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Glossary of Terms 

This glossary provides definitions of key terms and concepts used throughout the Invitation to Tender and its supporting documents, including this Qualification Questionnaire. It is intended to support clarity and shared understanding between all parties involved. Where technical, contractual, or sector-specific language is used, the glossary offers accessible explanations to ensure consistency in interpretation and to aid effective contract management.

The terms listed here are not exhaustive but focus on the most critical elements relevant to the structure, performance, and governance of this agreement.

	Term
	Description

	Coach Developer
	A person who supports coaches to improve coaching practice through observation, feedback, mentoring, facilitation, reflective conversation and practice-based learning.

	Cymru Pathway Coach Developer Expert Panel
	The multi-supplier consultancy framework to be established through this procurement, enabling Sport Wales to call off coach and system developer support as and when required.

	Cymru Pathway Coaching System, Insight and Learning Consultancy
	The specialist expertise in coach development, coaching research, pedagogy, workforce development, learning design, evaluation, inclusion, talent development, pathway sport, NGB development or system change.

	Framework Agreement
	An agreement with multiple suppliers that sets out the terms under which future services may be called off during the framework term. Appointment to the framework does not guarantee work.

	Call-off
	A specific package of work commissioned under the framework agreement.

	Pathway Sport
	Sport environments that support young people progressing through club, regional, talent, pathway and performance settings in Wales.

	Relational Coaching Practice
	A developing coaching approach that places relationships, trust, context, voice, choice, safety, dignity and meaningful challenge at the centre of learning and development.

	System Insight
	Anonymised learning and themes from coach developer work that can help Sport Wales, NGBs and partners understand coaching needs and improve coach development strategy.

	NGB
	National Governing Body of sport.

	MAT
	Most Advantageous Tender, meaning the tender that provides the best overall value for money based on the published quality and commercial criteria.
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1.   Guidance

1.1 As per Part 15 of the Invitation to Tender document, tenderers are required to complete and return a Qualification Questionnaire as part of their tender response.

1.2 The Qualification Questionnaire includes a number of qualifying questions that tenderers must answer as instructed in order for their response to be taken forward into consideration. 

1.3 Provide a response within all cells where the text is highlighted in yellow.

1.4 The Qualification Questionnaire includes Pass / Fail questions; unless otherwise clearly stated, wherever a question is stated as Pass / Fail a response of ‘No’ will be deemed as a failure to meet the Sport Wales minimum requirements and will invalidate the tenderers response.  The response will be discounted and will not be evaluated further.  

1.5 Sport Wales reserves the right to disqualify any tenderer based on the information provided with regards to Company Directors and/or any Conflict of Interest where such information would deem the tenderer non-compliant (such as in the event of a disqualified Director or irreconcilable conflict of interest).

1.6 Should a question marked as ‘For Information Only’ be deemed as unapplicable to the tenderer they must provide a response of ‘Not Applicable’ (as opposed to providing no response at all).

1.7 Where supporting information is expressly requested (e.g. certificates, policies etc.) these can be provided as an appendix to your response.

1.8 For the avoidance of doubt, a table of key award criteria terminology related to the Qualification Questionnaire is provided below for the benefit of all tenderers:

	Award Criteria Terminology
	Description

	Yes / No
	Where prompted, provide a ‘Yes’ or ‘No’ response to the question.

	For Information Only
	The response provided to Sport Wales will be retained and considered for information purposes only and will not be scored.

	Pass / Fail
	Unless otherwise clearly stated, wherever a question is stated as Pass / Fail a response of ‘No’ will be deemed as a failure to meet the Sport Wales minimum requirements and will invalidate the tenderers response.  The response will be discounted and will not be evaluated further.



1.9 Section 3 provides the Form of Tender for this Invitation to Tender opportunity; tenderers must sign and return the Form of Tender in order for their response to be deemed compliant for inclusion within the evaluation process.
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2.1	Contact Information

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.1.1
	Provide the name of your organisation’s lead contact with regards to the tender response.
	For Information Only
	[Provide name of lead contact]

	2.1.2
	Provide the job title of your organisation’s lead contact.
	For Information Only
	[Provide job title of lead contact]

	2.1.3
	Provide an email address for your organisation’s lead contact.
	For Information Only
	[Provide email address for lead contact]

	2.1.4
	Provide a secondary email address for your organisation, for use should there be any issues contacting the lead contact.
	For Information Only
	[Provide secondary email address]

	2.1.5
	Provide your organisation’s Central Digital Platform unique identifier.
	For Information Only
	[Provide CDP unique identifier]

	2.1.6
	Provide your organisation’s Public Procurement Organisation Number (PPON)
	For Information Only
	[Provide PPON unique identifier]



2.2	Company Details

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.2.1
	Provide your organisation’s registered Company name.
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.2
	Provide your organisation’s trading name (if applicable).
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.3
	Provide your organisation’s Company number.
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.4
	Provide the date in which your organisation’s Company was formed and incorporated.
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.5
	Provide details of your organisation’s Company structure, including legal status, ownership, subsidiaries and any affiliated Companies (as applicable).
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.6
	Provide your organisation’s registered address.
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.7
	Provide the address from where the Sport Wales contract would be managed (if applicable).
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.8
	Detail the approximate number of staff currently employed by your organisation.
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.2.9
	List any sub-contractors and/or third-party organisations likely to be involved in the delivery of the required services, noting your organisation’s relationship to them (as applicable).
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]










2.3	Conflict of Interest

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.3.1
	Are you aware of, or perceive there to be, any conflict of interest between your organisation and Sport Wales?
	For Information Only
	[Provide a response: Yes / No]

	2.3.2
	If you answered ‘Yes’ to 2.3.1 above, please provide details of the perceived conflict.
	For Information Only
	[Provide details of perceived conflict]



2.4	Insurance and VAT

	Ref
	Question
	Assessment Method
	Tenderer’s Response

	2.4.1
	Provide your organisation’s VAT registration number (if applicable).
	For Information Only
	[Provide registered Company name]
OR
[As per CDP]

	2.4.2
	Provide details (certificates etc) of your organisation’s relevant insurances, including Employers Liability, Public and Products Liability and Professional Indemnity.
	For Information Only
	Provide copies of your organisation’s insurance certificates.



2.5 	Lot 1 Procurement Specific Standards and Requirements

	Ref
	Lot 1 Question
	Assessment Method
	Tenderer’s Response

	2.5.1
	Are you currently CIMSPA Chartered?
	 Method: Pass / Fail
	[Yes / No]

	2.5.2
	Relevant Coach Developer expertise and pathway sport experience. Tenderers must evidence experience supporting coaches and working with young people, pathway sport or comparable development environments.
	
	[Provide a response]

	2.5.3
	Proposed approach to coach support and development. Tenderers must describe how they would support coaches through observation, feedback, reflective practice, relational coaching, needs-led practice and review.
	
	[Provide a response]

	2.5.4
	Peer mentoring and Coach Developer workforce development. Tenderers must describe how they would contribute to peer mentoring, communities of practice, buddying, co-delivery, sharing practice and developing newer Coach Developers.
	
	[Provide a response]

	2.5.5
	Inclusion, safeguarding, ethical practice and role boundaries. Tenderers must describe how they would support inclusive practice and maintain safeguarding, confidentiality, data protection and role boundaries.
	
	[Provide a response]

	2.5.6
	Mobilisation, governance, reporting and quality assurance. Tenderers must describe availability, Wales-wide/online delivery, reporting, quality management and how they would work with Sport Wales and NGBs.
	
	[Provide a response]
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	I / We the undersigned do hereby certify that:

3.1	My / Our tender is intended to be competitive, and I / we have not fixed or adjusted the amount of the tender by or under in accordance with any agreement or arrangement with any other person or organisation.

3.2	I / We have not indicated to any other person or organisation other than Sport Wales the amount or approximate amount of the proposed tender except where the disclosure in confidence of the approximate amount of the tender was necessary to obtain insurance premium or other quotations necessarily required for the preparation of the tender.

3.3	I / We have not entered into any agreement or arrangement with any other person so that they shall refrain from tendering or asked the amount of any other tender to be submitted.

3.4	I / We certify that we have not, and will not have in future, canvassed or solicited any employee of Sport Wales in connection with the award of this tender and that no person employed by me / us or acting on my / our behalf has done any such act.

3.5	I / We agree with Sport Wales in legally binding terms to comply with the provisions of confidentiality set out in the Invitation to Tender document.

3.6	Having examined the Invitation to Tender and accompanying documents and being fully satisfied as to my / our ability and experience in all respects to fully satisfy the requirements, I / we hereby offer to provide the services therein specified at the rates submitted as per my / our completed Commercial response workbook.

3.7	I / We agree to bear all costs incurred by me / us in connection with the preparation and submission of this tender and to bear any further costs incurred by me / us prior to the award of any Contract.

3.8	I / We note that the Contract shall be valid upon acceptance and signatures by both parties of the contract document(s), and that the date of commencement of the provisions of services under the contract shall be 4 January 2027, unless an alternative date has been agreed and inserted in the contract.









	Form of Tender

	Sign:
	Insert text

	Print name:
	Insert text

	Job Title:
	Insert text

	For and Behalf of (name of Company):
	Insert text

	Address:
	Insert text

	Dated:
	Insert text
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