you wish to attach a copy of your Health and Safety Policy, you can do so here.
	Response required if you selected "yes" to question 26a and wish to upload a copy of your Health and Safety Policy.



	27
	Do you have a nominated competent person responsible for Health and Safety advice? 
	If you are successful, you must be in a position to provide evidence, if required, prior to award, and without delay e.g. CVs and copies of qualification certificates relevant to the role of H&S advisor. (If you are bidding on behalf of a consortium, you will be required to provide requested information from all consortium members).

	28
	Control of Substances Hazardous to Health (COSHH)
Please confirm that you have arrangements in place to manage chemicals used under the Control of Substances Hazardous to Health (COSHH) Regulations?
	If you are successful, you must be in a position to provide evidence, if required, prior to award, and without delay.





	29a
	Health and Safety Training
Do your staff receive induction and / or safety training before undertaking any work?
	If you are successful, you must be in a position to provide evidence, if required, prior to award, and without delay.


	29b
	Where you intend to sub-contract a proportion of the Framework Agreement, please confirm if their staff will receive induction and / or safety training before undertaking any work?

	If you are successful, you must be in a position to provide evidence, if required, prior to award, and without delay.



	Environmental Management

	32
	Environmental Policy
Do you have an environmental policy statement committing your organisation to a programme of improvement? 
	If you are successful you must be in a position to provide evidence (if requested), prior to award, and without delay.

If you are bidding as a consortium, you will be required to explain how this covers the work of the consortium. 


	Cyber Security

	33
	Do you hold Cyber Essentials or ISO27001 as a minimum?
	Bidders will score a Pass where they have answered ‘Yes’.  
Bidders will score a Fail if they have answered ‘No’ or if they have answered ‘Yes’ but fail to provide evidence of certification when requested to do so prior to commencement.  
Scoring a Fail will result in the tender response being excluded from the tender process.

	Quality Management

	34
	Do you have a documented process designed to ensure that the quality of your products or services is consistent?
	If you are successful, you must be in a position to provide evidence (if requested), prior to award, and without delay.


	35
	If you are bidding on behalf of a consortium, please confirm that you have documented processes in place to adequately manage relationships with your members (e.g. any systems used to ensure prompt communication, accountability and swift resolution of disputes).
	If you are successful, you must be in a position to provide evidence (if requested), prior to award, and without delay.





	Additional information

	36
	Conflicts of interest: duty to identify
Are you aware of any conflict of interest within the meaning of section 81 - 82 of the Procurement Act ?
	You must notify the contracting authority of any conflict of interest or potential conflict of interest e.g. if you, or a connected person has advised the contracting authority or otherwise been involved in the preparation of the procurement procedure.
Bidders will score a Pass where they answer ‘No’.  Bidders will score a Fail if they answer ‘Yes’ but fail to provide details, or where they answer ‘Yes’ and the conflict of interest cannot (at QWs absolute discretion) be remedied.



	38
	Equalities training
Do all employees (including those from your sub-contractors or consortium members where relevant) that come into contact with the public, or with a client’s staff members, receive equalities training?
	 This section will be assessed on a pass/ fail basis.  Bidders will score a Pass where they have answered ‘Yes’.  Bidders will score a Fail where they have answered ‘No’. Scoring a Fail will result in the tender response being excluded from the tender process.


	Carbon Reduction - WPPN 006

	49a
	Please confirm that you have detailed your environmental management measures by completing and publishing a Carbon Reduction Plan which meets the required reporting standard, as per the Technical standard for Completion of Carbon Reduction Plans (WPPN 006)
	Your most recently published Carbon Reduction Plan must have been published no longer than 12 months prior to the commencement date of the procurement for which you are bidding.

This section will be assessed on a pass/ fail basis. Bidders will score a Pass where they have answered ‘Yes’ and provided details of steps being taken to reduce their carbon footprint.  Bidders will score a Fail if they have answered ‘No’.
Scoring a Fail will result in the tender response being excluded from the tender process.




	49b
	If your answer to Q49a is yes, please provide a link to your most recently published Carbon Reduction Plan.
	Response required if you selected "yes" to question 49a.





